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Oracle is a registered trademark of Oracle Corporation and/or its affiliates. Other names may be trademarks 
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The information contained herein is subject to change without notice and is not warranted to be error-free. 
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If this software or related documentation is delivered to the U.S. Government or anyone licensing it on 
behalf of the U.S. Government, the following notice is applicable: 

U.S. GOVERNMENT RIGHTS 
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customers are “commercial computer software” or “commercial technical data” pursuant to the applicable 
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duplication, disclosure, modification, and adaptation shall be subject to the restrictions and license terms set 
forth in the applicable Government contract, and, to the extent applicable by the terms of the Government 
contract, the additional rights set forth in FAR 52.227-19, Commercial Computer Software License 
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developed or intended for use in any inherently dangerous applications, including applications which may 
create a risk of personal injury. If you use this software in dangerous applications, then you shall be 
responsible to take all appropriate fail-safe, backup, redundancy and other measures to ensure the safe use 
of this software. Oracle Corporation and its affiliates disclaim any liability for any damages caused by use 
of this software in dangerous applications. 

This software and documentation may provide access to or information on content, products and services 
from third parties. Oracle Corporation and its affiliates are not responsible for and expressly disclaim all 
warranties of any kind with respect to third party content, products and services. Oracle Corporation and its 
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SYSTEM POLICIES 
The tasks in this documentation provide end users with the tools to enter data and collect data in system. It 
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resources and the Department of Administrative Services website. 

  



Training Guide
 Creating an Issue Using Item Search

 

 Page iii

Table of Contents 
Creating an Issue Using Item Search.............................................................................. 1 

Creating an Issue Using Item Search Overview...................................................................... 1 

Creating an Issue Using Item Search Lesson .......................................................................... 1 
 



Training Guide
 Creating an Issue Using Item Search

 

 Page 1

Creating an Issue Using Item Search 

Creating an Issue Using Item Search Overview 
You can fulfill stock item requests via the Item Search program within Inventory Issues. 
  
The system automatically creates journal entries each time transactions are generated that will 
affect the general accounting system. However, please note that the general accounting system 
will not be affected until the journal entries are posted. Please refer to the work instructions to 
Review and Post Journal Entries. 

Creating an Issue Using Item Search Lesson 
Procedure 
 
In this lesson you will learn to create an issue using item search. 

 
 

Step Action 

1. Click the State of Nebraska link. 

 
2. Click the Inventory link. 

 
3. Click the Inventory - Agencies link. 
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Step Action 

4. Click the Warehouse Item Transactions link. 

 
5. Click the Issues link. 

 
 

 
 

Step Action 

6. Click the Find button. 

 
7. Choose the desired Document Number by clicking the check box next to it. 

 
8. Click the Select button. 
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Step Action 

9. Choose the Item Number by clicking the check box next to it, if not defaulted. 

 
10. Click the Form button. 

 
11. Click the Item Search menu. 
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Step Action 

12. Click in the Item Number field. 

13. Enter the item number into the Item Number field. 

14. Click the Find button. 

 
15. Click the Quantity field of the item you wish to create a transaction. 

 
16. Enter the quantity into the Quantity field. 

17. Click the Row button. 

 
18. Click the Select menu. 

 
19. A green check mark will appear to the left of the row. 

20. Click the OK button. 
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Step Action 

21. Click the OK button. 
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Step Action 

22. Click the Close button. 

 
23. You have successfully completed this lesson. 

End of Procedure. 
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