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COPYRIGHT & TRADEMARKS

Copyright © 1998, 2009, Oracle and/or its affiliates. All rights reserved.

Oracle is a registered trademark of Oracle Corporation and/or its affiliates. Other names may be trademarks
of their respective owners.

This software and related documentation are provided under a license agreement containing restrictions on
use and disclosure and are protected by intellectual property laws. Except as expressly permitted in your
license agreement or allowed by law, you may not use, copy, reproduce, translate, broadcast, modify,
license, transmit, distribute, exhibit, perform, publish or display any part, in any form, or by any means.
Reverse engineering, disassembly, or decompilation of this software, unless required by law for
interoperability, is prohibited.

The information contained herein is subject to change without notice and is not warranted to be error-free.
If you find any errors, please report them to us in writing.

If this software or related documentation is delivered to the U.S. Government or anyone licensing it on
behalf of the U.S. Government, the following notice is applicable:

U.S. GOVERNMENT RIGHTS

Programs, software, databases, and related documentation and technical data delivered to U.S. Government
customers are “commercial computer software” or “commercial technical data” pursuant to the applicable
Federal Acquisition Regulation and agency-specific supplemental regulations. As such, the use,
duplication, disclosure, modification, and adaptation shall be subject to the restrictions and license terms set
forth in the applicable Government contract, and, to the extent applicable by the terms of the Government
contract, the additional rights set forth in FAR 52.227-19, Commercial Computer Software License
(December 2007). Oracle USA, Inc., 500 Oracle Parkway, Redwood City, CA 94065.

This software is developed for general use in a variety of information management applications. It is not
developed or intended for use in any inherently dangerous applications, including applications which may
create a risk of personal injury. If you use this software in dangerous applications, then you shall be
responsible to take all appropriate fail-safe, backup, redundancy and other measures to ensure the safe use
of this software. Oracle Corporation and its affiliates disclaim any liability for any damages caused by use
of this software in dangerous applications.

This software and documentation may provide access to or information on content, products and services
from third parties. Oracle Corporation and its affiliates are not responsible for and expressly disclaim all
warranties of any kind with respect to third party content, products and services. Oracle Corporation and its
affiliates will not be responsible for any loss, costs, or damages incurred due to your access to or use of
third party content, products or services.

SYSTEM POLICIES

The tasks in this documentation provide end users with the tools to enter data and collect data in system. It

is the responsibility of the agencies to comply with State Statutes, Federal Rules and Regulations, and State
policies. For further information concerning State Statutes and policies, please refer to both internal agency
resources and the Department of Administrative Services website.
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Sighing In and Out

Signing In and Out Overview

You must have a valid user ID and a password to log in to the Payroll & Financial Center. Your
user ID determines:

e What menus/tasks you see
e What actions you are allowed to perform
e Your display preferences

As you work in the system your user ID is stamped on the transactions you perform. This makes
it easy to find out who entered or changed information.

When you finish working in the system, or when you are going to be away from your desk, it is a

good security measure to log out the system to prevent others from entering transactions under
your user ID.

Signing In and Out Lesson

Procedure

In this lesson you will learn how to sign into the Payroll & Financial Center and how to sign out.

Step Action

1. To sign onto the system you will first need to go to the web site
http://link.ne.gov/ (do not use www).
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Hg»,  Official Nebraska Government Website

i Your LINK to Administrative Services News & Updates

i LINK gives you the power to access the information and Surplus Property will be olding an

programs you need auction on December 15, 2012,
g .

Click here for more information
LINK ee

UPDATES Important Information Concerning Health Insurance Premiums Find out more nowd

(]

Payroll & Financial | Employee Work | Career Center ! Employ | Recruitment &

Center . Center | ! Development Center election Center
e [ i ® Review State job postings | -

Payroll access ! = Update your contact | w Apply for a position | w Sign up for training Post State Jabs
Address book ‘ information ‘ = Find resources for job ‘ = Agsign training Review applications
AP, AR, B GL | w View personnel data | seskers | w Complete perormance
Budget ! = Editand update positions | ! evaluations
Purchasing & Fixed assefs | = Create stafing reports ' | m Create succession
Forgot Password? 1

Create selaction criteria
and screening tools
Schedule interviews
planning {coming soon)

Administrative Services

o | Budset | Buiding | Chief infor

Hot links Wellness & Benefits Help Adobe Flash Player 10.1.63 and IE 7 or greater is needed ta
5 access LINK training and the Employee Woark Center. Elash Player
= Review| pavs Balances . = User Guides NEW Install Guide » Accessibilit: Lot in to the Ermploves Work Center v
Done « Trusted sites Gh v Hioow -
Step Action

Click the Payroll & Financial Center link or icon.

When you sign onto the Payroll & Financial Center you will need to be sure you
type your User ID and your password correctly. 1f you enter it incorrectly three
times in a row the system disables your User ID. If that happens contact the Help

Desk (1-800-982-2468 or 402-471-4636) to restore it.
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ORACLEG JD EDWARDS ENTERPRISEONE

o i
User ID:
Password:
[[] Remember my sign in information

This system is intended for limited (authorized) use and is subject to company policies.

2008, Oracle and/or its affilates. Allrights reserved. Oracle s a registered trademark of Oracle Corporation andior

its affiliates. Other names may be trademarks of their respective owners.

/ Trusted sites dh v H0w v

Step Action

4. Enter your User ID in the User ID field.

5. Enter your password in the Password field.

6. Click the Sign In button.

7. You have successfully signed into the Payroll & Financial Center. It is important
you follow proper procedure when signing out.
When signing out DO NOT click the "X" in the upper right hand corner of your
browser. Doing so could lead to a security risk and could cause you problems when
trying to sign in again.

8. The proper procedure to sign out is to click the Sign Out link in the upper right hand
corner.

9. You have successfully completed this lesson.

End of Procedure.
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