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This software and related documentation are provided under a license agreement containing restrictions on 
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U.S. GOVERNMENT RIGHTS 
Programs, software, databases, and related documentation and technical data delivered to U.S. Government 
customers are “commercial computer software” or “commercial technical data” pursuant to the applicable 
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contract, the additional rights set forth in FAR 52.227-19, Commercial Computer Software License 
(December 2007). Oracle USA, Inc., 500 Oracle Parkway, Redwood City, CA 94065. 
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developed or intended for use in any inherently dangerous applications, including applications which may 
create a risk of personal injury. If you use this software in dangerous applications, then you shall be 
responsible to take all appropriate fail-safe, backup, redundancy and other measures to ensure the safe use 
of this software. Oracle Corporation and its affiliates disclaim any liability for any damages caused by use 
of this software in dangerous applications. 

This software and documentation may provide access to or information on content, products and services 
from third parties. Oracle Corporation and its affiliates are not responsible for and expressly disclaim all 
warranties of any kind with respect to third party content, products and services. Oracle Corporation and its 
affiliates will not be responsible for any loss, costs, or damages incurred due to your access to or use of 
third party content, products or services. 
 
SYSTEM POLICIES 
The tasks in this documentation provide end users with the tools to enter data and collect data in system. It 
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policies. For further information concerning State Statutes and policies, please refer to both internal agency 
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Print Address Book Labels 

Print Address Book Labels Overview 
Use this Training Guide to print vendor address book labels utilizing the NIGP codes associated 
with existing vendors. Labels can be printed with or without the Vendor Number and can be 
narrowed down by City and/or Area Code. 

Print Address Book Labels Lesson 
Procedure 
 
 

 
Step Action 

1. Click the State of Nebraska link. 

 
2. Click the Purchasing - Agencies link. 

 
3. Click the Commodity Codes link. 

 
4. Click the Print Vendor Label no AB # link. 
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Step Action 

5. Click the Data Selection option. 

 
6. Click the Submit button. 

 
 

 
 

Step Action 

7. Populate the 2nd Item Number with the 5 Digit NIGP Code. 
 
Click the Right Operand list. 

 
8. Click the Literal list item. 
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Step Action 

9. Enter the desired information into the Literal Value: field.  

10. Click the OK button. 

 
11. If vendor search is for a specific city or cities, enter the data in this field.  If not, 

select the box on associated with this field and click on the Delete button or enter 
the city. 
 
Click the Right Operand list. 

 
12. Click the Literal list item. 

 
13. Enter the desired information into the Literal Value: field.  

14. Click the OK button. 

 
15. If printing a list of all available vendors for a specific commodity code, delete the 

Address Number selection. 
 
Click the option. 

 
16. Click the Delete button. 
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Step Action 

17. Click the OK button. 

 
 

 
 

Step Action 

18. Click the OK button. 

 
19. View the Report via View Job Status.  

 
The Report Application is R571060B. 

20. Labels will print on Avery Template #5961 or equivalent. This report will print on 
the labels without any modification. 

21.  
End of Procedure. 
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