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Account Distribution on Document

Account Distribution on Document Overview

Procurement document lines can be distributed at the time of document creation or document
revision.

Many expensed items/services that are procured need to be distributed across multiple G/L
Accounts. The process enables users to define multiple expense accounts for a single procurement
line item. This allows the State to take advantage of volume discounts since the original quantity
and amount remains the same.

This functionality transfers with procurement documents as they are generated or released.
Users can choose between three methods of distribution:

o Fixed Amount - total dollar amounts are defined at the business unit.object account level
o0 Fixed Quantity - total quantities are defined at the business unit.object account level

o0 Percentage - total dollar distribution is defined by a specified percentage at the business
unit.object account level

Account distribution is determined at the line level; therefore, each line of a procurement
document can have different distribution methods, business unit.object accounts, and quantities.

Method of distribution cannot be changed once it is defined; however, distribution within the
method can be revised. Revisions to lines fall within Document Approval requirements. After a
receipt has been made against a line, business unit.object account distribution cannot be revised.

Account Distribution on Document Lesson

Procedure

Step Action

1. Enter detail information regarding purchased item(s).

Business Unit.Object Account distribution can be done during document creation or
document revision.
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Account Distribution on Document Adminiatrativaervices

ORACLG’ JD EDWARDS ENTERPRISEONE - _[‘Jp‘mm

Work with Purchase Order - Order Detail
OK Cancel Form Row Tools
B X B B B
Order Detail Line Defaults  Additional Properties  Category Codes
Order Number 200188 OP 56R50 Attachments Business Unit 65025000
Supplier 500020 MARTIN MARIETTA AGGREGATES - P Order Revision 0
Ship Te 578925 NIS - ADMINISTRATIVE SERVICES Entered Date 021082010
Invaice To 673042 LM Requested 0210512010
Buyer Number 576663 KAY MCKAY Prom Del Date 02/05/2010
Qrder Attachment Cans 173
Records 1-2 Customize Grid ]
Inventory 3-Digit  HIGP Quantity Tr. Unit Extended Pu.
r Humber HIGP  Sub Ordered UoM Cost Cost Uol Description 1
¥ 92000 B | [oo | 1000000 EA 1.0000 100.00. [EA MANY ITEMS TO BE SPLIT
-
4l i H
Done T T [3 Trusted sites [Fa - [=mx -

Step Action

2. Check the box to select the detail line to be distributed between mulitple business
unit.object accounts.

3. Click the Row button.

4, Click the Account Distribution menu.

Account Distribution
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ORACLE’ ip EDWARDS ENTERPRISEONE ki M: E;?ﬂ'
Work with Purchase Order - Account Distribution Entry ]
OK Cancel Row Tooke
X B B
Order Detail Distribution
Order Number [ 300188 | oP| [56650 Distribute by [Fixed Quantity = Refresh
Change Order 000 Distributed Remaining
Line Number [ 1o Percentage [ [ 100.0000
Quantity Ordered [ 00.0000 Quantity [ [ 100.0000
Extended Cost [ o000 Amount [ [ e
Records 1-2 Customize Grid o
. Account GIL Distributed Distributed Distributed Account Cost ‘Obj
Number Date Percentage Amount Quantity Description Center Acct Subsidi
(O =025000 =5 100 IS T [ [
o 02/05/2010
ail ! 0|
Done T T [ Trusted sites [Fa - [=x -
Step Action
5. There are three methods of distribution:
0 Fixed Amount - total dollar amounts are defined at the business unit.object
account level
o0 Fixed Quantity - total quantities are defined at the business unit.object account
level
0 Percentage - total dollar distribution is defined by a specified percentage at the
business unit.object account level
6. Click the Distribute by list.
|Fired Quanty |
7. This example illustrates the Fixed Amount distribution method.
[Fixed Amount |
8. Click the Refresh button.
Refresh
9. Method of Distribution determines availability of fields on the detail line.

Fixed Amount = Distributed Amount
Fixed Quantity = Distributed Quantity
Percentage = Distributed Percentage

Page 3




Training Guide
Account Distribution on Document

Adminiztrat I'HEH VEOES

Step

Action

10.

Distribution Method.

Populate the appropriate field with the desired distribution as determined by

ORACLE- JD EDWARDS ENTERPRISEONE

Work with Purchase Order - Account Distribution Entry

OK Cance] Row Tools

PEREZ, JULE J [JPY900]
© Sign Out
]

X B B
Order Detail Distribution
Order Number I 300188 | OP [56650 Disribute by [FixedAmount 5] | Refresh
Change Order [ om Distributed Remaining
Line Mumber ’W Percentage [ [ 100.0000
Quantity Ordered ’m Quantity [ [ 100.0000
Extended Cost [ o Amount | | 100.00
Records 1-2 Customize Grid @
e e [ - e e |mm e
& | 6502500053100 02/05/2011 75! |OFFICE SUPPLIES EXPENSE | | 6502500¢ (531100 [
(el 02/05/2010
a ; |
Dane T T [ Trusted sites [Fa =m0 -
Step Action
11. Enter the next Account Number to be included in the distribution.
There is no limit to the number of Account Numbers per distributed line.
Continue process until the remaining balance is equal to 0.
NOTE: The system requires 100% distribution of a line and will NOT allow end
users to continue until the line is completely distributed.
12. Enter the desired information into the Account Number field.
13. Enter the desired information into the Distributed Amount field.
14. Click the Distributed Amount object.
15. Click the OK button.
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ORACLG’ JD EDWARDS ENTERPRISEONE

Work with Purchase Order - Order Detail

OK Cancel Form Row Tools

B X 8 B k&

Order Detail  Line Defaults ~ Additional Properties = Category Codes
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PEREZ, JULE J [IPY900]

Property 01 Property 05 Property 08
Property 02 Praperty 06 Property 10
Property 03 Property 07 Property 11
Property 04 Property 08 Cancel Flag
Document Description [
Date and Time 01 Date 01
Date and Time 02 Date 02
Document Location 678925 NIS - ADMINISTRATIVE SERVICES
Document Contact 100386 MCKAY, DORENNE K
Records 1-3 Customize Grid ]
Cost Obj SBL Busi
Description 2 Account Humber Center Acct Sub Type Subledger Unit
LT ouT BETWEEN MULTIPLE BU.OBJECTS *** ACCOUNT DISTRIBUTION *** 65
7] —— H
Done | | | [ Trusted sites [Fa - [=mx -

16.

DISTRIBUTION***,

NOTE: Account Number ion detail line is now populated with "***ACCOUNT

17.

Click the OK button.

18.

Click the Cancel button.

19.

Click the Close button.

%]

20.

End of Procedure.
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