B Budget Status by Agency (R5509303)

Overview

View this report to manage spending budgeted dollars. Report includes totals
and subtotals by account type and fund type.

NIS Policies

The tasks in this documentation provide end users with the tools to enter data
and collect data in NIS. It is the responsibility of the agencies to comply with
State Statutes, Federal Rules and Regulations, and State policies. For further
information concerning State Statutes and policies, please refer to both internal
agency resources and the Department of Administrative Services website:
http://www.das.state.ne.us/

Navigation

Click Roles, Accounting or Budget.
(Citrix users — right click on the menu, choose View by Role, choose Accounting
or Budget.)

Accounting - Agencies > Inquiries & Reports > Budget Reports > Budget Status
Reports > Budget Status by Agency

OR

Budget - Agencies > Inquiries & Reports > Budget Reports > Budget Status
Reports > Budget Status by Agency

Steps

Run the Budget Status by Agency Report

Start this instruction from the Version Prompting window.
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1. Choose Data Selection, click Submit. The Data Selection window appears.
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2. Inthe first row (Agency Number), complete the following information:

¢ Right Operand - enter the 3-digit agency number

ﬁ To change the information in the Right Operand field, click the drop-down
arrow in the corresponding row and choose Literal. Enter the appropriate
information, and click OK to return to the Data Selection window.

3. Inthe second row (Agency Division), complete the following information:

¢ Right Operand - enter the 3-digit division number

& To narrow the report by fund, complete the following information on the next
blank row:

e Left Operand - Fund (F0901)(CO)[BC]
e Comparison - is equal to

¢ Right Operand - enter the fund number

& To narrow the report by fund type, complete the following information on the
next blank row:

e Left Operand - Fund Type(FO006)(RP11)[BC]
e Comparison - is equal to

¢ Right Operand - enter the code for fund type, use visual assist if needed

& To narrow the report by business unit, complete the following information on
the next blank row:

o Left Operand - Business Unit (FO006)(MCU)[BC]
e Comparison - is equal to
¢ Right Operand - enter the business unit

4. Click OK. The Processing Options window appears.
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5. Complete the following information:
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e Period Number - enter the period for which to run report (ex. 12 for June,
11 for May, etc.

e Fiscal Year - enter the fiscal year for which to run report (ex. enter 06 for
FY beginning July 1, 2006)

6. Click OK. The Printer Selection window appears.
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7. Click OK to return to the main menu.

ﬁ View the Report via Submit Job or View Job Status. For step-by-step
instructions, please refer to the Working with Submitted Reports work
instructions. Choose the Job Details to view (R5509303 ...) once the
Description is "Done".

RS509303
NIS0001

STATE OF NEBRASKA
Department of Administrative Services
Acceunting Divisian
Busgst Status by Agancy

Percent of Time Elapsed =

As of 0B/3006
Agency 085 DEPT OF ADM SERVICES
BUDGETED ~ GURRENT MONTH YEAR-TO-DATE PERCENT OF
ACCOUNT CODE DESCRIPTION AMOUNT AcTvTy ACTUALS BUDGET  ENCUMBRANCES VARIANCE
BUDGETED FUND TYPES - EXPENDITURES
510000 PERSONAL SERVICES
511100 PERMANENT SALARIES-WAGES 1,444,398.00 74,968.52 113119399 783z 313,204.01
£11200  TEMPORARY SALARIES-WAGE 28,180.00 818 5.045.17 1780 2313483
511300 OVERTIVE PAYMENTS 115.00 27 74363 651620 737863
S11800  COMPENSATORY TIME PAID 7178 .78 71.76
$12100  VACATION LEAVE EXPENSE 2.710.00 109252 104,502.36 2.856.43 101.799.36-
S12200  SICK LEAVE EXPENSE 51400 552522 5378246 1046351 3,268.45-
512300 HOLIDAY LEAVE EXPENSE 435857 6219105 62,191.05
512400 MILITARY LEAVE EXPENSE 32995 131988 131984
§12500  FUNERAL LEAVE EXPENSE 505434 5.054.34-
Personal Services Subtots! 1.475.917.00 96.768.84 1.370.661.62 5287 0.09 105.255.38
S15100  RETIREMENT PLANS EXPENSE 10162400 638025 92.15494 s068 9.465.06
515200 OASDI EXPENSE 10881100 701148 98,59554 5081 1021545
S15400  LIFE & ACCIDENT INS EXP 31600 382 45373 12359 137.73-
S15500  HEALTHINSURANCE EXPENSE 175.736.00 12,8254 17187354 s7.80 386245
S16200  TUITION ASSISTANCE 64091 62081 62081~
S16300  EMPLOYEE ASSISTANCE PRO 50000 s1200 10260 12.00-
SIES00  WORKERS COMP PREVIUMS 9.602.00 9.501.96 100.00 o
519100 OTHER PERSONAL SERV EXP 20000 20000
Major Account 510000 Total 7,872.706.00 234794 174449524 5315 003 12821076
520000 OPERATING EXPENSES
521100 POSTAGE EXPENSE 7.276.00 522645 7183 204955
521200 COM EXPENSE - VOICEDATA 16,606.00 188637 18.99767 114.40 239167
£21300  FREIGHT EXPENSE 2844 28.44-
521400 DATAPROCESSING EXPENSE 877.877.00 834057 28755409 5558 389.92251
521401 CNCCOSTS 262.996.00 2035224 204,486 8625 20.047.24

0900806 102229

Page- 17
- Ingicates Credit

100.00

PeopleSoft EnterpriseOne

Rev. 3/3/2008


http://www.das.ne.gov/nis/trainingmanuals/system_basics/029_SB_WI_L3_T4_Submitted_Reports.pdf

Nebraska Information System (NIS) Budget Status by Agency (R5509303)

PeopleSoft EnterpriseOne Rev. 3/3/2008 4



