Seniority Report



COPYRIGHT & TRADEMARKS

Copyright © 1998, 2009, Oracle and/or its affiliates. All rights reserved.

Oracle is a registered trademark of Oracle Corporation and/or its affiliates. Other names may be trademarks
of their respective owners.

This software and related documentation are provided under a license agreement containing restrictions on
use and disclosure and are protected by intellectual property laws. Except as expressly permitted in your
license agreement or allowed by law, you may not use, copy, reproduce, translate, broadcast, modify,
license, transmit, distribute, exhibit, perform, publish or display any part, in any form, or by any means.
Reverse engineering, disassembly, or decompilation of this software, unless required by law for
interoperability, is prohibited.

The information contained herein is subject to change without notice and is not warranted to be error-free.
If you find any errors, please report them to us in writing.

If this software or related documentation is delivered to the U.S. Government or anyone licensing it on
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SYSTEM POLICIES
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is the responsibility of the agencies to comply with State Statutes, Federal Rules and Regulations, and State
policies. For further information concerning State Statutes and policies, please refer to both internal agency
resources and the Department of Administrative Services website.
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Seniority Report

Seniority Report Overview

The Seniority Report includes the employee's Agency Original Hire Date and the Adjusted
Service Date.

Warning: For Department of Corrections, an Adjusted Job Seniority Date and Agency Adjusted
Service Date is used under User Defined Date and is included in this report.

This report can be run by agency, job code, or business unit within the agency. The Seniority
Report can be used as a tool for Seniority Posting for mandatory overtime or vacation posting

requirements according to the labor union contracts. It can also be used to determine seniority for
layoff plans.

Seniority Report Lesson

Procedure

In this lesson you will learn how to run the Seniority report.

CI_E. HLINT, ETHA,
O JD EDWARDS ENTERPRISEONE
i =
EnterpriseOne Menu =N Welcomel
Open Applications
*fou have no running applications, The Enterprise0One Menu contains several links to the applications
Open New Window These links will akways he atthe left of your screens, no matter what application you are using.

*fou can also hide the menu when you heed mare space far your work,

[ Favorites
[> State of Nebraska - TEST

[> Roles

[ Actions

I Preferences

Dane J Trusted sites Sg v H0m v

Step Action

1. Click the State of Nebraska link.
State of Mebraskal

2. Click the Human Resources link.
Human Resaurces|
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Step Action
3. Click the HR Reports link.
4. Click the Employee Reports link.
[Erplayes Reparts|
5. Click the Workforce Reports link.
hiorkforce Reports]
6. Click the Seniority link.

ORACLE" 1o EDwARDS ENTERPRISEONE -

2]
Yersion Prompting
Cancel Submt Form  Tools
X 8 B B

Prompt For

[J Data Selection [JData Sequencing

Dane  Trusked sites Sy v Hi00m v

Step Action
7. Click the Submit button.
8. Enter the Sort Sequence selection.
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ORACI—E’ JD EDWARDS ENTERPRISEONE

Processing Options

oK Cancel

"4

Sort Sequence  Report Options
1= Businese Unit, Job Category, Divigion, Unit, Section, Adjusted Job Code Seniority Date.

2= Business Unit, Division, Unit, Section, Job Catenary, Adjusted Joh Code Seniarity Date
3= Business Unit, Division, Unit, Section, Adjusted Joh Code Seniority Date

4= Agency Mumber - all ermployees

Note:

1. Ifyou weant to give a range for your selection of 1 or 2 or 3 in the sort sequence please do specify the values by clicking the Report Options
2.Ifyou select 4 in the sort sequence, please do give the agency number by clicking on the Repor Options

Done

</ Trusted sites dh v H00w -

Step

Action

Click the Report Options tab.
Feport Options

10.

Enter the Security Business Unit Range in the Security Business Unit - Start and
End Range fields.

11.

Update any of the other fields including the Agency Number field.
|o31 |

12.

When finished click the OK button.
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ORACI—E- JD EDWARDS ENTERPRISEONE

Printer Selection @
cE)née[ IES
Printer Selection | Print Property | Document Setup | Advanced
Printer Name |@GPLIONEWORLD
Printer Location |EDGE DEFAULT
Printer Model |LasER
Murnber of Gopies ,17 Range: 1- 8989
Done [ « Trusted sites Gy v H0w v
Step Action
13. Click the Document Setup tab.
Document Setup
14. Click the CSV(Comma Delimited) option.
15. Click the OK button.
16. To view the report you will need to go to View Job Status. For more information

see the Reports Lesson under the System Basics Training Guides
(http://www.das.state.ne.us/nis/training_manuals/sys bscs/index.html).

You have successfully completed this lesson.
End of Procedure.
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