STATE OF NEBRASKA
CLASS CODE:
G31522

CLASS SPECIFICATION
SALARY GRADE:
18

EST: 07/61 - REV: 10/97
OVERTIME STATUS:
E
LABOR ADMINISTRATIVE LAW JUDGE/CHIEF

DESCRIPTION:  Under general direction, hears and decides disputed Unemployment Insurance claims; assigns or directs the assignment of work to the Tribunal's administrative law judges and other staff members; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Plans, organizes, assigns, and directs the work activities of subordinate staff to facilitate the attainment of the unit's work goals and to ensure the consistent application of unit and/or technical policies, procedures, and guidelines.

Confers with and counsels subordinate staff to exchange information on and/or explain work policies, procedures, and guidelines and to identify the characteristics and impact of and formulate possible solutions to work related problems.

Reviews and compares work performance and/or products of subordinate staff with established standards to determine employee production levels and training needs and to determine appropriate personnel actions such as promotions, disciplinary actions, status changes, separations, and grievance dispositions.

Trains subordinate staff in the principles, practices, policies, and/or procedures of appeals examinations/hearings to maintain and/or improve the production levels of employees in accordance with established work performance standards.

Presides at hearings to explain the issues and hearing procedures to the parties, to question parties, to assist underrepresented parties in cross-examination, to rule on the admissibility of evidence, to ensure that a full and complete record is developed, and to ensure the parties receive a fair hearing.

Issues subpoenas to compel the attendance of witnesses or the production of documents.

Takes or causes to be taken depositions of witnesses and prepared interrogatories to ensure all relevant facts are available for making decisions and that the hearings are fair and accurate.

Researches and reviews relevant statutory and court principles to ensure proper decisions are made.

Determines the relevant facts and writes decisions to ensure consistency with agency regulations, state statutes, and/or court decisions and to ensure an accurate complete record is maintained.

LABOR ADMINISTRATIVE LAW JUDGE/CHIEF (continued)

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  the Nebraska Employment Security Law; the unemployment insurance titles of the Federal Social Security Act, and other related state and federal laws, rules and regulations; related case law; current methods of business, personnel, and judicial administration.

Ability to:  communicate orally and in writing; make and present decisions with judicial temperament and poise.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  State and federal laws, rules, and regulations pertinent to judicial administration; administrative procedures and rules of evidence; the practices of legal research and review; courtroom procedures.

Ability to:  work cooperatively with others; conduct fair and impartial hearings; analyze and evaluate evidence; write decisions that are convincing, persuasive, and legally correct.

Sufficient integrity, dependability, and impartiality to establish and maintain the confidence of others in decisions rendered.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Admission to the Nebraska State Bar Association and professional level experience in the practice of law, including responsibility for any one of the following functions: preparing and trying cases of general jurisdiction, advising on questions of law or administrative rules involving the operations of an agency, or rendering decisions on the points of law and directing corrective actions.

