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Objective:

To demonstrate mastery of system and reporting basics in the Nebraska Information System (NIS).  Mastery of these skills is a prerequisite for performing all other functions in NIS.

Part A

 Instruction:

Read each question and circle the correct answer in the space provided.

	Questions
	Answers

	1.
Which is not an NIS security feature?


	A.  The system will automatically log you off after 20 minutes of inactivity.

B.  Passwords must be changed every 60 days.

C.  You must change your password 24 times before you can use the same string again.

D.  Exiting Internet Explorer automatically logs you off.

	2.
The most effective way to navigate through visited menus in NIS is to click the Back and Forward buttons on the Internet Explorer toolbar.
	
True

False

	3.
"Context-specific information dependent upon the object beneath your cursor" describes:
	
A.  Application Help

B.  Field-level Help

C.  Field Search

D.  Calculator

	4.
Which icon on the toolbar is used to refresh the screen or populate the grid with information?
	
A.  Select
B.  OK
C.  Find
D.  Form
E.  Cancel

	5.
A Microsoft Excel cell reads:

      "$-1007.50". Why might it not import cleanly into an NIS grid?
	
A.  NIS does not support decimals.

B.  The number needs a thousands-separation comma.

C.  The number is formatted for Currency rather than General.

D.  NIS does not support negative numbers.


Part B
Instruction:

Under each NIS toolbar icon, write the number corresponding to the function it performs.
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1.
Run a search based on the query parameters.

2.
Make a duplicate record.

3.
Return to a menu window.

4.
Choose the checked row for revision.

5.
Create a new record.

6.
Erase a record.

Part C
Instruction:

Draw lines to connect the query-by-example (QBE) operators to the NIS elements they represent.


<






Wildcard

!






Greater than

*






Less than

>






Equal to

=






Not equal to

Part D
Instructions:

1.
Fill in the grid with the correct Operators, Left Operands, Comparisons, and Right  Operands to conform with these report parameters:

A.  The Pay Status Code is "V".

B.  The Batch Number is more than 5,000.

C.  The Fund is 10000.

D.  Only one of these conditions (A, B, C) must be met.
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Answers

Part A

1-D, 2-False, 3-B, 4-B, 5-C

Part B
4, 1, 5, 2, 6, 3

Part C
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Part D
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