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If this software or related documentation is delivered to the U.S. Government or anyone licensing it on
behalf of the U.S. Government, the following notice is applicable:

U.S. GOVERNMENT RIGHTS
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customers are “commercial computer software” or “commercial technical data” pursuant to the applicable
Federal Acquisition Regulation and agency-specific supplemental regulations. As such, the use,
duplication, disclosure, modification, and adaptation shall be subject to the restrictions and license terms set
forth in the applicable Government contract, and, to the extent applicable by the terms of the Government
contract, the additional rights set forth in FAR 52.227-19, Commercial Computer Software License
(December 2007). Oracle USA, Inc., 500 Oracle Parkway, Redwood City, CA 94065.

This software is developed for general use in a variety of information management applications. It is not
developed or intended for use in any inherently dangerous applications, including applications which may
create a risk of personal injury. If you use this software in dangerous applications, then you shall be
responsible to take all appropriate fail-safe, backup, redundancy and other measures to ensure the safe use
of this software. Oracle Corporation and its affiliates disclaim any liability for any damages caused by use
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This software and documentation may provide access to or information on content, products and services
from third parties. Oracle Corporation and its affiliates are not responsible for and expressly disclaim all
warranties of any kind with respect to third party content, products and services. Oracle Corporation and its
affiliates will not be responsible for any loss, costs, or damages incurred due to your access to or use of
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SYSTEM POLICIES

The tasks in this documentation provide end users with the tools to enter data and collect data in system. It

is the responsibility of the agencies to comply with State Statutes, Federal Rules and Regulations, and State
policies. For further information concerning State Statutes and policies, please refer to both internal agency
resources and the Department of Administrative Services website.
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Agency Vacancy Report

Agency Vacancy Report Overview

The Agency Vacancy Report Is the report provided to the Legislature to report vacancies for the
state of Nebraska. Position ID is the Position ID used in conjunction with Position Control.

e IfaPosition ID is assigned to an employee it is not reported as a vacancy.

e IfaPosition ID is in a Budget Status equal to "A" and is not assigned to an employee the
last incumbent is found.

e If aposition is not assigned to an employee and no last incumbent is found the Position
ID is reported as a vacancy but there will be no last salary amount.

e The last hourly salary will be shown if there was an incumbent in the Postion 1D with one
of the following employment statuses on the Employee Master:

blank - FULL-TIME REGULAR

C - PART-TIME REGULAR

D - CONSTITUTIONAL OFFICER
P - WORKING OUT-OF CLASS
Q - ONE TIME GRANT

If the incumbent was not one of these employment statuses the Position ID will not show
on the report as a vacancy.

Agency Vacancy Report Lesson

Procedure

In this lesson you will learn how to run the Agency Vacancy Report.
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ORACI—E, JD EDWARDS ENTERPRISEONE TRAINNG ID#121 [JFY800]

© Sign Out
EnterpriseOne Menu =10
Open Applications
You have no running applications The EnterpriseOne Menu contains several links 1o the applications

Open New Window These links will always be atthe left of your screens, no matter what application you are using

You can also hide the menu when you need more space for your work:.

Welcome!

I» Favorites
[» State of Nebraska

[» Roles

[ Actions

[ Preferences

Done ' Trusted sites dh v H00w -

Step Action

1. Click the State of Nebraska link.
State of Nebraskal

2. Click the Human Resources link.
IHuman Resources|

3. Click the HR Reports link.

4, Click the Position Control Reports link.
[Position Control Reports|

5. Click the Agency Vacancy Report link.
[Agency Vacancy Repor]
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TRANNG D#121 [JPY300]
© Sign Out

Version Prompting o
Cancel Submit Form Tools
L3
Prompt For
[JData Selection [JData Sequencing
Done + Trusted sites du v H0w -

Step Action
6. I%:k the Data Selection option.
7. Click the Submit button.
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ORACLE, JD EDWARDS ENTERPRISEONE

Data Selection
OK Cancel Delets  Up Down

v X 0 B ®

Operator Left Operand Comparison Right Operand
[] Where |AgencyNumber (F581347) (RP01)[BC] | [is equalto v [Nul v
O [mow)| | | ]

Add Row

Advanced

Step Action
8. Click the drop down list of the Right Operand column.
| Null v|
9. Click the Literal list item.
[Literal |
10. Enter the Agency number in the Literal Value field.
11. Click the OK button.
12. Click the OK button.
13. Enter the fiscal year you are running the report for in the Fiscal Year field.
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Processing Options
OK  Cancel
4
T581347

Done

[ + Trusted sites da v H0w v

2

Step

Action

14.

Click the OK button.

ORACLE, JD EDWARDS ENTERPRISEONE

TRAMNING ID#1

Printer Selection D@E
0K Cancel Tools
B X =
Printer Selection  Print Property = Document Setup | Advanced
Printer Name |aePLIONEWORLD
Printer Location |N\S
Printer Model |LASER
Number of Copies 1 Range: 1-9999
Done + Trusted sites $h v H0w -
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Step Action

15. Click the OK button.
16. To view the report you will need to go to View Job Status. For more information

see the Reports Lesson under the System Basics Training Guides
(http://www.das.state.ne.us/nis/training_manuals/sys bscs/index.html).

You have successfully completed this lesson.
End of Procedure.
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