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HISTORICAL SOCIETY ASSOCIATE DIRECTOR/HISTORIC PRESERVATION

DESCRIPTION:  Under administrative direction, administers the State Historical Society's historic preservation division under Nebraska state statute and the National Historic Preservation Act; manages state and federal funding for historical preservation; coordinates nominations of historic sites to National Register of Historic Places; supervises professional staff assigned to review proposed alterations to state owned buildings, to review all federal and state undertakings for historical and archeological impact, and to conduct surveys of historic properties and lands in Nebraska; performs related work as assigned.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Develops and implements long range plans for Historical Preservation division.

Develops and monitors state historic preservation budget and federal Historic Preservation Fund Grants including approval of expenditures.

Administers sub grants to municipal governments for historic preservation purposes.

Communicates with federal, state, and local government officials and agencies on matters involving preservation policy, practice or regulations.

Develops and implements policy regarding historic preservation in Nebraska.

Recommends new or revised legislation to help preserve Nebraska's cultural resources.

Participates on multi-agency committees as a representative of the Historical Society to ensure Nebraska's cultural resources are protected and enhanced.

Serves as administrative liaison between the Historical Society and the Nebraska State Historic Preservation Board.

Researches and prepares nominations for the National Register of Historic Places or designated as National Historic Landmarks.

Reviews all federal undertakings for impact on historic properties/lands.

Conducts surveys of Nebraska's historic buildings and archaeological properties.

Supervises a staff of professional historians, architects and archaeologists.

Establishes work goals, objectives and action plans for subordinate staff.

Reviews work performance for subordinate staff.

Recommends division personnel actions such as hiring, promotions, and terminations.

HISTORICAL SOCIETY ASSOCIATE DIRECTOR/HISTORIC PRESERVATION (continued)

Participates on management team in planning and organizing of agency objectives.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  resources and the mission of the Nebraska State Historical Society; development and establishment of short and long term division goals.

Ability to:  represent the agency in public meetings and committees; organize teams to meet skills needs and employee development opportunities; understand agency mission; evaluate agency needs and recommendations from the agency director and to be able to establish short and long range plans; recommend public policy or legislative changes for historic preservation.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  Nebraska history; historic preservation program requirements, standards and practices; personnel rules, regulations and policies applicable to supervision of staff; funding and budgeting systems;

Ability to:  communicate with staff, other government entities and contractors to preserve and enhance Nebraska's cultural resources; deal with confrontational or high profile issues with various citizen groups; conceptualize and organize projects and programs; monitor budget and expenditures; evaluate and interpret a variety of factors, problems and alternatives for completing complex projects.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Post high school education in history, anthropology, architecture, or related field with emphasis in historic preservation plus experience in public administration and grants administration/fund development; post secondary degree desired; sufficient skill to demonstrate required entry knowledge, skills and abilities.

