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Procedure

In this lesson you will learn how to run the Employee Report.

T

EnterpriseOne Menu =a ..,
Open Applications

“fou have no running applications. The Enterprise0ne Menu contains several links o the applications

Open New Window These links will akways be atthe left of your screens, no matter what application you are using,

“You can also hide the menu when you need maore space for your wark.
Fast Path

[

[ Activators

> Content Development Tools
[» End-User Tasks

> EnterpriseOne Menus

[» NIS State of Mebraska

[+ Power User Tasks

> Task View Setup and Testing

(> Roles

~Actions

—Help

— My Systern Options

= My Swsterm Profile

— Wiork Wiith Work Center
— BubmitJoh

— View Job Status

[ Preferences

Done € Imternet H100% v

Step Action

Click the NIS State of Nebraska link.
[MIS State of Mehrasks]|

Click the Employee Report link.

3. If you select Version N1S0001 the report will sort by the Routing Code. If you
select Version NI1S0002 the report will sort by the Supervisor.
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ORACLE _
Work With Batch Versions - Available Versions @
Select Find Add  Copy Delste Cose Row  Form  Tools
v & + B 0 X 8 b3
Batch Application RA21320 Employee Repart
Read Only Repart (YN}
Records 1-2
Version Title Deseription
[] MISso001 Employee Report by Routing Code MISBSWYIK 05/05/2009 0 NO SECURITY
[ Misoonz Employee Report by Supervisor MISLSCHLIT 04/30/2009 0 MO SECURITY
< | >
Done & Internet H100%

Step Action

4. To select a version click the check box of the version you wish to run.

5. After selecting your version click the Select button.
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ORACLE _
Version Prompting @
Concel Submt Form  Tools
X
Prompt For
[ pata Selection [pata Sequencing ‘
Done € Internet 100% v

Step Action

Click the Data Selection option.

Click the Submit button.
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i —
Data Selection

OK  Cancel Delte  Up  Down

v X m

Operator Left Operand Comparison Right Operand

O  where v - v

o | | ~| ~|

o | il Al v

Add Row

Advanced
Done € Internet 100% v

Step Action

8. Click the drop down list for the Left Operand.
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Data Selection
O€ Cancel Delete Up  Down

v X 0T H &

Operator[Leftoperand |Comparison perand
0 wnee [ ] v Y
il Employee Classification Status (FOG0116) (ECNT) [BC] & | v‘ ‘ vl
Employee Code - Tipped{YiM) (FO60116) (TIPE) [BC] b |
0 Ermployee Pay Status (FOE011E) (PAST) [BC] | ,,‘ ‘ "l
Emplayee Tax 1D (FOB0116) (SEN) [BC]

Ermployment Status (FOB0116) (EST) [BC]

Add Row Ethnic Cade (FOB0116) (EEOM) [BC]
FLSA Exempt YIN (FOBO116) (FLSA) [BC]
Advanced Flan - Cash Rounding (FOB0118) (CEAF) [BC]

Flaa - Language Preference (FOB0116) (SMKR) [BC]
Full Time Equivalents (FOB0116) (FTE) [BC]

Gender (Male/Fermnale) (FOB0116) (SEX) [BC]

Home Company (FOBO118) (HMCO) [BC]

Hours - Standard per Day (FOG0118) (STDD) [BC]
Hours - Standard per Payperiod (FO60116) (STDH) [BC]
Hours per Standard Year (FOB0116) {IH) [BC]

Initial - First Name (Govt Rpts) (FOBDT16) (IFN) [BC)
Initial - Middle Mame (Gowt Rpts) (FOE0116) (IMN) [BC]
Intetim Check Code (FOBD116) (ICC) [BC]

Interim Processing Batch Flag (FOS0116) (INET) [BC]
Job Gategary (EEQ) (FOS0116) (EEQJ) [BE)]

Job Code (FOG0116) (JBCD) [BC]

Job Evaluation Paints (FOB0118) (EPNT) [BC]

Job Step (FOBO116) (JAST) [BC]

Job Title (FOB0120) (JBCK) [BC]

Key Yalue Serial Mumber (FOB0120) (SERK) [BC]
Labor Distribution Method (FOB0116) (LMTH) [BC]
Labor Distribution Multiplier (FOG0116) (LF} [BC]

Last Campensation Rewiew Date (FO60120) (LSRD) [BC
Last Joh Warked (FOB0116) (SG) [BC]

Last TienRank date (FOB0120) (TRMKD) [BIC] (4

Done € Internet 100% v

Step Action

9. Scroll down and click the Employee Pay Status (F060116) (PAST) [BC] list
item.

[Employee Pay Status (FORO116) (PAST) [BC] |
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OK  Cancel Delte  Up  Down

v X 0T H &

i
Data Selection

0 where

e

Operator Left Operand Comparison Right Operand

- | vl
0 [mew |

|
Add Row

Advanced

Done

€ Internet

FL00% v

Step Action

10.

Click the drop down list from Comparison
I

g
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Data Selection

OK  Cancel Delte  Up  Down

v X

T B =

Operator Left Operand Comparison Right Operand
| v

[]  ‘where |Employee Pay Status (FOB011B) (PAST) [BC] v v
iz equal to
] v‘ is not egual ta ‘ vl
Fl v‘ is less than ‘ "l
i less than oregual to
is greater than
Add Row is greater than or equal to
Advanced
Done € Internet 100% v

Step

Action

11.

Click the is equal to list item.

tis egual to {
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i
Data Selection

OK  Cancel Delte  Up  Down

v X m

Operator Left Operand Comparison Right Operand

[0 ‘where |Employee Pay Status (FOB011B) (PAST) [BC] v | (e ~

O [eno ]| | ~| ~|

O [ena il Al v

Add Row

Advanced
Done € Internet 100% v

Step Action

12. Click the drop down list from the Right Operand.
I vl
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Data Selection
O€ Cancel Delete Up  Down

v X 0T H &

Operator |Left Operand omparison perand
] where |Employee Pay Status (FOBO116) (PAST) [BC] | [is equalto -
a

Hlank ~
v‘ | v‘ Zero il
Mull

Literal

401 (k) Mon-Discrimination Test! (FOG011
Add Row 401 (k) Mon-Digcrimination Test! 0 (FOG01
401 (k) Non-Discrimination Test2 (FO5011
Advanced 401 (k) Mon-Discrimination Test3 (FO8011
401 (k) Non-Discrimination Test4 (FO8011
401 (k) MNon-Ciscrimination Testa (FO8011
401 (k) Non-Ciscrimination Tests (FO8011
401 (k) Non-Ciscrimination Test? (FO8011
401 (k) Non-Discrimination Testd (FOBO11
401 (k) Mon-Discrirmination Testa (FO6011
Address Flag (FOG0116) (AFLG) [BC]

Cash Benefit (FOG0116) (CBEN) [BC]

EEQ - Disahility (FOB0116) (HMO4) [BC]

EEOQ - Disahled Veteran (FOG0116) (HM02
EEQ - 19 Status (FORDT1E) (HMO1) [BC]

EEQ - Veleran (FIG0116) (HMOZ) [BC]
Earned Income Credit Statug (FOB0118) (£
Eligibility Code 001 (FOB0118) (E001) [BC
Eligibility Code 002 (FOB0118) (E002) [BC
Eligibility Code 003 (FOB0118) (E003) [BC
Eligibility Code 004 (FOB0118) (E004) [BC
Eligibility Code 005 (FOB0118) (E005) [AC
Eligibility Code 006 (FOB0116) (E00) [AC
Eligibility Code 007 (FOB0116) (E007) [AC
Eligibility Cade 002 (FO60116) (E008) [BC
Eligibility Cade 009 (FOE0116) (E003) [BC ¥

=il v

Done € Internet 100% v

Step Action

13.
Click the Literal list item.
[Literal |
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Select Literal Value
Literal Value: E— | Q
Do € Internet 100% v
Step Action
14,
Click the Range of Values tab.
Range of Values
15. Enter "0" into the Literal VValue From field.
16.
Press [Tab].
17. Enter "9" into the Literal Value To field.
18.
Click the OK button.
19.
Click the OK button.
20. Enter the your agency number into the Agency Number field.
21.
Press [Tab].
22. Enter the supervisor's address book number into the Supervisor field.
23.

Press [Tab].
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Step Action

24. Enter the routing code into the Routing Code - Check field. You can use the
visual assist tool if you do not know the routing code.

25.
Click the OK button.
AL
Printer Selectien ]
OK  Cancel Form  Taols
8 ¥ 2
Printer Selection | Frint Fropery | Document Setup
Printer Name |@GPLUONEWORLD A
Printer Location |HERE
e Printer Modsl [CAgER
Mumber of Copies ,17 Range: 1 - 3993
-
Done € mnternet #100% v
Step Action
26.
Click the OK button.

Page 11




Training Guide Q
Employee Report Adminitra R

e

Work With Batch Versions - Available Versions @
Select Fpd  Add  Copy Delete Cpse Bow  Form  Tools
v & + B @ X H &
Batch Application R581320 Ermplayee Report
Read Only Repart {Y/N)
Records 1-2 (Customize Grid [}
Version Title Description
MNISO001 Emplayee Report by Routing Code NISBEVIK 05/05/2009 0 NO SECURITY
[ NIsoooz Ernployee Report by Supervisor NISLSCHLIT 04/30/2008 0 NO SECURITY
< | >
Done € Internet 100% v

Step Action

27.
Click the Close button.

28. You have successfully completed this lesson.

To view the report go to View Job Status.
End of Procedure.
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