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Inquiring on Quantity Information Using Item Ledger Lesson 
 

 
Step Action 

1. Click the State of Nebraska link. 

 
2. Click the Inventory link. 

 
3. Click the Inquiries & Reports link. 

 
4. Click the Inventory Inquiries link. 

 
5. Click the Item Ledger (Cardex) link. 

 
6. Enter the item number into the Item Number field. 

7. Click in the Branch/Plant field. 

 
8. Enter the branch plant number into the Branch/Plant field. 

9. Click the Find button. 

 
10. Review the fields displayed.  

 
Note: Shows all transactions associated with the Inventory Number. 

11. Click the Close button. 

 
12. You have successfully completed this lesson. 

End of Procedure. 
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