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Reversing Receipts

Reversing Receipts Overview
If a receipt has been entered incorrectly, it is possible to reverse the receipt.

Scenario 1: The receipt has been entered, but cannot be posted because it has failed budget
checking

Contact State Accounting by via their web-site and click on the "O Batches" mail-in database
link.

Scenario 2: The receipt has been entered and posted, but no Voucher batch has been
entered.

Reverse the receipt

Post the reverse receipt batch

Either re-receipt the Purchase Order correctly or Cancel the lines on the PO

If the Purchase Order is re-received, post the receipt batch. If the lines on the Purchase
Order are cancelled, no further action is required

poONE

Scenario 3: The receipt has been entered and posted, and a voucher batch has been entered,
but is not posted.

Delete the unposted voucher with PO

Reverse the receipt

Post the reverse receipt batch

Either re-receipt the Purchase Order correctly or Cancel the lines on the PO

If the Purchase Order is re-received, post the receipt batch. If the lines on the Purchase
Order are cancelled, no further action is required

agrwdE

Scenario 4: The receipt has been entered and posted and a voucher batch has been posted
but is unpaid.

Void the voucher batch

Immediately post the void in the general ledger

Reverse the receipt

Post the reverse receipt batch

Either re-receipt the Purchase Order correctly or Cancel the lines on the PO

If the Purchase Order is re-received, post the receipt batch. If the lines on the Purchase
Order are cancelled, no further action is required

oL E

Scenario 5: The receipt has been entered and posted and a voucher batch has been posted
and paid.

1. Void the warrant - contact State Accounting
2. Void the voucher batch
3. Immediately post the void in the general ledger
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Reverse the receipt

Post the reverse receipt batch

Either re-receipt the Purchase Order correctly or Cancel the lines on the PO

If the Purchase Order is re-received, post the receipt batch. If the lines on the Purchase
Order are cancelled, no further action is required

No ok~

Reversing Receipts Lesson

Procedure

Step Action

1. All related receipt batches must be posted in order to create a reverse receipt batch.
2. Click the State of Nebraska link.
State of Nebraskal
3. Click the Purchasing - Agencies link.
IPurchasing - Agencies|
4, Click the Receiving link.
Feceiving
5. Click the Open Receipts by Supplier - Reversal link.

Qpen Receipts by Supplier - Reversal

ORACLE PEREZ, JULE J [JPY300]
JD EDWARDS ENTERPRISEONE "
© Sign Out
Open Receipts by Supplier - Reversal - Work With Purchase Receipts @
Select Find Close How Tools
v @ X H &
Doc. Number |; - " Branch/Plant -
Order Number |i B ‘x Line Nurber = O Vouchered
Supplier - GIL Date 03/18/2010 I Closed Lines
ftem Number [+ ™ Display Supplier item
Account |; Batch
No records found. Customize Grid o
r Order Or  Order Order Line 2nd item Quantity Quantity Trans  Secondary Sec
Rev MNumbers Ty Co Suffix  Humber  Number Received NotVouchered ~ UOM  Quantity uot
H
Done T T [ Trustedsites [7a - [Hmz -
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Step

Action

6.

by Example (QBE) line.

Narrow search for the Purchase Order using the field in the header or and the Query

ORACI—E. JD EDWARDS ENTERPRISEONE

Open Receipts by Supplier - Reversal - Work With Purchase Receipts

PEREZ, JULEE J [JPY300]

© Sign Out

m
Select Find Close Row Took
v @ X H B’
Doc. Number + * B Branch/Plant *
Order Number i * B Line Number = ™ Vouchered
Supplier - G/LDate 03/18/2010 ™ closed Lines
ezl [ ™ Display Supplier ltem
Account [+ Batch
No records found. Customize Grid ]
r Order Or  Order Order Line 2nd ltem Quantity Quantity Trans  Secondary Sec
Rev MNumbers Ty Co Suffix  Humber  Humber Received Not Vouchered UOM  Quantity uol
|
Dons [ || [ Tsted sites |7 - [ =m0z -

Step Action
7. Enter the Purchase Order number to receive against into the Order Number field.
8. Enter the Document Type into the Doc Type field to the right of the Order
Number field.
9. To populate the grid, click the Find button.
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ORACI—E- JD EDWARDS ENTERPRISEONE
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Open Receipts by Supplier - Reversal - Work With Purchase Receipts o
Select Find Cose Row Tooks
v @ X B B’

Doc. Number [ - [r BranchiPlant -

Order Number 303289 opP W I vouchered

Supplier = 03/18/2010 ™ Closed Lines

ftem Number [ I Display Supplier llem

Account [ Batch

Records 1-9 Customize Grid O

- order Or  Order  Order  Line 2nd item Quantity Quantity Trans  Secondary sec
Rev Numbers Ty Co Suffix  Humber  Number Received Not Vouchered UOM  Quantity uot

r 303289 OP 56650 000 2.000 92000 20.0000 20.0000 EA 20.0000 EA

r 303289 OP 56650 000 2.000 92000 30.0000 30.0000 EA 30.0000 EA

r 303289 OP 56650 000 3.000 92000 75.0000 75.0000 EA 75.0000 EA

r 303289 OP 56650 000 4.000 92000 100.0000 100.0000 EA 100.0000 EA

r 303289 OP 56650 000 5.000 92000 150.0000 150.0000 EA 150.0000 EA

r 303289 OP 56650 000 6.000 92000 10.0000 10.0000 EA 10.0000 EA

r 303289 OP 56650 000 7.000 92000 5.0000 5.0000 EA 5.0000 EA

r 303289 OP 56650 000 8.000 92000 20.0000 20.0000 EA 20.0000 EA

r TOTAL

al ; i

Done [T & Tustedsites LR

10.

Multiple rows can be selected if needed.

Click in the box on the row(s) to reverse receipt.

11.

Click the Row button.

12.

Click the Reverse Receipt menu.

| Reverse Receipt

13.

Rev field of the selected gridline populates with a "Y"

14.

Click the Close button.

15.

Click the OK button.

oK
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ORACLE’ 1o EDWARDS ENTERPRISEONE PEREZ'JU”; ‘j;fj‘
Printer Selection @
%( Cancel Form Tools
Printer Selection  Print Property = Document Setup | Advanced
Printer Name |aGPLIONEWORLD
Printer Location |N\S
Printer Model |LasEr
Number of Copies ,17 Range: 1-9999
Done [T T [ Tustedssites LS
Step Action
16. Click the OK button.
=
17. Reversed line of the purchasing document is now awaiting receipt or is available for
revision.
18. An unposted batch has been created which needs to be posted.
19.
End of Procedure.
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