& Current Elections

Overview

You have the ability to view your current benefit elections using Employee Self
Service.

NIS Policies

The tasks in this documentation provide end users with the tools to enter data
and collect data in NIS. It is the responsibility of the agencies to comply with
State Statutes, Federal Rules and Regulations, and State policies. For further
information concerning State Statutes and policies, please refer to both internal
agency resources and the Department of Administrative Services website:
http://www.das.state.ne.us/.

Steps

1. Open your internet browser (if using Internet Explorer, double click on the

2. Navigate to the NIS sign on Screen by typing the following in the address:
"www.nis.ne.gov".

blue “e” icon.)
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Type Welcome to the
WWW.nis.ne.gov

Nebraska Information System

o

This is a g systenn, 1 d access is prohibited.

Anyone using this sysrem is subject to moniroring. Unauthorized access or
attempts t use, alter, destroy or damage data, programs or e
could resalt in criminal prosecation,

Open Enrollmeni:
Oetober 30 - November 20, 2006

For stap-by-stap matnsctions an how to complete the Open Enrollment process in
HIE, ghek here.

NEW (Nebraska Employee Wellness) Tor Life: Complete an on-line survey and get a personal health report
hased on your answers,

The State of Hebraska has recenred a grant from the Hational Governors Association te

promote workaite wellness ameng state empleyees. To begm, we are conducting a cenfidennial,  Click on the link below to complets the survey and sype in "state” as pour

on-lime survey of state eveplogees bo obtam mborasation sbout healtl s wellvess amoug company password

employees, Thic information will help e design worlcsite wellness activies that meet your
needs. In retumn for your ime, cnce you complete the sunrey you will get a personabeed health

report based on your answers ko the survey. Tn addition, you can choose to submil your name
for randem prizes to be gven to those whe complete the survey. Please chick on the Take
Survey” knk to begm the survey and thank you Bar helping us promote health among state

3. Click the Sign on to NIS button.

Elote: The survey can be talen anyhene betwreen November 6, 2006 and -
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Enter your password in the Password field.

Click Sign In.

PeopleSoft.
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The ErderprizaCine Menu tardains several links to the applications.

: x;-:ﬁ':é;‘::ﬂ WOu A AEAE IR e Mana whan you reed Far SRace faryaur wk:
~ My Srsdam Oobone

Fubmildop Thesa links will always De at the 163 of your screens, no matter what 3pplicalion You are using

Enter your unique User ID in the User ID field and press the tab key on the

7. Click the drop-down arrow.
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PeopleSoft.

Open Applications: "':.;
You have no running applications.
P e W O |

Roles:
Procurerment #40 [v @

BL #0008
Frocurement #50
Address Book #a0
HRE_PR #22

Inventory #40

Accounts Payahle #30
General Accounting #30
Fized Azszets #30
GrantsiProjects #30
Budget #30
Arsrants-Sasais

ESS #2002

Lo L= AT
[0 L= A=

8. Click your ESS role.

PeopleSoft.

Open Applications: "':;
You have no running applications.

P et i o |

Roles:
ESE #3603 [v@
— subrmit Job

E State of Mebraska |

— hly Svstem Options
— iy Svsterm Profile
= Work With Work Center

— Help

9. Click the double right arrows to the right of the Role.
10. Click the State of Nebraska menu.

PeopleSoft EnterpriseOne Rev. 5/21/2007 301



Nebraska Information System (NIS) Current Elections

PeopleSoft.

Open Applications: "':.;
You have no running applications.
P e VAT Oy |

Roles:
ES5 #2902 e | 3

— Subrnit Jok

— Yiew Job Status

» State of Kebraska
[= Authorized Agents
|[> Emplovee Self Service Menu
(B~ ) Ly B =)

— My System Options

— My System Profile

= Wark With \WWark Center

— Help

11. Click the Employee Self Service Menu.

PeopleSoft.

Open Applications: "':.;
You have no running applications.

I e VAT O |

Roles:
ES5 #2902 e | 3

— Subrmit Jok

— Yiew Job Status

= State of Rehraska
[= Authorized Agents

* Emploves Self Service Menu

[= Agency 249 - Department of
Matural Resources
FOser Uptions
— My System Options
— My System Profile
— Wiork With Work Center

— Help

12. Click your Agency menu.
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PeopleSoft.

Open Applications: "L
fou have no running applications.

[ e AT o e |

Roles:

ESS #2002 | ()

— SBubmit Jobk
— Wiew Joh Status
= State of Mehbraska
[> Authorized Agents
= Emplovee Self Semice Menu

* Agency 29 - Department of

MHatural Resaources
[ Self Service Choices

[= Lser Options
— Nty Systern Options
— hily Systermn Profile
= Work With Work Center

— Help

13. Click Self Service Choices.
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PeopleSoft.

Open Applications: "':.;
ou have no running applications.

ey W o o |

Roles:
ES5 #2902 s | B2

— Submit Job
= Wiew Job Status
= State of Mehraska
[ Authorized Agents
= Employee Self Service Menu
= Agency 29 - Department of
MHatural Resources

* Self Semwice Choi
— Employes
FPersanal Profile
— Emplovee Work Center

— Leave Balance [nguiny
— Pay Stub Bewiew
[ Emploves Benefits
[+ UeerJpions
— hly System Cptions
— iy Systern Profile
— Winrk With Work Center

— Help

14. Click Employee Benefits.
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PeopleSoft.

Open Applications: "':.;
You hawve no running applications.
M ey Wind oy |

Roles:

ESS #2902 e | 3

— Submit Jok
—Yiews Job Status
= State of KMebraska
[= Authaorized Agents
=~ Employee Self Service Menu
= Agency 249 - Department of
Matural Resources
= Self Service Choices
— Employee
FPersonal Profile
— Employvee Work Center
— Leave Balance [nouiny
— Pay Stub Review

* Employee Benefits
— Personal

|— Current Elections
— pen Enrollment
[ Mew Hire
[= Uger Options

— My Svystern Options

— iy Svystern Profile

— Wiork wWith Work Center

— Help

15. Click Current Elections.

A

Current Elections - Self-Service Director @

JANES, RACHEL

Salary: 251

ry: 25881.44
Birth Date: 10/15/1954

“iew Currart Elections
= Current Elsctions

Exit <= Previous Mest ==

16. On Current Elections — Self-Service Director, read the instructions before
viewing your current elections.

17. Click the Next >> button.

18. On Current Elections — Current Elections, review your current benefit
information.
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Current Elections - Current Elections

TN A

om

123 MAIN STREET
LINCOLN, ME BE504-4733

Tax Id:

Hn

=< Previous I MNet == | @
Current Elections
Benefits as of: 12/15105
JANES, RACHEL Employes Number: 11175604

Total Employee Cost:
Total Employer Cost:

$ 20.21 (per pay period)
4§ 209.30 (per pay period)

Totals May Include Amounts From Categories Not Shown

Employee
Cost

Employer
Cost

(per pay  [per pay

Benefits Category Benefits Plan Selected period) period)
DENTAL Dental Insurance Single, Biweekly $9.98 50
BASIC LIFE INSURANCE BENEFITS  Basic Lifs Insurance Bukly 30 $.70

Covered Deneficiaries: Percent:

LINDA JANES Secondary 100.00

KENT JANES Prirnary 100.00
LONG TERM DISABILITY WANER - LONG TERM DISABILITY 50 $0
WISION BENEFITS WANER - VISION 50 0
ACCIDENTAL DEATH & DISMEM BWYEEKLY ACC DEATH & DISMEMBERMENT § 05 $0
FLEX DEPEMDEMT WWAINE FLEX DEPEMDENT CARE 50 50
FLEX MEDICAL MEDICAL REIMB ACCT-STATE PLAN* $10.00 50
LIFE - DEPENDENT WAIVER OPTIONAL DEPENDENT LIFE 30 0
LIFE - OPTIONAL LIFE FLAT $5,000.00 SUPPLEMENTAL LIFE §.18 50

]

@

19. To print a copy of you current elections, scroll to the bottom of the
click Print a Copy of This Statement.

B

MEDICAL BENEFITS
DENTAL
WISION BEMEFITE
FLEX DEFENDOENT
FLEX MEDICAL
BASIC LIFE INSURANCE BENEFITS
Cemored Buonwliciiong
KENT SCHROEDER
RAYMOND MILLER
UFE - OPTIONAL UFE
Covered Deneficianes:
KENT SCHROEDER
RAYMOND MILLER
LIFE - DEPENDENT
| ACCIDENTAL DEATH & DIEMEM
Cowared Baneficianies:
KENT SCHROEDER
HAYMOND MILLER
LONG TERM DISARRLITY

| Cost Par Pay Parioi:

2 PRTY BUJECHOICE ST SPT PRIMA
Dental ingurance Single, Bwee
WISION BASIC SINGLE BIWEEKLY
WAIVE FLEX DEPENDENT CARE
MEDICAL REIME FLEX ACCOUNT - 2
Basi: Lkt Insuriancr Erwkly

Sacondary
Prirmary:
1 X SALARY

Secondary

Prirnary:

‘WANER OFTIONAL DEPEMDENT LIFE
BMWEEKLY ACC DEATH & DISMEMBER

Secondary
Prerary
WAIVER - LONG TERM DISABILITY

ot
100 00
100,00

Farcent:
100,00
100,00

Parcent
100,00
1w

&0
$9.98
$370

50

sum

50

ER Ry

£0
§.05

2510

$0
0

{14

§255.12

Total Employee Cost:
Total Employer Cost:

§25.10 (per pay period)
§ 25512 (per pay pesiod)

Tetals May Include Ameounts From Categories Mot Shown

Euit |

25 Brninise

| Moy

page and

-

[ o

ﬁ Make sure that you have a printer set up before using the print option. Ask a
System Administrator for assistance in the printer setup process.
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i

-.ﬂ
General Dptigng.

Select Printer

: = = S
| Add Printer Ls2, C3200Calor on NISPRTOZ
ﬁé Adobe POF £ C3200Fax on NISPRTOZ
L2 CEZ00BW on NISPRTOZ £22,HP4100 on nisprt02

<

>

Statuz:  Feady ] Pririt b file

Location:  Capital Room 1306

Comment: Capital Boom 1306

Fage Aange
(O] Murnber of copies: |1 e
) Pages: 1

- E——
1 2 3
Enter either a zingle page number or a single @ B—l

page range. For example, 512

Frint H Cancel I

20. If you see a Print screen like the one above, click Print.

21. Click the Next >> button to return to the menu.

ﬁ If there is a discrepancy in your current benefit elections, click Cancel
and please contact your Human Resources Administrator.

22. Click Sign Out.
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