
 Navigating Nebraska Information System on the 
JAS Server 

Overview 
NIS's menu hierarchy on the JAS server is an easy-to-use navigation tool that 
displays menus that show you where you are in the system.   

Choice of application suites can differ between departments or user groups 
within an enterprise.  NIS's suites include elements to support: 

• Address Book 

• Budget Office 

• Accounting – State Accounting 

• Accounting – Agencies 

• Grants and Projects 

• Inter-agency Billing 

• Payables 

• Receivables 

• Purchasing 

• Human Resources 

• Payroll 

This instruction shows how: 

To Navigate Through the Menu Hierarchy 

To Open Menus, Programs, and Reports

To Navigate Backward Through Visited Menus 

 

Steps 
Start this instruction from the Address Book menu. 

 

To Navigate Forward Through the Menu Hierarchy 
You will see a menu tree on the welcome page on NIS.   
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1. Choose a Role from the drop down menu under Roles and click the double 
right arrow.  For this example, choose Address Book. 

2. Click NIS State of Nebraska. (Click either the arrow to the left of the menu 
option, or simply click directly on the menu option.) 

 Each menu listed on the NIS State of Nebraska window has at least one 
more layer of sub-menus – and typically two or three more layers. 

To practice navigating through menu windows, follow this example: 

1. Click Address Book. 

To Open Menus, Programs, and Reports 
At the end of the menu hierarchy, you will find lists of programs and reports 
proceeded by a dash (-).  (Ex. Address Book Inquiry) 

To practice navigating from a menu window to a program or report window, 
follow this example: 

1. Click Address Book Inquiry to display the Work with Addresses program 
window. 

 

2. Notice that the name of the application opened is listed under Open 
Applications at the top of the menu.  More than one application can be 
opened at one time.  Click My System Options to open a second 
application. 

 
3. The names of both applications open are listed under Open Applications.  

Click on those links to toggle between open Applications. 

 NIS users are allowed only 5 applications to be open. 

4. Click New Window to open an additional session of NIS.   
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 Please note that the applications opened in the new window are included in 
the total number of applications allowed open (five).  Example: If two (2) 
applications are open in the original session, only 3 additional applications can 
be opened in the second session, to equal a total of 5 open applications.  Users 
are encouraged to have only one open NIS session with the maximum of 5 open 
applications, rather than opening a new window. 

 
5. Click Close Window to close the subsequent NIS session. 

6. When an application is opened the menu tree may be hidden by clicking the 
minimize button ( ) in the top right hand corner of the menu tree. 

 
7. Click the restore button ( ) to make the menu tree reappear. 

 After clicking Close, the menu tree will automatically reappear. 

8. Click Close ( ) to close the Work with Addresses window. 
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To Navigate Backward Through Visited Menus 
The menu tree shows the order of menus through which you have navigated.  
Use this path to navigate back up the menu hierarchy. 

 You cannot collapse a menu tree if other menus are expanded below it.  For 
example, in the image below, you cannot collapse the NIS State of Nebraska 
menu because both the Address Book and General Agency Use menus are 
open (expanded.) 

 

 Do not use the Back and Forward arrows on the Microsoft Internet Explorer 
tool bar.  They are not supported in NIS.  This does not mean they will not 
work, but it does mean that NIS cannot make any claims regarding their 
reliability. 

 

 

 


