STATE OF NEBRASKA
CLASS CODE:
A11460

CLASS SPECIFICATION
SALARY GRADE:
353

EST: 10/85 - REV: 12/97
OVERTIME STATUS:
N
VOCATIONAL TRAINING COORDINATOR

DESCRIPTION:   This class is responsible for supervising vocational instructors and managing the vocational education programs in schools in state facilities; performs related work as required.

EXAMPLES OF WORK:   (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Conducts classes in Career Awareness for clients of the facility to present to them the many and varied careers that they can enter after high school graduation.

Conducts various vocational classes for students.

Informs staff and supervisors of the vocational options available to clients of the facility.

Conducts vocational assessments of all students referred to determine what their strengths and weaknesses are and what their vocational preferences are to aid in counseling the student.

Supervises the vocational education programs such as wood shop, metal shop, home economics, vocational math and other vocational programs of the facility.

Develops and coordinates on-campus work programs and basic job skill training situations to train students in good work habits.

Supervises and coordinates off-campus vocational training programs to provide additional job skill opportunities to students.

Develops and coordinates off-campus training stations and work sites for students to provide a variety of work situations.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  Career Awareness teaching; vocational programs available to facility clients; vocational plans; principles and practices of supervision; proposal writing; child labor laws; work programs and work sites; payroll accounting and reporting practices.

Ability to:  plan and evaluate programs; observe behaviors; work in high stress situations; deal with the poor social and job skills of youth; find and utilize community and state-wide resources on vocational education, work programs and work sites.

VOCATIONAL TRAINING COORDINATOR (continued)
ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  vocational education principles and practices; teaching vocational disciplines; safety practices in vocational education classes.

Ability to:  encourage and motivate youth on vocational career considerations; communicate vocational resources to staff.

Skill in:  teaching vocational courses; writing vocational education plans.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Post high school coursework/training in:  vocational education AND experience in teaching vocational education.

SPECIAL NOTE

Must possess a valid Nebraska motor vehicle operator's license.

Must possess a current State of Nebraska Teaching Certificate in vocational education with emphasis placed on Special Education Endorsement or special vocation Needs Assessment.

