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Working With Submitted Reports

Working with Submitted Reports Overview

Once a report is submitted for processing, it will appear in the Submitted Job Search window. Use
the Submitted Job Search window to review the status of reports, view reports, and print reports.

Working with Submitted Reports Lesson

Procedure

In this lesson you will learn how to:
~ View your submitted reports via View Job Status
~ Delete completed reports from View Job Status

ORACL €’ 1p EbwaRDS ENTERPRISEONE iy
EnterpriseOne Menu SN = Welcome!
Open Applications
You have no running applications The EnterpriseOne Menu contains several links to the applications.
These links will always be atthe left of your sereens, no matter what application you are using
“You can also hide the menu when you need more space for your work.
[ Favorites
[ State of Nebraska
> Roles
I Actions
I Preferences
Done /' Trusted sites ‘i Hioowm ~
Step Action
1. Click the State of Nebraska link.
State of Nebraskal
2. Click the View Job Status link.
View Job Status
3. The reports you have run will be displayed in the table. The most recent report you
ran will be at the top.
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Step

Action

4.

The Description will tell you the status of your report. It will state that the report is
either WAITING, PROCESSING, or DONE.

If the Description is WAITING, or PROCESSING click the Find button to

refresh the page until it says DONE.

ORACI—E. JD EDWARDS ENTERPRISEONE

View Job Status - Submitted Job Search @
Select Find Delete Cose Row Took

v & 10 X B R’
Host *
User ID
Job Queue *

Records 1-17 Customize Grig =]
[ Submit Date Job Time Job -

Type  Queue Submitted Submitted  Process ID Status Description Type  User Job Details

[ sv auick 03/1712010 11:55:50 470221 D DONE UBE  UATTRAIN1 R581183_NIS0001_199
[ sv RBATCH 01/19/2010 12:15:27 416658 D DONE . UBE  UATTRAIN1 R5741001_NE999001_"
[ sv RBATCH 011912010 12:13:07 416649 D DONE UBE  UATTRAIN1 R5741001_NEA99001_"
[ sv RBATCH 01/19/2010 12:10:24 416644 D DONE . UBE  UATTRAIN1 R5741001_NE999001_"
[ sv RBATCH 011512010 16:30:55 415071 D DONE UBE  UATTRAIN1 R5741001_NEA99001_"
[ sv QEB10 01/15/2010 09:15:43 414577 D DONE . UBE  UATTRAIN1 R41412_ZJDE0D01_14(
[ sv QEB10 011512010 09:15:21 414574 D DONE UBE  UATTRAIN1 R41412_ZJDEDOO1_14(
[ sv QEB10 01/14/2010 15:57:11 414183 D DONE . UBE  UATTRAIN1 R41412_ZJDE0DO1_13¢
[ sv QEB10 011412010 15:55:28 414174 D DONE UBE  UATTRAIN1 R41412_ZJDEDOO1_13¢
[ sv RBATCH 01/14/2010 14:18:36 414096 D DONE . UBE  UATTRAIN1 R41413_NIS0001_1392
[ sv RBATCH 011412010 14:16:42 414033 D DONE UBE  UATTRAIN1 R41413_NE99A003_13¢
[ sv RBATCH 01/14/2010 13:02:35 414035 D DONE . UBE  UATTRAIN1 R41413_NE999003_13¢
[ sv RBATCH 011412010 13:02:02 414034 D DONE UBE  UATTRAIN1 R41413_NIS0001_1394
[ sv RBATCH 01/14/2010 12:59:28 414023 D DONE . UBE  UATTRAIN1 R41413_NE999003_13¢
[ sv RBATCH 011312010 14:38:47 413220 D DONE UBE  UATTRAIN1 R41410A_NESAG003_1:
[ sv RBATCH 01/13/2010 14:31:53 413219 D DONE . UBE  UATTRAIN1 R41411_NE999004_13]
[ sv RBATCH 01/07/2010 09:50:49 400834 D DONE UBE  UATTRAIN1 R5500170_NIS0001_13
< >

Dane o Trusted sites R N1
Step Action

Click the check box of the second report.

Click the Row button.

Most reports are going to be viewed as PDF or CSV. For more information about
CSVs see the Running / Viewing Reports in CSV lesson.

Click the View PDF menu.

| View PDF |
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65523859949342720&SERVE|

ISD - Windows Internet Explorer

x @ covert - [ select

‘& https:i/ide.ne.gov 6521 ide/servlet fcom jdedwards jas ube?USERID=3385523859 9493427208 5ERVER: Vl & 42| X |b EBing
File  Edit  Wiew

B

G Favarites | ol @8 Suagesied Stes + [ Free Hotmall &) ek Sice Galery ~

|Ohttps:mda‘rva‘gnv:éng]deﬂsarv\atimm.|dadwards.]a". \

>

£ - B [ @ v Pagew Safety - Tooks - @

=

File Download [
Do you want to open or save this file?
Mame: RS741001_NE999001_14439_PDF.pdf

Type: Adahe Acrobat Documert, 53, 1MB
From: jde.ne.gov

(

Open | [ Save | [ Comcel |

9

“while files from the Internet can be useful, some files can potentially

f
arm your computer. If pau do nat st the saurce, do nat apen o1
save this file. What's the risk?

&, Done

Action

" Trusted sites

o

H100% v

Click the Open button.

10.

[ Open ]

The report then opens as a PDF document. If you wish you can save the document.
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| B R5741001_NE999001_14439_PDF[1].pdf - Adobe Acrobat Pro

Adminiztrativ

ViCEs

File Edit View Document Comments Forms Tools Advanced Window Help

? Create + @ Combine ~ @ Collaborate ~ Iﬁ Secure + / Sign + @ Forms ~ E Multimedis = 7 Comment ~
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Step Action

12. You can delete reports you have run. Reports will drop off automatically after 14

days so it is not imperative that you delete your reports.

In this lesson we will delete the last record.
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RACI—G’ JD EDWARDS ENTERPRISEONE

View Job Status - Submitted Job Search
Select Find Delte Chose Row Took

v @ 1 X B Bk

Host ’“7

User D UATTRANT

Job Queue ’~7

Records 1-17 Customize Grig a

[ [
0 Submit Date Job Time Job
Type  Queue Submitted Submitted  Process ID Status Description Type  User Job Details
[ sv auick 03/17/2010 11:55:50 470221 D DONE UBE  UATTRAIN1 R581183_NIS0001_199
BY RBATCH 01/19/2010 12:15:27 416658 D DONE . UBE  UATTRAINT R5741001_NE999001_"
[ sv RBATCH 01/19/2010 12:13.07 416649 D DONE UBE  UATTRAIN1 R5741001_NE999001_"
O sv RBATCH 01/19/2010 12:10:24 416644 D DONE . UBE  UATTRAINT R5741001_NE999001_"
[ sv RBATCH 01/15/2010 16:30:55 415071 D DONE UBE  UATTRAIN1 R5741001_NE999001_"
O sv QEB10 01/15/2010 09:15:43 414577 D DONE . UBE  UATTRAINT R41412_ZJDE0D01_14(
[ sv QEB10 01/15/2010 09:15:21 414574 D DONE UBE  UATTRAIN1 R41412_ZJDE00OT_14(
O sv QEB10 01/14/2010 15:57:11 414183 D DONE . UBE  UATTRAINT R41412_ZJDE0DOT_13¢
[ sv QEB10 01/14/2010 15:55:28 414174 D DONE UBE  UATTRAIN1 R41412_ZJDE00OT_13¢
O sv RBATCH 01/14/2010 14:18:36 414096 D DONE . UBE  UATTRAINT R41413_NIS0001_1392
[ sv RBATCH 01/14/2010 14:16:42 414083 D DONE UBE  UATTRAIN1 R41413_NE999003_13¢
O sv RBATCH 01/14/2010 13:02:35 414035 D DONE . UBE  UATTRAINT R41413_NE999003_13¢
[ sv RBATCH 01/14/2010 13:02:02 414034 D DONE UBE  UATTRAIN1 R41413_NIS0001_1391
O sv RBATCH 01/14/2010 12:59:28 414023 D DONE . UBE  UATTRAINT R41413_NE999003_13¢
[ sv RBATCH 01/13/2010 14:38:47 413220 D DONE UBE  UATTRAIN1 R414104_NE999003_1:
O sv RBATCH 01/13/2010 14:31:53 413219 D DONE . UBE  UATTRAINT R41411_NE999004_13]
[ sv RBATCH 01/07/2010 09:50:49 409834 D DONE UBE  UATTRAIN1 R5509170_NIS0001_13
&3 | 2
Done 73| / Trusted sites dh v H0w v
Step Action

13.

Click the last report on the list.

=]

14.

We do not want to delete the first record so uncheck the box by clicking on it.

15.

Click the Delete button.
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RACI—G JD EDWARDS ENTERPRISEONE

View Job Status - Submitted Job Search
Select Find Delete Close Row Tools

v @ 1 X B Bk

Adminiztrativ

HUNT, ETHA

ViiES

HPY800)

© Sign Out

]

Haost ’“7

UserID UATTRANT

Job Queue ’~7

Records 1-17 i (& O

[ | I
D Submit Date Job Time Job
Type Queue Submitted ‘Submitted Process ID Status Description Type User Job Details
0 v auick 03M712010 11:5550 470221 D DONE UBE  UATTRAINA R581183_NIS0001_199
O sv REATCH 011912010 12:15:27 415658 D DONE UBE  UATTRAIN1 R5741001_NE999001_t
0 v RBATCH SRCEIRCURERE Message from webpage UBE  UATTRAINA R5741001_NEG93001_"
O sv REATCH 011912010 12:14 UBE  UATTRAIN1 R5741001_NE999001_t
0 av RBATCH 0171502010 16:3 Ave you sure that you want to delets the selected tem? | oo ) Lrroig R5741001_NE989001_
Bv QES10 01152010 09:14 UBE  UATTRAIN1 R41412_ZJDED0OT_14¢
g Bv QE810 01M5/2010 09:13 UBE  UATTRAINA R41412_ZIDEDDOT_14¢
O sv QES10 011472010 15:57:11 414183 D DONE UBE  UATTRAIN1 R41412_ZJDEDOOT_13¢
0 v QE810 01M412010 155528 414174 D DONE UBE  UATTRAINA R41412_ZIDEDDOT_13¢
O sv REATCH 011142010 14:18:36 414096 D DONE UBE  UATTRAIN1 R41413_NIS0001_1392
0 v RBATCH 01412010 14:16:42 414083 D DONE UBE  UATTRAINA R41413_NES99003_13¢
O sv REATCH 01142010 13:02:35 414035 D DONE UBE  UATTRAIN1 R41413_NE999003_13¢
0 v RBATCH 01M412010 13:0202 414034 D DONE UBE  UATTRAINA R41413_NIS0001_1391
O sv REATCH 0111472010 12:59:28 414023 D DONE UBE  UATTRAIN1 R41413_NE999003_13¢
0 v RBATCH 011312010 14:38:47 413220 D DONE UBE  UATTRAINA R414104_NESGI003_1:
O sv REATCH 011372010 14:31:53 413219 D DONE UBE  UATTRAIN1 R41411_NE999004_13]
1 By RBATCH 010712010 095049 409834 D DONE UBE  UATTRAINA R5508170_NIS0001_13
< ‘ 5
Done 73| / Trusted sites dh v H00w -
Step Action
16. Click the OK button.
Lo« |
17. The last record is no longer displayed.
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Select Find Delste Close Row Tools

v @ |3
Haost ”‘7
User D UATTRANT
Job Cueue ’~7

Records 1-16 Customize Grig a

\ \
D Submit Date Job Time Job
Type  Queue Submitted Submitted  Process ID Status Description Type  User Job Details

mi: Quick 031712010 11:55:50 470221 D DONE UBE  UATTRAINA R581183_NIS0001_199
O|sv RBATCH 011972010 12:15:27 416658 D DONE UBE  UATTRAIN1 R5741001_NE999001_
mi: RBATCH 01/19/2010 12:13:07 416649 D DONE UBE  UATTRAINA R5741001_NE999001_"
O|sv RBATCH 011972010 12:10:24 416644 D DONE UBE  UATTRAIN1 R5741001_NE999001_
mi: RBATCH 01/15/2010 16:30:55 415071 D DONE UBE  UATTRAINA R5741001_NE999001_"
O|sv QE810 01/15/2010 09:15:43 414577 D DONE UBE  UATTRAIN1 R41412_ZJDEO0DT_14(
mi: QEB10 01152010 09:15:21 414574 D DONE UBE  UATTRAINA R41412_ZJDEO00T_14
O|sv QE810 01/14/2010 15:57:11 414183 D DONE UBE  UATTRAIN1 R41412_ZJDEO0DT_13¢
mi: QEB10 0171412010 15:55:28 414174 D DONE UBE  UATTRAINA R41412_ZJDEODOT_13¢
O|sv RBATCH 01/14/2010 14:18:36 414096 D DONE UBE  UATTRAIN1 R41413_NIS0001_1392
mi: RBATCH 0171412010 14:16:42 414083 D DONE UBE  UATTRAINA R41413_NE999003_13¢
O|sv RBATCH 01/14/2010 13:02:35 414035 D DONE UBE  UATTRAIN1 R41413_NE999003_13¢
mi: RBATCH 0171412010 13:02:02 414034 D DONE UBE  UATTRAINA R41413_NIS0001_1381
O|sv RBATCH 01/14/2010 12:59:28 414023 D DONE UBE  UATTRAIN1 R41413_NE999003_13¢
mi: RBATCH 0171312010 14:38:47 413220 D DONE UBE  UATTRAINA R414104_NE999003_1
O|sv RBATCH 01/13/2010 14:31:53 413219 D DONE UBE  UATTRAIN1 R41411_NE999004_13]
< | 2

Done 73| /' Trusted sites dh v H00w v
Step Action

18.

%]

Click the Close button.

19.

You have successfully completed the Working with Submitted Reports lesson.
End of Procedure.
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