STATE OF NEBRASKA
CLASS CODE:
V39670

CLASS SPECIFICATION
SALARY GRADE:
17

EST:  07/95 - REV:  00/00
OVERTIME STATUS:
E
HISTORICAL SOCIETY ASSOCIATE DIRECTOR/ANTHROPOLOGY

DESCRIPTION:  Under administrative direction, manages the State Historical Society's Anthropology Division; develops and implements long range plans including highway archeology programs, publications, collections acquisition and management, and archeology programs; prepares requests for outside funds and administers contract and grant funded projects; participates in the planning and implementation of projects to include budget and supplementary expenditures; supervises anthropology staff; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Manages the daily operation of the Anthropology Division, including coordination of all archeology related activities.

Supervises the Anthropology staff.

Directs archeological dig site activities and specimen collection requirements.

Writes reports, budgets, unit plans, policy procedure statements, and other related documents relating to the Anthropology Division.

Writes grant proposals relating to anthropology projects.

Develops and implements contractual projects for the Highway archeology activities.

Participates on management team in planning and organizing of agency objectives.

Recommends new or revised legislation concerning highway archeology in Nebraska.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  resources and the mission of the Nebraska State Historical Society; federal and state laws, rules, and regulations concerning historic conservation and repatriation; and development of long and short range goals.

Ability to:  represent agency in public meetings and committees; and organize volunteer workers.

HISTORICAL SOCIETY ASSOCIATE DIRECTOR/ANTHROPOLOGY (continued)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance and/or other evaluations.)

Knowledge of:  Archeological theories and applications; historic preservation techniques and requirements; public information techniques; Nebraska History; historic preservation standards and practices; personnel rules, regulations, and policies applicable to supervision of staff; and funding and budgeting systems.

Ability to communicate orally and in writing; deal with confrontational groups on high profile issues; conduct workshops or seminars; develop budgets and contractual agreements; problem solve issues; and write reports..

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Masters degree preferred in Anthropology/archeology or related field, three years of field excavation experience in the Central Plains Region, familiarity with Great Plains pre-history and history, experience with cultural resource management and implementation of related policies, guidelines, and statutes; and experience in management or archeological collections.

