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Workforce Analysis

Workforce Analysis Overview

This report gives an EEO analysis of employees based on home business unit. Report includes job
type and description, EEO job category, pay grade, and ethnicity.

Workforce Analysis Lesson

Procedure

In this lesson you will learn how to run the Workforce Analysis Report

O Cl—e. UATTRAINT [JPY300]
IQA JD EDWARDS ENTERPRISEONE os
Sign Out
: =
EnterpriseOne Menu = 0 Welcome!
Open Applications
You have na running applications The EnterpriseOne Menu contains several links to the applications,
These links will always be atthe left of your screens, no matter what application you are using

You can also hide the menu when you need more space for your waork.

[ Favorites
[ State of Nebraska - TEST

> Roles

I Actions

[ Preferences

o Trusted sites Sy v R0 -

Step Action

1. Click the State of Nebraska link.
State of Nebraskal

2. Click the Human Resources link.
Human Resources|

3. Click the HR Reports link.

4. Click the Employee Reports link.
[Employee Reports|

5. Click the Workforce Reports link.

[Warkforce Reports|
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Step Action
6. Click the Workforce Analysis link.
IWorkforce Analysis|

ORACLE" 1p EDWARDS ENTERPRISEONE umm':; ‘j;fj‘
Version Prompting @
Cance| s:mmn Eﬁm IEB
Prompt For
[ Data Selection [JData Sequencing
Dane < Trusted sites G v Hw v
Step Action
7. Click the Data Selection option.
8. Click the Submit button.
9. No changes are necessary to the first two rows of the Data Selection.
10. You can narrow the report by instering additional data selection on additional lines.
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RACI—E JD EDWARDS ENTERPRISEONE

Data Selection
0K Cance| Delete Up  Down
v X i
Operator Left Operand Comparison Right Operand
[] Where |Ethnic Code (FOB0116) (EEOM)[BC] | [is equalto v [101,02,03,0405 v
0 | Employee Pay status (F080116) (PAST) [EC] | [1s equaito DIEER v
O | o 5| v
Add Row
Advanced
Done < Trusted sites 45 v H00% -

Step Action

11. In this lesson we will narrow the report for a specific Business Unit.

Click the Left Operand list of the first blank row.

JD EDWARDS ENTERPRISEONE

Data Selection
OK Cancel Delete  Up  Down

"4
Operator Left Operand Comparison Right Operand
[] Wwhere |Ethnic Code (FO50116) (EEOM)[BC] | [is equalto v/ [101,02,03,0405" v
il | Employee Pay Status (F0B0116) (PAST) [BC] v| [is equalto v [0 v
o ]l ¥ v
4R Fon-Disg Test (FO501161 (ROOT) [BCT o
Add Row '401(K) Non-Discrimination Test10 (FO60116) (K010) [BC

401(k) Nen-Discrimination Test2 (FO60116) (K002) [BC]
401(k) Non-Discrimination Test3 (FOG0116) (K003) [BC]
_Advanced 401(k) Non-Discrimination Test4 (FO80118) (K004) [BC]
401(k) Mon-Discrimination Tests (FOG0116) (KD05) [BC]
401(k) Non-Discrimination Testé (FO80118) (K008) [BC]
401(k) Mon-Discrimination Test7 (FOG0116) (K007) [BC]
401(k) Mon-Discrimination Tests (FO50116) (K008) [BC]
401(k) Non-Discrimination Test9 (FO60116) (K009) [BC]
Additional Emplayee No (FO60116) (OEMP) [BC]
Address Flag (FO60116) (AFLG) [BC]

Address Number (FOG0116) (ANS) [BC]

Address Number-Provider/Trustee (FO60116) (ANNS) [BC
Age - Employee (FOG0116) (FAGE) [BC]

Agency Number (FOB50116) (PO01) [BC]

Amount - Cash Accumulator (FO80116) (CBAC) [BC]
Amount-Maximum Net Pay (FO60116) (NMAX) [BC]

Barg Unit (FOG0118) (UN) [BC]

Benefit Cycle Bypass Count (FO60116) (BCB) [BC]
Benefit Group (FOB0116) (DIVC) [BC]

Benefit Payroll Cycle (FO50116) (PO08) [BC]
Birthday - Month (FOB0116) (DOBM) [BC]

Business Unit (FOG0116) (MCU) [BC]

Business Unit- Home (FO60116) (HMCU) [BC]

Cash Benefit (FOB0116) (CBEN) [BC]

Category Codes - Payroll10 (FO60116) (P010) [BC]
Category Codes - Payroll11 (FOB0118) (P011) [BC]
Category Codes - Payroll12 (FO60116) (P012) [BC]
Category Codes - Payroll13 (FOB0116) (P013) [BC] hd

Dane o Trusted sites Sy v R0 -
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Step Action

12. Click the Business Unit - Home (F060116) (HMCU) [BC] list item.
|EII.ISir'|ESS Unit- Home (FOG0116) (HMCU) [BC] |

ORACI—E’ UATTRAINT [JPY300]
JD EDWARDS ENTERPRISEONE os
Sign Out

Data Selection

OK Cance] Delete  Up  Down

v X 0

Operator Left Operand Comparison Right Operand

[] Wwhere |Ethnic Code (FO50116) (EEOM)[BC] | [is equalto v/ [101,02,03,0405" v

@ [Employee Pay Status (F080116) (PAST) [BC] | [is squalto v [0 v

(] siness Unit_ Hol 50116 vl [ ~|

Add Row

Advanced
Dane [ + Trusted sites 4y - Hiow -

Step Action

13. Click the Comparison list.
| v
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Data Selection

OK Cance| Delste  Up  Down

v X 0 B ®

Comparison

Right Operand

Training Guide
Workforce Analysis

Operator Left Operand
[] Wwhere |EthnicCode (FOB0116) (EEOM)[BC] | [is equalto v [101,02,03,0405 v
0 | Employee Pay status (FO80116) (PAST) [EC] | [is equaito DIEER v
O | Business Unit- Home (FO80116) (HICU) [BC] vl | v v
15.8QUAII0
Add Row is not equal to
— is less than
is less than or equal to
Advanced is greater than
is greater than or equal to
Done < Trusted sites $h v H00% -

Step

Action

14.

Click the is equal to list item.
tis equal to i

.
JD EDWARDS ENTERPRISEONE

Data Selection
OK Cancel Dekte Up  Down
v X
Operator Left Operand Comparison Right Operand

[1 Where |[Ethnic Code (FOG0116) (EEOM) [BC] | [is equalts v/ ["01,02,03,04,05" v
1 | Employee Pay Status (FO80116) (PAST) [BC] | [is equalto vl 0o v]
O |Elu5m955 Unit- Home (FOG0116) (HWMCU) [BC] v‘

Add Row

Advanced
Dane  Trusted sites 4y v Hiow -
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Step Action

15. Click the Right Operand list.

| v

JD EDWARDS ENTERPRISEONE

Data Selection

0K Cance| Delete
"4

U Down

Operator Left Operand Comparison Right Operand
[] Where |Ethnic Code (FO50116) (EEOM)[BC] | [is equalto v/ [101,02,03,0405" v

Employee Pay Status (FOB0116) (PAST) [BC] v| [is equalto v [0 v

| Business Unit - Home (FOG0116) (HMCU) [BC] | [is equalts v v
Blank

Zero

Null

Literal

_Advanced Additional Employee No (FOB0116) (OEMF.
Agency Mumber (FO60116) (P001) [BC]
Barg Unit (FO80116) (UN) [BC]

Benefit Group (FOG0116) (DIVC) [BC]
Benefit Payroll Cycle (FOG0116}) (PODS) [B(
Business Unit (FOB0118) (MCU) [BC)
Business Unit - Home (FO60116) (HMCU)
Category Codes - Payroll 10 (FOB0118) (P(
Category Codes - Payroll11 (FOB0116) (P(
Category Codes - Payroll12 (FOS0116) (PC
Category Codes - Payroll13 (FOG0116) (P(
Category Codes - Payroll14 (FO60116) (P(
Category Codes - Payroll15 (FOB0118) (P(
Category Codes - Payroll16 (FO60116) (P(
Category Codes - Payroll17 (FOB0118) (P(
Category Codes - Payroll18 (FOG0116) (P(
Category Codes - Payroll19 (FOB0118) (P(
Category Codes - Payroll2 (FOG0116) (POC
Category Codes - Payroll20 (FOG0118) (P(
Category Codes - Payroll3 (FOB0116) (POC
Category Codes - Payroll4 (FO60116) (POC
Category Codes - PayrollS (FOB0118) (POC
Category Codes - Payroll6 (FO60116) (POC
Category Codes - Payroll7 (FOB0118) (POC
Category Codes - Payroll9 (FOB0116) (PO
Change Reason (F060116) (TRS)[BC] =

1>

Add Row

Dane [ < Trusted sites Sy v R0 -

Step Action

16. Click the Literal list item.
[Literal
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ORACLE, JD EDWARDS ENTERPRISEONE UATTRAINT [JFYS00]

© Sign Out
Select Literal Value
0K Cancel

"4

Single Value Range of Values  List of Values

Literal Value: | Q

Done [ + Trusted sites Gh v H0w -

Step Action

17. Enter the desired business unit into the Literal VValue: field.

18. Click the OK button.

19. After entering any additional data selection click the OK button.
20. Enter the desired processing option.
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ORACLE, JD EDWARDS ENTERPRISEONE

Processing Options
OK  Cancel

"4

Process

1. Ethnic Employees B
th

1 =White female is mpl
0 = White female is ethnic employee

Done [ + Trusted sites da v H0w v

i)

Step Action

21. Click the OK button.

ORACLE, JD EDWARDS ENTERPRISEONE

Printer Selection [y
0K Cancel Tools
B X =
Printer Selection  Print Property =~ Document Setup = Advanced
Printer Name |aePLIONEWORLD
Printer Location |EDGEDEFAULT
Printer Model |LASER
Number of Copies 1 Range: 1-9999
Done + Trusted sites dh v H0w -
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Step Action

22. Click the OK button.
23. Two reports will be created:

R080435 is a Workforce Analysis report by business unit listing the following
ethnic codes:

01-White (not of Hispanic Origin)
02-Black or African American
03-Hispanic or Latino

04-Asian or Pacific Islander
05-American Indian/Alaskan Native

R080435A is a Workforce Analysis Exception report listing all other codes.

24, To view the report you will need to go to View Job Status. For more information
go to the Reports Lesson under the System Basics
(http://www.das.state.ne.us/nis/training_manuals/sys_bscs/index.html) training
guides.

You have successfully completed this lesson.
End of Procedure.
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