	CONFIDENTIALITY QUESTIONNAIRE

Employee:      
Employee Title:      
Position Number:      
Supervisor:      
Supervisor Title:      
Confidential employees are defined as employees “who assist and act in a confidential capacity to persons who formulate, determine, and effectuate management policies in the field of labor relations.”  NLRB v. Hendricks Country Rural Electric Membership Corporation, 454 U.S. 170.108 (1981), Or “…employees having access to a public employer’s confidential information pertaining to collective bargaining negotiations… ” (Civilian Management Professional and Technical Employees Council of the City of Omaha, Inc., a Nebraska not-for-profit Corporation v. The City of Omaha, Nebraska, a Municipal Corporation, 6 CIR 187 (1982). )
Given the definition of confidential employees, please answer the following questions as they relate to the assigned duties and responsibilities of the reviewed position.  Additional pages can be attached.
1) Describe the information that this position compiles, researches, or has access to, that impacts management’s bargaining proposals or the status of labor negotiations, and describe how the information impacts labor negotiations:
     
2) Describe who this position advises or assists, that has access to information used to construct management’s collective bargaining proposals, and describe how the position advises or assists:
     
3) Describe the responsibility of this position’s supervisor in regards to labor negotiations:
     
4) Describe the group(s) that this position assists or is a part of, that discusses, evaluates, or is informed of the status of labor/management negotiations, or pending proposals or agreements:
     
5) Describe whether this position attends or assists someone who attends labor relations meetings or is an alternate to attend such meetings, held by Administrative Services-Employee Relations division.  Additionally, describe the tasks that this position performs to provide assistance:
     
6) Describe what involvement this position has in regards to preparing responses to employee grievances, investigating employee grievances, or processing and disposition of grievance files: 
     
7) Describe how this position acts in such a manner that presents a conflict of interest with a labor union:
     


	 FORMCHECKBOX 
 EMPLOYEE: by checking this box, you are signing this form; your E-Signature certifies that the responses provided in this form accurately and completely describe the current duties and responsibilities assigned to the position.
Date: 01/01/01
 FORMCHECKBOX 
 SUPERVISOR: by checking this box, you are signing this form; your E-Signature certifies that you have reviewed the responses provided in this form, and that they accurately and completely describe the current duties and responsibilities assigned to the position.
Date: 01/01/01
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