B Wage History Report

Overview

Run this report for any period of time, based on check date (report heading says
Pay Period). The results give regular hours worked in the pay period plus any
overtime or compensatory hours recorded, the base pay rate, regular gross plus
overtime gross, and individual gross pays related to sick pay, vacation pay and
holiday pay. There are no hours displayed for the vacation, sick or holiday pay.
The total of all the gross pay for the pay period is also displayed.

This report is designed to be used as a 26-week wage history and calculates the
average weekly wage for worker's compensation reporting purposes. At this
time, the report only works for employees paid on a bi-weekly pay period.

NIS Policies

The tasks in this documentation provide end users with the tools to enter data
and collect data in NIS. It is the responsibility of the agencies to comply with
State Statutes, Federal Rules and Regulations, and State policies. For further
information concerning State Statutes and policies, please refer to both internal
agency resources and the Department of Administrative Services website:
http://www.das.state.ne.us/

Navigation
Click Roles HR_PR
(Citrix users — right click on the menu, choose Apply Roles, choose HR_PR)

Human Resources and Payroll — Agencies > Inquiries & Reports > HR Payroll
Reports > Payroll Reports > Wage History

Steps
Start this instruction from the Processing Options window.
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1. Complete the following fields:
e Address Number - enter address book number of employee for which
this report is being run
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e Beginning Range of Date - Pay Check - enter a beginning check date for
the start of the 26-week wage reporting period

o Ending Range of Date - Pay Check - enter an ending check date for the
end of the 26-week wage reporting period

ﬁ It is important to run the report on 13 bi-weekly check dates (26 total
weeks) in order for the average weekly wage calculation to be
accurate. The report will not work for monthly employees as the 26
weeks does not correspond to the monthly pay cycle.

e Requestor of the report - enter the employee address book number

e Facility/Worksite - (optional) enter information regarding the injured
employee’s work location

e Injury Date - (optional) enter the date of the employee’s work-related
injury
e Case Number - if you already have the case/claim number from the work

comp carrier, enter it here so that it will print out on the report header.
This field is optional.

2. Click OK. The Printer Selection window will appear.
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3. Click OK to run the report and return to the menu.

ﬁ View the Report via Submit Job or View Job Status. For step-by-step
instructions, please refer to the Working with Submitted Reports work
instructions. Choose the Job Details to view (R5509328 ...) once the
Description is "Done".

Ras0E28 STATE OF NEBRASKA 0215107 1220:H
Tes0002 Workers Campensation Payroé Information Page- 1
Work Comp Fayroll Information
Agenzy  HHSS-FRSHRSD
For 26 Weeks From: 081606 Thru: 013107 Parson Completing Form 122546 WALTER, EMILY E
Employes Name 103800 Doe, John Date of infury Q201707
Soc Sec Mumber 123456729 Case Numter 1234567
Pay Pyl Hr.Paid CompOT  Toi®  Base  ReguianOT 4114=HS2  4£1152HS2  SickPaid Vacaion  Hoiday Totz Wages
Period Mt Worked  H=PD. Hows Py Amourt  ShiftAmt 411525023 Amourt Amount  Amt Paid Viages Dmired
DBME0E  August 7050 F050 15546 1 03559 2332 12237 124368
083005 August J200 7200 15,546 111831 12437 124363
D336 September B0.00 5000 15546 124368 124368
092706 September 5050 6050 15.546 94053 17878 12437 124368
1011106 October 8000 2000 15546 124368 124368
102508 Octazer 435 5435 15546 84337 7534 12437 124368
110806 Navember 70.00 7000 15546 10BB22 155.45 128368
112205 November £250 €250 15546 97163 147,53 12037 124368
1206105 December 4450 4450 1554 631.30 s441 MBTL 24874 124368
1220105 December £0.00 2000 15546 124368 124368
307 January 700 700 15545 57520 66848 124368
0IA7H7 January £e.00 5500 15545 87058 37211 124359
013107 January 5750 750 ELA-1 1.04836 6888 12437 1,24383
Total Wages 16,167.88
Total Wesily Wages Divided by 26 52184
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ﬁ The report will list the pay date and total wages (regular, overtime, shift
differential, sick, vacation, holiday) for each pay date. It will then add up the
wages for all 13 bi-weekly pay periods (26 total weeks) and divide by 26 to
provide the average weekly wage amount. This report can be sent directly to
the workers compensation carrier as the official 26-week wage report.
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