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The information contained herein is subject to change without notice and is not warranted to be error-free.
If you find any errors, please report them to us in writing.

If this software or related documentation is delivered to the U.S. Government or anyone licensing it on
behalf of the U.S. Government, the following notice is applicable:

U.S. GOVERNMENT RIGHTS

Programs, software, databases, and related documentation and technical data delivered to U.S. Government
customers are “commercial computer software” or “commercial technical data” pursuant to the applicable
Federal Acquisition Regulation and agency-specific supplemental regulations. As such, the use,
duplication, disclosure, modification, and adaptation shall be subject to the restrictions and license terms set
forth in the applicable Government contract, and, to the extent applicable by the terms of the Government
contract, the additional rights set forth in FAR 52.227-19, Commercial Computer Software License
(December 2007). Oracle USA, Inc., 500 Oracle Parkway, Redwood City, CA 94065.

This software is developed for general use in a variety of information management applications. It is not
developed or intended for use in any inherently dangerous applications, including applications which may
create a risk of personal injury. If you use this software in dangerous applications, then you shall be
responsible to take all appropriate fail-safe, backup, redundancy and other measures to ensure the safe use
of this software. Oracle Corporation and its affiliates disclaim any liability for any damages caused by use
of this software in dangerous applications.

This software and documentation may provide access to or information on content, products and services
from third parties. Oracle Corporation and its affiliates are not responsible for and expressly disclaim all
warranties of any kind with respect to third party content, products and services. Oracle Corporation and its
affiliates will not be responsible for any loss, costs, or damages incurred due to your access to or use of
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SYSTEM POLICIES

The tasks in this documentation provide end users with the tools to enter data and collect data in system. It

is the responsibility of the agencies to comply with State Statutes, Federal Rules and Regulations, and State
policies. For further information concerning State Statutes and policies, please refer to both internal agency
resources and the Department of Administrative Services website.
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Approval Route Report
Approval Route Report Overview
This work instruction describes how to generate the Approval Route report for viewing the

approval routes that are tied to end users in your agency.

Approval Route Report Lesson
Procedure

In this lesson you will learn how to run the Approval Route Report.

CI—E. TRAIMMG D#121
OIQA JD EDWARDS ENTERPRISEONE
e =
EnterpriseOne Menu SN = Welcomel
Open Applications
ou hava no runhing applications The EnterpriseOne Menu contains several links to the applications,
These links will always be atthe left of your screens, no matter what application you are using

You can also hide the menu when you need more space for your waork,
[ Favorites
[ State of Nebraska

I Roles

I Actions

[ Preferences

/' Trusted sites Sy v Hiowm -

Step Action

1. Click the State of Nebraska link.
|State of Mebraskal

2. Click the Purchasing - Agencies link.
[Purchasing - Agencies|

3. Click the Inquiries & Reports link.
Inguiries & Reparts|

4. Click the Purchasing Reports link.
[Purchasing Reports|

5. Click the Procurement Reports link.
IProcurement Reportg|
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Step Action

6. Click the Approval Route link.

Approval Route

ORACLE" .0 EDWARDS ENTERPRISEONE i

Version Prompting o

Cance| Submt  Form  Tools
X 3 B &

Prompt For

[JData Selection [JData Sequencing

 Trusked sites Sy v H0m v

Step Action

7. Click the Data Selection option.
8. Click the Submit button.
9. Decision: Please make a selection from the options listed below.

e Run the Report for individuals
Go to step 10 on page 3

¢ Run the Report for an entire agency
Go to step 23 on page 10
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Data Selection
O Cancel Delsts  Up  Down

v X 0 B ®

Operator Left Operand

Comparison

Right Operand

1 here |

v |

)

Add Row

Advanced

Done

[ + Trusted sites Gh v Ho0w -

Step

Action

10.

Click the Left Operand list.

ACI—G, JD EDWARDS ENTERPRISEONE

Data Selection
OK Concel Delete  Up  Down
v X 0
Operator Left Operand Comparison Right Operand
O where v v | -
(Code - Approyal Routing (F43008) (ARTG) BC] .
Description (F43008) (DLOT) [BC]
Add Bow Lirvit - Approwal (F43008) (ALIM) [BC]
Order Type (F43008) (DCTO} [BC]
Advanced Person Responsible (F43008) (RFER) [BC]
Type of Appraver (F43008) (ATY) [BC)
Dane [@ - Trusted sites Sg v H0w v
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Step

Action

11.

Click the Code - Approval Routing (F43008) (ARTG) [BC] list item.

ORACI—E’ JD EDWARDS ENTERPRISEONE

Data Selection
OK  Cancel Delete  Up  Down
v X 0

Operator Left

Comparison Right Operand

O where |[[

)

Add Row

Advanced

TRAIMMG D#12

Dane [ " Trusted sites

3~ Riow -

Step

Action

12.

Click the Comparison list.
| v

Page 4




|
Adminiat rﬂ@' VEIES

ORACLG’ JD EDWARDS ENTERPRISEONE

Data Selection

OK  Cancel Delte  Up  Down

v X 0 B ®

Training Guide
Approval Route Report

Operator Left Operand Comparison Right Operand

O Yhere |CDdE'ApWUVa\RUU‘\HB(F43UUE) (ARTG) [BC] - v
iz aqual 1o

Add Row is notequal to

— is 835 than
is less than or equal to

Advanced is greatar than
iz greater than or equal to

Done [ + Trusted sites Gh v Ho0w -

13.

Click the is equal to list item.
tis equal to i

ACI—G, JD EDWARDS ENTERPRISEONE

Data Selection
Ok Cancel Delste  Up  Down
'
Operator Left Operand Right Operand
(] Where |CnderApprnua\Rnulmg(F-dBDDS) (ARTG) [BCT v
Add Row
Advanced
Done [ " Trusted sites G v Hioew v
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Step Action

14. Click the Right Operand list.

| v

ORACI—E’ JD EDWARDS ENTERPRISEONE

Data Selection
OK  Cancel Delete  Up  Down

v X 0 =H ®H

Operator Left Operand Comparison Right Operand
[]  ‘where |Code- Approval Routing (F43008) (ARTG) [BC] | [is equalto v v
Bk
Zarn
Add Row Nl
Literal
Advanced

AgencyP001 [PO]

Code - Approval Routing (F43008) (ARTG) [B!
Description (F42008) (DLOT) [BC]

Qrder Type (F43008) (DCTO) [BC]

Dane [  Trusted sites Sy v Hiowm -

Step Action

15. Click the Literal list item.
[Literal
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ORACLE" 1o EDWARDS ENTERPRISEONE .o

Select Literal Value
o Cancel
v X
Single Value  Range ofvalues  Listof Values
Literal Value: | Q

Done [ + Trusted sites Gy v Ho0w v

Step Action

16. Enter the employee address book number into the Literal Value: field.

Note: If you have multiple employees to view, select "List of Values" tab and enter
all the numbers.

17. Click the OK button.
18. Click the OK button.
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ORACLE" .0 EDWARDS ENTERPRISEONE oS

Processing Options
o Cancel

"4

Ta743847

m

To see all Agencies enter an asterisk (%)

Done

' Trusted sites dh v Ho0w -

Step Action

19. Enter your 3-digit agency number in the Agency field.

Note: If you entered an individual address book number in the data selection, you
can put an asterisk in this field.

20. Click the OK button.
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ORACLE" .o EDWARDS ENTERPRISEONE T

Printer Selection
% CE;E[ IES
Printer Selection  Print Property  Document Setup  Advanced
Printer Name |@GPLIONEWORLD
Printer Location |EDGE DEFAULT
Printer Model |LasER
Murnber of Gopies ,17 Range: 1- 8989
Done ' Trusted sites Gh v Hioom -
Step Action
21. Click the OK button.
=
22. To view the report you will need to go to View Job Status. For more information go

to the Reports Lesson under the System Basics
(http://www.das.state.ne.us/nis/training_manuals/sys_bscs/index.html) Training
Guides.

You have successfully completed this lesson.
End of Procedure. Remaining steps apply to other paths.
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ORACLE, JD EDWARDS ENTERPRISEONE

Data Selection
O Cancel Delsts  Up  Down

v X 0 B ®

Operator Left Operand
1 here |

Comparison Right Operand

v | )

Add Row

Advanted

Done

[ + Trusted sites

Gy v Hlow -

Step Action

23. Click the OK button.

Note: If running report for an entire agency, leave the Data Selection blank and
click the OK button.

ok
el
Go to step 19 on page 8

Page 10



	Approval Route Report
	Approval Route Report Overview
	Approval Route Report Lesson


