©1 Auto Deposit Report - R5806429

Overview

This report shows employees who have auto deposit of paychecks.

NIS Policies

The tasks in this documentation provide end users with the tools to enter data
and collect data in NIS. It is the responsibility of the agencies to comply with
State Statutes, Federal Rules and Regulations, and State policies. For further
information concerning State Statutes and policies, please refer to both internal

agency resources and the Department of Administrative Services website:
www.das.state.ne.us.

Navigation

Click Roles, HR_PR.
(Citrix users — right click on the menu, choose View by Role, choose HR_PR.)

Human Resources & Payroll Agencies > Inquiries & Reports > HR Payroll
Reports > Employee Reports > Workforce Reports > Auto Deposit

Steps

Start this instruction from the Processing Options window.
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1. Enter a range of Security Business Units in the Beginning and Ending
Security Business Unit fields.

2. Enter "Y” to see only current Auto Deposits, or enter “N” to see all Auto
Deposit records.

3. Click OK. The Printer Selection window appears.
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Printer Selection

@
oK Cancel Form  Tools
8 X |3

Printer Selection | Print Property | Dacument Setup | Advanced

Printer Mame |@G6PLIONEWDRLD_A
Printer Location |HERE
—d
y
~—

p Printer Model [CAsER

r Mumber of Copies ‘1 Range: 1- 9993

4. Click OK.

ﬁ View the Report via Submit Job or View Job Status. For step-by-step
instructions, please refer to the Working with Submitted Reports work

instructions. Choose the Job Details to view (R5806429...) once the
Description is "Done".

& Please see an example of the report at the end of these work instructions.
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