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Out of Balance Journal Entry
Out of Balance Journal Entry Report

Procedure

This report automatically searches the journal for areas where the Debits do not match Credits
and eliminates the tedious manual process of exporting the Journal to Excel and manually looking
for the problem. The report identifies the employee involved in the imbalance.

Before running this report Journal Entries must have been processed in the Pay Cycle
Workbench.

AL

EnterpriseOne Menu 2] | = ]
Open Applications
You have no running applications. The EnterpriseCne Menu contains several links to the applications
Open New Window These links will always be at the left of your screens, no matter what application you are using
You can also hide the menu when you need more space for your work.

» NIS State of Nebraska »

> Preferences

Done E1 € Internet 100% v

Step Action

Click the NIS State of Nebraska link.

MIS State of Mebraska)
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Step Action
2.
Click the Human Resources/Payroll - Agencies link.
[Human Resources/Payroll - Agencies|
3.
Click the Payroll link.
P ayroll
4.
Click the Out of Balance Journal Entry link.
Out of Balance Journal Entg
5.
Click in the Batch Number field.
I |
6. You can find your batch number via the online Journal review on the Pay Cycle
Workbench.
7. You will need to enter your batch number.
For this lesson enter "1479132".
8.

Click the OK button.

R AL,

Printer Selection @
OK  Cancel Tools
Frinter Name |asPUONEWORLD_A
Printer Location |HERE
Printer Model |LASER
Number of Copies 1 Range: 1-9999
Done =i € mmternet H100% -
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Step Action

9.
Click the OK button.
10. You have successfully run the Out of Balance Journal Entry Report. To view the

results you will need to go to View Job Status.
End of Procedure.
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