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Copyright © 1998, 2009, Oracle and/or its affiliates. All rights reserved.

Oracle is a registered trademark of Oracle Corporation and/or its affiliates. Other names may be trademarks
of their respective owners.

This software and related documentation are provided under a license agreement containing restrictions on
use and disclosure and are protected by intellectual property laws. Except as expressly permitted in your
license agreement or allowed by law, you may not use, copy, reproduce, translate, broadcast, modify,
license, transmit, distribute, exhibit, perform, publish or display any part, in any form, or by any means.
Reverse engineering, disassembly, or decompilation of this software, unless required by law for
interoperability, is prohibited.

The information contained herein is subject to change without notice and is not warranted to be error-free.
If you find any errors, please report them to us in writing.

If this software or related documentation is delivered to the U.S. Government or anyone licensing it on
behalf of the U.S. Government, the following notice is applicable:

U.S. GOVERNMENT RIGHTS

Programs, software, databases, and related documentation and technical data delivered to U.S. Government
customers are “commercial computer software” or “commercial technical data” pursuant to the applicable
Federal Acquisition Regulation and agency-specific supplemental regulations. As such, the use,
duplication, disclosure, modification, and adaptation shall be subject to the restrictions and license terms set
forth in the applicable Government contract, and, to the extent applicable by the terms of the Government
contract, the additional rights set forth in FAR 52.227-19, Commercial Computer Software License
(December 2007). Oracle USA, Inc., 500 Oracle Parkway, Redwood City, CA 94065.

This software is developed for general use in a variety of information management applications. It is not
developed or intended for use in any inherently dangerous applications, including applications which may
create a risk of personal injury. If you use this software in dangerous applications, then you shall be
responsible to take all appropriate fail-safe, backup, redundancy and other measures to ensure the safe use
of this software. Oracle Corporation and its affiliates disclaim any liability for any damages caused by use
of this software in dangerous applications.

This software and documentation may provide access to or information on content, products and services
from third parties. Oracle Corporation and its affiliates are not responsible for and expressly disclaim all
warranties of any kind with respect to third party content, products and services. Oracle Corporation and its
affiliates will not be responsible for any loss, costs, or damages incurred due to your access to or use of
third party content, products or services.

SYSTEM POLICIES

The tasks in this documentation provide end users with the tools to enter data and collect data in system. It

is the responsibility of the agencies to comply with State Statutes, Federal Rules and Regulations, and State
policies. For further information concerning State Statutes and policies, please refer to both internal agency
resources and the Department of Administrative Services website.
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Open Requisitions

Open Requisitions Overview

This report will list all open lines on Purchase Orders for a specific Vendor at a given time. This
report includes the supplier's Ship To Address and phone number. Use this report to determine if
open requisitions exist in your Agency.

Open Requisitions Lesson

Procedure

In this lesson you will learn how to runt he Open Requisitions Report.

cl_e. TRAINNG [D#121
O JD EDWARDS ENTERPRISEONE )
i &
EnterpriseOne Menu == Welcomel
Open Applications
*fou have no running applications, The Enterprise0ne Menu contains several links to the applications
Open New Window These links will always he at the left of your screeng, no matter what application you are uging.
You can also hide the menu when you need more space for your work,
[ Favorites
[> State of Nebraska
> Roles

[ Actions

I Preferences

Dane J Trusted sites S v H0w v

Step Action

1. Click the State of Nebraska link.
State of Nebraskal

2. Click the Purchasing - Agencies link.
[Purchasing - Agencies|

3. Click the Inquiries & Reports link.
Inguiries & Reports|

4, Click the Purchasing Reports link.
IPurchasing Reports|
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Step Action

5. Click the Procurement Reports link.
IProcurement Reportg|

6. Click the Open Requisitions link.
[open Reguisitions]

ORAC I_e, TRAMMG [D#121
JD EDWARDS ENTERPRISEONE -
Yersion Prompting ]
Cance| Submt  Form  Tools
B
Prompt For
[JData Selection [ pata Sequencing
Dane ' Trusted sites Sy v Hiowm -

Step Action

7. %k the Data Selection option.
8. Click the Submit button.
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Data Selection
O Cancel Delsts  Up  Down

Training Guide
Open Requisitions

v X i
operator Left Operand Comparison Right Operand

[ where | orderType (F4301) (DCTO) [BC] | [is equalta | [03,06,0,0M,00,0R 0T OWZEZR |
] | status Code - Nedt (F4311) €NKTR) [BC) | [1s ess than DIEES v
] | Buyer Number (F4301) anEY; [BC) | [is equalto v [hul v
O | Document (Order No, Invoice, ete.) (F4301) (DOCO) [BC] | [ is greater than v | | Blank ~]
d | | v | v|
Add Row

Advanced

Done ' Trusted sites Gy v H00w -
Step Action
9. In the third row (Buyer) click the Right Operand list.

| Hull v

RACI—G JD EDWARDS ENTERPRISEONE

Data Selection
O Cancel Delsts  Up  Down

Agreement Supplement - Distribution (F42
Arnount - BExtended Cost (F4311) (ECET) [|
Amount - Extended Price (F4211) (AEXP) I
Amnount- Foreign Changed Amount (F431
Amaount - Foreign Extended Cost(F4311) (
Amount - Foreign Extended Price (F4311)
Arnount- Foreign Open (F4301) (FAP) [BC
Amount - Foreign Open (F4311) (FAP) [BC
Arnount- Foreign Unit Cost (F4311) (FUC)
Amount - Foreign Unit Price (F4311) (FRR
Amount- On Hold (F4311) (ACHG) [BC]
Amount - Open (F4311) (AOPN) [BE]
Amount- Order Gross (F4301) (OTOT) [BC
Arnount- Received (F4311) (AREC) [BC]
Amount - Received Foreign (F4311) (FREC
Arnount- Relieved (F4311) (ARLV) [BC]
Amount - Tax Commitment (F4311) (FTH1
Amount - Tax Relieved (F43111 (TRLY) [BC
Amount - Unit Cost (F4311) (PRRE) [BC)]
Amount - Unit Cost [Rv]

Buyer Murnber (F4301) (ANEY) [BC]

Buyer Mumber (F4311) (ANBY) [BC] b

v X i
Operatar Left Operand Comparison Right Operand
[1  ‘where |OrderType (F4301) (DCTO) [BC] | [is equalto v ['03,05,0l,0N,00,0ROTOWZEZR" v
[} | status Code - Nedt (F4311) 0NKTR) [BC) | [1s ess than DIEES v
] | Buyer Number (F4301) anEY) [BC) v| [is equalto v [hul
O | Document (Order No, Invoice, ete.) (F4301) (DOCO) [BC] | | is greater than ~] Enk )
Teto
v v
g | || ‘ Literal
Address Number (F4301) (ANS) [BC)
Add Row Address Number (F4311) (ANS) [BC]
Address Mumber - Ship To (F4301) (SHAR
Advanced Address Number - Ship Ta (F4311) (SHAR

Done.

 Trusted sites

-

) 100%
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Step Action
10. Click the Literal list item.
[Literal

ORACI—E- JD EDWARDS ENTERPRISEONE

Select Literal Value
% cE)née[
?t:?:::r: Range ofvalues  ListofValues o

Dar [ - Trusted sites Gh v mioem -

Step Action
11. Enter the Buyer's address book number for which to run the report. into the Literal
Value: field.
12. Click the OK button.
13. Note: To run the report for a specific vendor, enter the following information on the

next blank line:

Left Operand: "Address Number (F4311) (AN8) [BC]" This field pulls from the
order detail lines.

Comparison: "is equal to"

Right Operand: "literal.” Enter supplier's address book number

Note: To run the report for a specific date or date range, enter the following
information on the next blank line:

Left Operand: "Order Transaction(F4301) (TRDJ) [BC]"
Comparison: "is equal to"
Right Operand: "literal." enter a date or date range.
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Step

Action

14.

Click the OK button.

ORACI—E. JD EDWARDS ENTERPRISEONE

Printer Selection

OK  Cancel Tools

B X B

Printer Selection  Frint Property  Document Setup  Advanced

Printer Name
Printer Location
Printer Model

Number of Copies

TRAINNG

|\\NISERF‘DZ\E\PQUEUE

[EDGE

|LasER

1 Range: 1 - 9388

Dane

/ Trusted sites

3 -

Ho00% v

Step Action
15. Click the OK button.
=l
16. To view the report you will need to go to View Job Status. For more information go

to the Reports Lesson under the System Basics
(http://www.das.state.ne.us/nis/training_manuals/sys_bscs/index.html) Training

Guides.

End of Procedure.

You have successfully completed this lesson.
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