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Stacking Purchase Orders

Stacking Purchase Orders Overview

Run this report to find potential stacked purchases. Review Vendor name and address book
number, NIGP code, Description, PO number and type, PO date, PO amount, receipt date, and
receipt amount. Shows all lines to a PO, but does not page break between each PO.

Stacking Purchase Orders Lesson

Procedure

In this lesson you will learn how to run the Stacking Purchase Orders Report.

OI cl_e. TRAMNING ID#121 [JPY300]
JD EDWARDS ENTERPRISEONE =
© Sign Out
i =
EnterpriseOne Menu = Ol Welcome!
Open Applications
You have no running applications, The EnterpriseOne Menu contains several links to the applications.
Open New Window These links will always be atthe left of your screens, no matter what application you are using.

You can also hide the menu when you need more space for your work.

[ Favorites
[> State of Nebraska

> Roles

I Actions

I Preferences

J Trusted sites fy v H00m v

Step Action

1. Click the State of Nebraska link.
[State of Nebraska]

2. Click the Purchasing - Agencies link.
IPurchasing - Agencies|

3. Click the Inquiries & Reports link.
Inquiries & Reports|

4, Click the Purchasing Reports link.
IPurchasing Reports|
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Step Action

5. Click the Procurement Reports link.
IProcurement Reports|
6. Click the Stacking Purchase Orders link.

[Stacking Purchase Orders|

ORACI—E’ JD EDWARDS ENTERPRISEONE " et

© Sign Out

Version Prompting ]

Cance| Submt Form Tooks
B

Prompt For

[ Data Selection [pata Sequencing

< Trusted sites Jh v Ri00% -

Step Action

7. %k the Data Selection option.
8. Click the Submit button.
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RACI—E JD EDWARDS ENTERPRISEONE

Data Selection
OK Cancel Delets Up Down

Training Guide
Stacking Purchase Orders

v X i
Operator Left Operand Comparison Right Operand

[] where |AgencyNumber (FODOB)(RPO1)[BC] | [is equalto v [Nul v
O | Agaress number (F4301) (Ang) (BCI | [is equaita e | b ~|
O [order Type (F4301) (CTO) IBC) | [is equalte | [06,00,06,0P,00,28.26.20,2P" v
O | original order Type (F4311) (0CTO) [BC] | |is notequal to v ["040c2¢c ~]
d | | v | v
Add Row

Advanced

Done < Trusted sites dh v H00w v
Step Action

| Null

Click the Right Operand list of the first row.

RACI—E JD EDWARDS ENTERPRISEONE

Data Selection
OK Cancel Delets  Up Down

v X 01 =

Operator Left Operand

Comparison

Right Operand

[ud] ‘Where |AgencyNumber(FUUUE}(RPUﬂ[BC]

| [is equalto

| Address Number (F4301) (ANg) [BC]

| [is equaito

Blank

| Order Type (F4301) (DCTO) [BC]

v| | is equal to

v‘ Zero

Literal

| Qriginal Order Type (F4311) (OCTO) [BC]

| |is notequal to

| |2nd tem Number (F4311) (LITW) [BC]

3rd ltem Mumber (F4211) (AITM) [BC]

o |

~| | ARRA (FO00B) (RP27) [BC]

Add Row

Advanced

Account ID (F4311) (AID) [BC]
Account Number - Input (Mode Unknown) (
Agency Division (FO006) (RP10) [BC]
‘Agency Number (FO008) (RP01) [BC]
Agency Number [RV]

‘Agency Subprogram (FO006) (RP09) [BC]
Agency Use - 07 (FO006) (RPO7) [BC]
Agency Use - 14 (FO00B) (RP14) [BC]
Agency Use - 25 (FO006) (RP25) [BC]
Agency Use-12 (FODDB) (RP12) [BC]
Agency Use-13 (FOD0) (RP13) [BC]
Agency Use-16 (FODDB) (RP16) [BC]
Agency Use-17 (FOD0B) (RP17) [BC]
Agency Use-18 (FODDG) (RP18) [BC]
‘Agreement Number - Distribution (F4311)
BU Type (FOOOG) (STYL) [BC]

Budget Division (FO006) (RPO5) [BC]
Budget Division (FOD06) (RP22) [BC]
Budget-FT (FODDG) (RP15) [BC]
Business Unit (FOD08) (MCU) [BC]
Business Unit (F4301) (MCU} [BC]
Business Unit (F4311) (MCU) [BC]

CAFR Function (FO00E) (RP02) [BC]

v [Nul ~
~

v

TRANNG

Done.

o Trusted sites

A~

) 100%
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10. Click the Literal list item.
[Literal

ORACLE, JD EDWARDS ENTERPRISEONE TRAINING ID#121 [JFY800]

© Sign Out
Select Literal Value

0K Cance]

v X

Single Value Range of Values  List of Values

Literal Value:

o Trusted sites Sh v H0n v

Step

Action

11.

Enter the 3-digit agency number for which to run report into the Literal
Value: field.

12.

Click the OK button.

13.

Click the Right Operand list of the second row.
| Null v
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RACI—G JD EDWARDS ENTERPRISEONE

Data Selection
OK Cancel Delets  Up Down

v X 01 =

Operator Left Operand Comparison Right Operand
Where | Agency Number (FO008) (RP01) [BC] | [is equalto v/ ["085” -

|Auuress Mumber (F4301) (AN8) [BC] V| | is equalto V‘ Mull -
Null
Blank

| original order Type (F4311) (0CTO) [BC] | |is notequal to v t " 1
iteral

| vl | V‘ Address Number (FO008) (AN8) [BC]
Address Number (F4301) (ANS) [BC]
Address Number (F4311) (AN8) [BC]
_Add Row Address Number - Job AR (FO00E) (ANBC
Address Number - Ship To (F4301) (SHAR
Advanced ‘Address Number - Ship To (F4311) (SHAN
Agreement Supplement - Distribution (F43
Amount - Extended Price (F4311) (AEXP) [|
Amount - On Hold (F4311) (ACHG) [BC]
Amount - Open (F4311) (AOPN) [BC]
Amount - Order Gross (F4301) (OTOT) [BC
Amount - Received (F4311) (AREC) [BC]
Amount - Relieved (F4311) (ARLV} [BC]
Amount - Unit Cost (F4311) (PRRC) [BC]
Buyer Number (F4301) (ANBY) [BC]
Century (F4311) (CTRY) [BC] L
Change Order Number (F4301) (CORD) [E
Document (Qrder Mo, Invoice, elc.) (F4301
Dacument (Order No, Invoice, etc ) (F4311
Document (Qrder No, Invoice, etc.) [RV]
Fiscal Year (F4311) (FY) [BC]

Invoice Copies (F4301) (INVC) [BC]
Invoice To (F4301) (ANCR) [BC]

Item Number - Short (F4311) (ITM) [BC]
Line Mumber (F4311) (LNID) [BC]
(Original Line Number (F4311) (OGNO) [B(¥|

3

[ order Type (F4301) (DCTO) [BC) | [is equalto v

El = sl = ]

Done < Trusted sites dh v H0w v

Step Action
14. Click the Literal list item.
[Literal

JD EDWARDS ENTERPRISEONE

Select Literal Value
oK Cancel
"4

Single Value Range of Values  Listof Values

Literal Value: | Q

Dane [ + Trusted sites Sy v Hiow -
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Step Action
15. Enter the supplier address book number for which to run report into the Literal

Value: field.

16. Click the OK button.
17. Click the OK button.
ORACL €’ 1o EDWARDS ENTERPRISEONE TR 'wg [j;i}u'?
Printer Selection K]
c:;‘ze_\ Iigs
Printer Selection Print Property Document Setup Advanced
Printer Name |asPLIONEWORLD
Printer Location |EDGE DEFAULT
Printer Model |Laser
Number of Copies ,17 Range: 1-9999
Step Action
18. To run the report in CSV click the Document Setup tab.
Docurment Setup
19. Then click the CSV(Comma Delimited) option.
20. Click the OK button.
=]
21. To view the report you will need to go to View Job Status. For more information go

to the Reports Lesson under the System Basics
(http://www.das.state.ne.us/nis/training_manuals/sys _bscs/index.html) Training
Guides.

You have successfully completed this lesson.
End of Procedure.
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