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PO Summary by Supplier
PO Summary by Supplier Overview

The PO Summary by Supplier report prints purchase order information for a specific supplier.
You can review individual amounts for each purchase order, including the amount received
against the PO and the amount open. You can also review the total amount for all purchase
orders.

This report may be used to view Purchase Order stacking and potential contracts.

PO Summary by Supplier Lesson

Procedure

In this lesson you will learn how to run the PO Summary by Summary Report.

Navigation: There are multiple menu paths for this report. This lesson uses the Purchasing
menu path.

State of Nebraska > Purchasing - Agencies > Inquries & Reports > Purchasing Reports >
Procurement Reports > PO Summary by Summary

or

State of Nebraska > Inventory > Inquries & Reports > Purchasing Reports > Procurement Reports
> PO Summary by Summary

ORACI—E. JD EDWARDS ENTERPRISEONE TRAMNMNG ID#121 [JPY300]

[>T

EnterpriseOne Menu = Ol
Open Applications
You have na running applications The EnterpriseOne Menu contains several links to the applications.

Open New Window These links will always be atthe left of your screens, no matter what application you are using.

You can also hide the menu when you need more space for your work.

Welcome!

[ Favorites
[ State of Nebraska

> Roles

I Actions

[ Preferences

Done ' Trusted sites R S
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Step Action

1. Click the State of Nebraska link.
[State of Nebraska]

2. Click the Purchasing - Agencies link.
IPurchasing - Agencies|

3. Click the Inquiries & Reports link.
Inquiries & Reports|

4, Click the Purchasing Reports link.
IPurchasing Reports|

5. Click the Procurement Reports link.
IProcurement Reports|

6. Click the PO Summary by Supplier link.
[FO Summary by Supplied

ORACI—E. JD EDWARDS ENTERPRISEONE TRANMNG ID#121 [JFY800]

© Sign Out
Version Prompting ]
Cance| Submit Form Tooks
X 3 B B
Prompt For
[JData Selection [JData Sequencing

Dane < Trusted sites Gh v mi00n v

Step Action

7. Click the Data Selection option.

8. Click the Submit button.
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Step Action
9. Leave the first row (Order Type) as is. Report is setup to run on all Commodity
Purchase Orders and all Direct Purchase Authority Orders.
Note: Agencies with stock supply Inventory must add ZP to the first row (on the
List of Values Tab after clicking Literal).
Note: To change the information in the Right Operand field, click the drop-down
arrow in the corresponding row and choose Literal. Enter the appropriate
information, and click OK to return to the Data Selection window.
ORACLE, JD EDWARDS ENTERPRISEONE T ww; [j‘;z}:‘]
Data Selection
g Ca)rgej geﬁte Dn
Operator Left Operand Comparison Right Operand
[0 where |OrderType (F4311) (DCTO)[BC] v| [is equalto v/ ["orzo® v
O | Date - Requested (F4311) (DRQJ) [BC] +| |is greater than or equal t | | Null Date v
(] | Date - Requested (F4311) (DRQJ) [BE] | [isless than orequalto | | Null Date v
O | Amount - Extended Price (F4311) (AEXP) [BC] v | [is less than v [*10,000.00" v
(] | Amount - Extended Price (F4311) (AEXP) [BC] | [is greater than or equal t w| [ "2,000.00" v
O [ - - -
Add Row
Advanced
Dane [@  Trusted sites Sh v H0 v
Step Action
10. Click the Right Operand list of the second row.

| Null Date

v|
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ORACLE, JD EDWARDS ENTERPRISEONE

Adeinistrati

Data Selection
OK Cancel Delets  Up Down

v X 0 B ®

Operator Left Operand Comparison Right Operand
[1 Where |OrderType (F4311) (DCTO)[EC] | [is equalto v ["or.zo® -
] | Date - Requested (F4211) (DRQ) BC) | [is greater than or equalt v | | nunl Date v
] |Date - Requested (F4311) (DRQJ) [BC) v| | is less than or equal to v‘ Literal
O | Amount - Extended Price (F4311) (AEXP) [BC) | [is less than | | Date - Requested (F4311) (DRQJ) [BC]
Date - Scheduled Pick (F4311) (FDDJ} [BC]
] | Amount - Extended Price (F4311) (AEXP) [BC] v | [is greater than or equal | | DateToday SL]
Promised Date Global [RV]
O v | vl | v Date Global [RV]
Add Row
Advanced

Done

< Trusted sites

G v Rlow -

Step Action

11. Click the Literal list item.

[Literal

Select Literal Value
OK  Cancel
"4

Single Value

Literal Value:

Dane

[ + Trusted sites

S v ®iow -
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Step Action

12. Enter the beginning date of the date range for which to run the report into
the Literal Value: field.

13. Click the OK button.

14. Click the Right Operand list of the third row.
| Null Date v |

OR CLE’ TRAMNING ID#121 [JFY900]
A JD EDWARDS ENTERPRISEONE o
Data Selection
OK  Cance| Delete Up Down
v X 1
Operator Left Operand Comparison Right Operand
[1 where |oOrderType (F4311)(DCTO)[BC] | [is equaito v| [-op.zo v
@l | Date - Requested (F4211) (DRQJ) (BC) v | [is greater than or equalt v | 04i01/2010" v
O [Date - Requested (F4311) (DRQJ) [EC] | [is tess than or equaite %] [ Null Date 3
il |Amaunt— Extended Price (F4211) (AEXP) [BC] V| | is less than V‘ Literal
O An Amount - Extended Price (F4311) (AEXP) [BC] ~ | |is greater than or equal t ~ | | Date -Requested (F4311) (DRQJ) [BC]
: H } Date - Scheduled Pick (F4311) (PDDJ) [BC
O [and ] v | | DateToday [5L]
Promised Date Global [RV]
Requested Date Global [RV]
Add Row
Advanced
Dane g Trusted sites Ya v ®ioow -

Step Action

15. Click the Literal list item.
[Literal
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ORACLE- JD EDWARDS ENTERPRISEONE TRAINING ID#121 [JPY800]

© Sign Out
Select Literal Value
v %
Single Value
Literal Valus: e
Done [ + Trusted sites Gh v Hioowm -
Step Action
16. Enter the end date of the date range for which to run the report into the Literal
Value: field.
17. Click the OK button.
18. To run report for a specific vendor, complete the following information in the next
blank line:
Left Operand — Address Number (F4311) (AN8) [BC]
Comparison — is equal to
Right Operand - enter the supplier's address book number
19. Click the OK button.
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ORACLE’ 1o EDWARDS ENTERPRISEONE o 'w:; [j;i}u”‘]
Printer Selection o
Printer Selection  Print Property =~ Document Setup = Advanced
Printer Name |aePLIONEWORLD
Printer Location |EDGE DEFAULT
Printer Model |Laser
Number of Copies ,17 Range: 1-9999
Done + Trusted sites dh v H0w -
Step Action
20. Click the OK button.
=
21. To view the report you will need to go to View Job Status. For more information go

to the Reports Lesson under the System Basics
(http://www.das.state.ne.us/nis/training_manuals/sys_bscs/index.html) Training
Guides.

You have successfully completed this lesson.
End of Procedure.
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