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Employee Pay and Tax Register Report
Employee Pay and Tax Register Report Overview
This report provides a tax history by employee. It can be used to show employees what to expect

on their W-2 form.

Employee Pay and Tax Register Report Lesson
Procedure

In this lesson you will learn how to run the Employee Pay and Tax History Report.

CI—E. HUNT, ETHAN [JFY300]
OIQA JD EDWARDS ENTERPRISEONE =
© Sign Out
5 =
EnterpriseOne Menu = 0 Welcome!
Open Applications
You have na running applications The EnterpriseOne Menu contains several links to the applications,
These links will always be atthe left of your screens, no matter what application you are using

You can also hide the menu when you need more space for your waork.
[ Favorites
[ State of Nebraska - TEST

> Roles

I Actions

[ Preferences

o Trusted sites Sy v R0 -

Step Action

1. Click the State of Nebraska link.
State of Nebraskal

2. Click the Payroll link.
Fayroll

3. Click the Payroll Reports link.

4. Click the Employee Pay and Tax Register link.
[Employee Pay and Tax Register]
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ORACLE, JD EDWARDS ENTERPRISEONE HUNT, ETHAN [JFY300]

© Sign Out
Version Prompting o
Cancel Submit Form Tools
L3
Prompt For
[ Data Selection [JData Sequencing
Done + Trusted sites du v H0w -

Step Action

5. I%:k the Data Selection option.
6. Click the Submit button.
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RACI—E, JD EDWARDS ENTERPRISEONE

Data Selection
OK Cancel Delets  Up Down

v X 0 B ®

Operator Left Operand Comparison Right Operand
0 where | v| | v‘ ‘ -

Add Row

Advanced

Done [ + Trusted sites dh v H0w v

Step

Action

To run the report on a specific employee click the Left Operand list on the first
row.

RACLG’ JD EDWARDS ENTERPRISEONE -

Data Selection
OK Cancel Dete Up  Down

v X o B =

‘Operator Left Operand ‘Comparison Right Operand

[0  where v "‘ ‘ a2
Address Number (FOG136) (AN8) [BC]
Amount - Memo Gross (FO6136) (MEMS) [BC]
Amount - Tax1 (FO6136) (BY01) [BC]
Amount - Tax10 (FOG136) (BY10) [BC]
Advanced Amount - Tax11 (FOG136) (BY11) [BC)]
Amount - Tax12 (FOG136) (BY12) [BC]
Amount - Tax2 (FO6136) (BY02) [BC]
Amount - Tax3 (FOB136) (BY03) [BC]
Amount - Tax4 (FOG136) (BY04) [BC)
Amount - Tax5 (FOG136) (BY05) [BC]
Amount - Tax (FOB126) (BYOE) [BC]
Amount - Tax7 (FO6136) (BYOT7) [BC]
Amount - Tax8 (FOG136) (BY08) [BC] =
Amount - Taxd (FO6136) (BY09) [BC]

Amount - Uncollected Taxes (FO6136) (UTAX) [BC]
Amount - YTD Gross Pay (FO6136) (YTDG) [BC]
Amount - ¥TD Taxes Withheld (FO6136) (YTDT) [BC]
Century (FOG136) (CTRY) [BCI

Code - Tax History Type (FO6136) (THTY) [BC]

Country Code (FO6136) (CCPR) [BC]

Date - Cantrolled Update (FOG136) (UUPM) [BC)
Date - Time Stamp (F06136) (DTSP) [BC]

Date - Updated (FOG136) (UPMJ) [BC]

Date - YR (FO6136) (DTEY) [BC]

Employee Tax ID (FOG136) (SSN) [BC]

Fiscal Period - Beginning Month (FO6136) (PBFP) [BC)
Home Company (FO6136) (HWCO) [BC]

Pay - Excess 01 (F06136) (BE01) [BC]

Pay - Excess 02 (FO6136) (BE02) [BC]

Pay - Excess 03 (FO6136) (BEO3) [BC] -

3

Add Row

Done [ « Trusted sites dh v H0w v
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Step Action

8. Click the Address Number (F06136) (AN8) [BC] list item.
tAddress Number (FOR136) (ANS) [BC] i

ORACLE, JD EDWARDS ENTERPRISEONE HUNT, ETHAN [JFY300]

© Sign Out

Data Selection
OK Cance| Delste Up  Down
v X i
Operator Left Operand Comparison Right Operand
AT didire s s Number (F06136) (ANS) [BC] VH -
Add Row
Advanced
Dane [@  Trusted sites Gh v H0n v

Step Action

9. Click the Comparison list.

I v|
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ORACLE, JD EDWARDS ENTERPRISEONE

Data Selection
OK Cancel Delets  Up Down

v X 0 B ®

Operator Left Operand Comparison Right Operand

O Where |Address Number (FO8136) (AN8) [BC] v e v
is equal fo

Add Row is notequalte

— is less than
is less than or equal to

_Advanced is greater than
is greater than or equal to

Done < Trusted sites 45 v H®00% -

Training Guide
Employee Pay and Tax Register Report

Step

Action

10.

Click the is equal to list item.
tis equal to i

OI_\’ACI_E, JD EDWARDS ENTERPRISEONE .

Data Selection
OK Cance] Dekte Up  Down
v X 1
Operator Left Operand Comparison Right Operand
[1 Where |Address Number (F06136) (ANS)[BC] | | EEETEE— | | v
Add Row
Advanced
Dane  Trusted sites 43 v Hiow -
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o)

Adminiatrati VEOES

Step Action

11. Click the Right Operand list.

ACL

Data Selection
OK Cance| Delete  Up  Down

v X 0 =H ®=

= JD EDWARDS ENTERPRISEONE

Operator Left Operand Comparison

HUNT, ETHAN [JPY900]
© Sign Out

Right Operand

[] Where |Address Number (F05136) (ANS)[BC] | [is equalto

v

Add Row

Advanced

Blank ]
Zero

Mull

Literal

Address Number (FO8136) (ANS) [BC]
Amount - Memo Gross (FOG136) (MEMS) [t
Amount - Tax1 (FO8136) (BY01) [BC]
Amount - Tax10 (FO6136) (BY10) [BC]
Amount-Tax11 (FO5136) (BY11) [BC]
Amount - Tax12 (FOG136) (BY12) [BC)
Amount- Tax2 (FO5136) (BY02) [BC] =
Amount - Tax3 (FO8136) (BY03) [BC]
Amount - Taxd (FO5136) (BY04) [BC]
Amount - Tax5 (FO8136) (BY05) [BC]
Amount - Taxs (FO5136) (BY06) [BC]
Amount - Tax7 (FO8136) (BY07) [BC]
Amount - Taxg (FO6136) (BY08} [BC]
Amount - Taxd (FO5136) (BY03) [BC]
Amount - Uncollected Taxes (FO5138) (UT
Amount - YTD Gross Pay (FO6136) (YTDG
Amount - YTD Taxes Withheld (FOG136) (Y
Century (FOB136) (CTRY) [BC]

Date - Time Stamp (FO&136) (DTSP) [BC]
Date - YR (F06136) (DTEY) [BC]
DetailExcludable [RV]

DetailGrossPay [RV]

DetailPaidExcess [RV]
DetailTaxableVWages [RV]

DetailTaxes [RV]

Excludable PRINT [RV] o

Dane

[ < Trusted sites Sy v R0 -

Step Action

12. Click the Literal list item.

[Literal
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ORACLE" 1o EDWARDS ENTERPRISEONE L Em‘; ‘j;fj‘

Select Literal Value
% c;;|<cej
Single Value Range of Values  List of Values
Literal Valug: Q
Step Action
13. Enter the address book number of the employee into the Literal Value: field.
14. Click the OK button.
15. To run this report on a specific calendar year, enter the following information on the
next blank row:
Left Operand — Date — YR (F06136)(DTEY)[BC]
Comparison — is equal to
Right Operand — Literal, then enter a single digit to indicate the year you want to
run the report on (4 = 2004, 5 = 2005, etc).
Note: If no year is entered, current year data will appear on the report, no matter
what dates are entered in Processing Options
16. Click the OK button.
17. Complete the following field:

Employee Number - leave blank so the employee's address book number appears
on the report, or enter 1 so the employee's Tax ID appears on report.
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Step Action

18. Complete the following field:

Period End Date - enter the pay period end date for which to run report. In this
example, a date of 12/31/2004 is being used because the data selection is already set
to run on calendar year 4.

Note: Report will provide totals through the end of the month based on the month
represented in the Period End Date field.

19. Complete the following field:

History Type - enter format type for printed report. In this example, the report will
show year-to-date totals only so that it will provide the same information that would
appear on a W-2 form.

20. Complete the following field:

Detailed Transactions - leave blank so detail tax transactions are excluded from
report, or enter 1 to see detailed tax transactions.

ORACI—E. JD EDWARDS ENTERPRISEONE HUNT, ETHAN [JFY300]

© Sign Out
Processing Options
0K Cancel
v X
Defaults
Blank = Address Mumber
1=TaxID
2= Alternate Address Number
Blank = Month-to-Date
1 = Quarter-to-Date with Monthly Balances
2 = Quarter-to-Date Totals Only
3 =Year-to-Date with Monthly Balances
4 =Year-to-Date with Quarterly Balances
5 =Year-to-Date Totals Only
4. Detailed Transactions
Blank =No
1=Yes
Dane [@ & Trusted sites Sy H0w v

Step Action

21. Click the OK button.
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ORACLE" .o EDWARDS ENTERPRISEONE . Em‘; i;z}f‘]
Printer Selection @
%( Cance| Tools
Printer Selection  Print Property =~ Document Setup = Advanced
Printer Name |aGPLIONEWORLD
Printer Location |EDGE DEFAULT
Printer Model |Laser
Number of Copies ,17 Range: 1-9999
Done [ + Trusted sites dh v H0w -
Step Action
22. Click the OK button.
=
23. To view the report you will need to go to View Job Status. For more information

go to the Reports Lesson under the System Basics
(http://www.das.state.ne.us/nis/training_manuals/sys_bscs/index.html) training
guides.

You have successfully completed this lesson.
End of Procedure.
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