STATE OF NEBRASKA
CLASS CODE:
A05410

CLASS SPECIFICATION
SALARY GRADE:
352

EST:  04/92 - REV:  02/99
OVERTIME STATUS:
N
PROCUREMENT/PLACEMENT SPECIALIST

DESCRIPTION:   Under limited supervision; plans, develops, implements, and operates a Nebraska placement program for federal surplus property brought into the State; reviews lists of available federal surplus property and conducts on site physical inspections to determine the feasibility of procuring it for redistribution in Nebraska; performs related work as required.

EXAMPLES OF WORK:   (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Develops strategies to promote the sale of federal surplus property to eligible buyers.

Confers with county commissioners, school boards, and other eligible buyers to inform them of available machinery and products, their costs, and the advantages of buying surplus property.

Analyzes the needs of eligible buyers to make recommendations regarding their surplus property needs and possible uses.

Consults with customers and potential customers to provide technical assistance on the procurement, utilization, and adaptation of surplus property and to provide information on the usability, desirability, type, and quantity of surplus property available.

Reviews surplus property lists and travels to the sites where the surplus property is offered to physically inspect and procure desirable property.

Confers with different carriers to arrange for the most economical transportation of selected property.

Confers with customers and inspects records and equipment to ensure compliance with State and federal rules and regulations.

Writes screening and utilization activity reports to keep management informed and to maintain an activity record.

Loads and unloads trucks to facilitate the transportation of surplus property when help is not available.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  clientele and their needs; accounting systems in use; inventory control systems; applicable State, federal, and agency laws, rules, and regulations.

Ability to:  direct the sales and marketing of surplus property; represent the agency to officials at the federal, State, and local level; sell surplus property; evaluate and apply effective transportation and shipping methods.

PROCUREMENT/PLACEMENT SPECIALIST (continued
ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  record keeping, inventory methods/procedures; equipment and other surplus property; equipment handling and transportation equipment; marketing and sales.

Ability to:  interpret laws, rules, and regulations, communicate with diverse individuals and groups, compile reports; develop and maintain effective working relationships with federal, State, and local officials; load and `unload trucks.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Post high school education in public or business administration, sales, or marketing OR experience in marketing and distribution of property, materials, and equipment.

SPECIAL NOTE

Extensive travel and Nebraska driver's license required.

