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Contract Usage by Contract Number Overview

This work instruction describes how to generate a report to review total usage for a specific
contract: purchase order numbers, vendor, agency, quantity purchased and the dollar amounts

against a contract.

Contract Usage by Contract Number Lesson

Procedure

In this lesson you will learn how to run the Contract Usage Report by a specific contract number.

ORACI—E. JD EDWARDS ENTERPRISEONE

EnterpriseOne Menu
Open Applications
You have no running applications.

Open New Window

2NN

[ Favorites
[> State of Nebraska - TEST

[> Roles

I Actions

I Preferences

Welcome!

The EnterpriseOne Menu contains several links to the applications

These links will always be atthe left of your screens, no matter what application you are using.

You can also hide the menu when you need more space for your work.

HUNT, ETHAN [JFY300]
© Sign Out

J Trusted sites

- 0% v

Step Action

1. Click the State of Nebraska link.

[State of Nebraskal

2. Click the Purchasing - Agencies link.

IPurchasing - Agencies|

3. Click the Inquiries & Reports link.

Inquiries & Reports|

4, Click the Purchasing Reports link.

[Purchasing Reparts|
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Step

Action

5.

Click the Contract Reports link.

Click the Contract Usage link.

ORACI—E. JD EDWARDS ENTERPRISEONE

HUNT, ETHAN [JPY900]

© Sign Out
Work With Batch Versions - Available Versions @
Select  Find Close Row Form Tooks
v @ X
Baich Application R5709544 Contract Usage Report
Read Only Report (YN}
Records 1-4 Customize Grig m]
O Last q
Version Version Title User Modified Security  Description P
[ NIS0001 Usage Report UATTRAIN1 10/25/2010 0 NO SECURITY
[ NIS0002 By Selected Contract Number NISKBINTZ 08/21/2009 0 NO SECURITY
[ NIS0003 Commodity Contract Usage Report UATMKEMPER 1112/2009 0 NO SECURITY
[ NIS0004 Grant Contracts UATMKEMPER 11/18/2009 0 NO SECURITY
4 A
Dane [@ + Trusted sites Sy v H0w v

=]

Click the check box of the N1S0002 version.

Click the Row button.

[ Processing Options |

Click the Processing Options menu.

10.

Enter the date range for which to run the report.
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Processing Options
oK Cancel
"4

Begin/End Date

08/19/2009

Ending Date

Training Guide
Contract Usage by Contract Number
(R5709544)

HUNT, ETHAN [

Dane

[ + Trusted sites dy v Hiow -

Step

Action

11.

Click the OK button.

CLE’ JD EDWARDS ENTERPRISEONE

Work With Batch Versions - Available Versicns
Select  Find Cose Row Form Tooks
v @ ® B E 3
Batch Application R5709544 Contract Usage Report
Read Only Report (Y/N)
Records 1-4 Customize Grig o
0 Last [
Version Version Title user Modified Security Description P
O niso001 Usage Report UATTRAINT 10/25/2010 0 NO SECURITY
NIS0002 By Selected Contract Number NISKBINTZ 08/21/2009 0 NO SECURITY
O niso003 Commeodity Contract Usage Report UATMKEMPER 11/12i2009 0 NO SECURITY
[ NIS0004 Grant Contracis UATMKEMPER 1118/2009 0 NO SECURITY
2] 3
Dane « Trusted sites Sy v Hiow -

Page 3




Training Guide
Contract Usage by Contract Number “m:nm,ﬁlm
(R5709544)

Step Action

12. Click the Select button.

ORACI—E’ JD EDWARDS ENTERPRISEONE i

© Sign Out

Version Prompting ]
Cance| Submi Form  Tools
Prompt For
[ Data Selection [pata Sequencing
Dane [@ « Trusted sites Sy v Hiowm -

Step Action

13. l%:k the Data Selection option.
14. Click the Submit button.
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JD EDWARDS ENTERPRISEONE

Data Selection
OK Cance| Dekte Up  Down
v X 1
Operator Left Operand Comparison Right Operand
[1 where |oOrderType (F4301)(DCTO)[BC] | [is equaito | [06,09,06,00,¥4)Y5 77 28,26 v
@l Original Order Type (F4311) (OCTO)[BC] | [is equalto v|["o40cy32C" v]
O Original Order Number (F4311) (QORN) [BC] | [is equalto v | ~|
o v “| v
Add Row
Advanced
Dane  Trusted sites dy v Hiow -

Step Action

15. In this third row click the Right Operand list.
"00000000" v |

RACI—E, JD EDWARDS ENTERPRISEONE

Data Selection
OK Cancel Dekte Up Down

v X o B =

Operator Left Operand Comparison Right Operand
Where | Order Type (F4301) (DCTO) [BC] | [is equalto v ["08,09,06,0U,Y4,Y5,27,28,2G" ~|

Oniginal Order Type (F4311) (OCTO) [BCI | [is equaito v|[-0s0cy320 v

Qriginal Order Number (F4311) (QORN) [BC] v| | is equal to v‘ “00000000"

]
@l
[J]
g vl | Brank il
Zero

Null

Literal

2nd ltem Number (F4311}) (LITM) [BC]
Advanced ARRA (FO008) (RP21) [BC]

Agency Division (FO006) (RP10) [BC]
‘Agency Number (FO008) (RP01) [BC] L)
Agency Subprogram (FO006) (RP09) [BC]
Agency Use - 07 (FO00B) (RPO7) [BC]
Agency Use - 14 (FO006) (RP14) [BC]
Agency Use - 25 (FO00B) (RP25) [BC]
Agency Use-12 (FODDE) (RP12} [BC]

Agency Use-13 (FODDB) (RP13) [BC]

Agency Use-16 (FOD0B) (RP16) [BC]

Agency Use-17 (FODDB) (RP17) [BC]

Agency Use-18 (FOD0) (RP18) [BC]
Agreement Number - Distribution (F4311)
BU Type (FOD0E) (STYL) [BC]

Budget Division (FOD0G) (RFO5) [BC)
Budget Division (FO006) (RP22) [BC]
Budget-FT (FO006) (RP15) [BC]

Business Unit (FOD0G) (MCU) [BC]
Business Unit (F4301) (MCU) [BC]
Business Unit (F4311) (MCU} [BC]

CAFR Function (FO008) (RP02) [BC]

CAFR Fund (FOOOG) (RPO3) [BC]

CFDA (FOD0B) (RP24) [BC]

Category Code - Business Unit 19 (FO006 ¥

Add Row

+/ Trusted sites dh v H0w v

Done
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Step Action

16. Click the Literal list item.
[Literal

ORACLE, JD EDWARDS ENTERPRISEONE HUNT, ETHAN [JFY800]

© Sign Out
Select Literal Value

0K Cancel

v X

Single Value Range of Values  List of Values

Literal Value: 00000000

Dane [@  Trusted sites Sy W0 v

Step Action

17. Enter the 8-digit contract number for which to run the report into the Literal
Value: field.

18. Click the OK button.

19. Click the OK button.
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ORACLE’ 1o EDWARDS ENTERPRISEONE i

© Sign Out
Printer Selection ]
0K Cance| Tools
=]
Printer Selection | Print Property | Document Setup | Advanced
Printer Name |aGPLONEWORLD
Printer Location |EDGE DEFAULT
—— Printer Model |LasEr
Number of Copies 1 Range: 1-9999
S
Do [ « Trusted sites 4y v Hiow -

Step Action

20. Click the OK button.

Note: This report runs in both PDF and CSV formats.
=]
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ORACI—E, JD EDWARDS ENTERPRISEONE

“i
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HUNT, ETHAN [JPY200]

© Sign Out
Work With Batch Versions - Available Versions @
Select  Find Close Row Form Tools
v @ ®x B =
Batch Application R5700544 Contract Usage Report
Read Only Report (Y/N)
Records 1-4 Customize Grid ol
@ Last q
version Version Title user Modified security  Description e
O miso001 Usage Report UATTRAINT 107252010 0 NO SECURITY
NIS0002 By Selected Contract Number NISKBINTZ 08/21/2008 0 NO SECURITY
O mis0003 Commeadity Contract Usage Report UATMKEMPER 11122009 0 NO SECURITY
[] NIS0004 Grant Contracts UATMKEMPER 11182008 0 NO SECURITY
£ | >
Dane [ « Trusted sites Sy v Hiow -

21.

Click the Close button.

%]

22.

To view the report you will need to go to View Job Status. For more information go
to the Reports Lesson under the System Basics Training Guides
(http://www.das.state.ne.us/nis/training_manuals/sys_bscs/index.html).

End of Procedure.

You have successfully completed this lesson.
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