G45630 – ENVIRONMENTAL QUALITY DIVISION ADMINISTRATOR (continued)


STATE OF NEBRASKA
CLASS CODE:
G45630

CLASS SPECIFICATION 
SALARY GRADE:
20

EST: 12/82 - REV:  4/06
OVERTIME STATUS:
E

ENVIRONMENTAL QUALITY DIVISION ADMINISTRATOR

DESCRIPTION:   This is high level, administrative environmental work in the area of Air, Water or Waste Management, which includes air, water, solid waste, hazardous waste and agricultural waste.  Employees in this class supervise division personnel, professionals, and subordinate supervisors, develop procedures, methods and programs, and administer funds for various programs; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Coordinates with EPA on regional and national levels concerning setting policy, funding and enforcement issues.

Coordinates emergency response and homeland security responsibilities for the agency.

Develops or oversees the development of proposed division regulations and presents to the public and Environmental Quality Council.

Manages and supervises all activities within the division.

Makes enforcement recommendations to the agency Director. Approves letters of warning and notices of violations.  Testifies at enforcement hearings and during formal litigation.

Prepares, communicates and implements agency policies pertinent to the division employees.

Analyzes relevant legislative issues on a state and national level regarding the potential impact to the division and agency as a whole the regulated community, and the public.  Prepare and or comment on draft legislation and proposed amendments, present testimony to the legislative committees, respond to legislative inquiries, analyze fiscal impacts. 

Prepares and provides testimony to legislative committees on legislative bills relevant to division programs.

Serves on leadership positions in national organizations.

Manages and is accountable for the division budget.

Maintains effective relationships with the public and other entities to fulfill agency goals.  Oversees outreach and educational activities. 

Provides agency Director and Deputy Directors with appropriate information, administrative and subject matter advice and divisional information.

Identifies problems, analyzes performance and assures achievement of goals for the division.

Responds to public media requests for information and requests for interviews.  

FULL PERFORMANCE KNOWLEDGES, ABILITIES AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  environmental laws, guidelines, rules and regulations; department programs related to environmental issues; federal grants procedures for writing and preparing grants.

Ability to:  communicate on all levels of knowledge relating to environmental issues; organize and coordinate the staff workload to maximize effective utilization of personnel and resources; react to emergency situations rapidly and properly to protect human health and welfare and to minimize adverse environmental effects; interpret environmental laws and programs in dealing with citizen concerns and educating the public.

Skill in:  administering program funding and budget activities, managing personnel and general management; conducting business and negotiating with persons of a different viewpoint to mediate an acceptable solution for all those concerned.

ENTRY KNOWLEDGES, ABILITIES AND SKILLS REQUIRED: (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  biology, chemistry, geology, hydrology, hydraulics, limnology, soils meteorology and other related environmental disciplines; engineering plans and specifications; scientific research methods; ecological principles and interactions as required by the area of work emphasis; management and budgeting processes.

Ability to:  communicate orally and in writing at all levels; establish a good working relationship with the subordinate supervisors, technical and non-technical staff.

Skill in:  effective supervision; oral and written communication and problem solving.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities and/or skills may be acquired through, BUT NOT ARE LIMITED TO, the following coursework/training and/or experience.)

Bachelor's degree in Life Sciences, Physical Sciences, Environmental Sciences, Chemistry or Engineering (Master's degree preferred) plus experience or coursework in related areas of ecology, geology, statistics, planning, grant-writing, etc., as required by the area of work emphasis.

Minimum of 5 years of progressive management experience.

Page 1 of 2
Page 2 of 2

