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FTE Report

FTE Report Overview

Run the FTE Report to see agency FTE and Headcount for the entire agency or by Home
Business Unit. Information on this report is based on data contained in the Employee Master file.
This report does not reflect date from Position Control.

FTE Report Lesson

Procedure

In this lesson you will learn how to run the FTE Report.

ORACLE. HUNT, ETHAN [JPY300]
JD EDWARDS ENTERPRISEONE ©s
Sign Out
i &
EnterpriseOne Menu =] Ol Welcome!
Open Applications
You have na running applications, The EnterpriseOne Menu contains several links to the applications.
Open New Window These links will always be atthe left of your screens, no matter what application you are using.
You can also hide the menu when you need more space for your work.
[ Favorites
[> State of Nebraska - TEST
> Roles
I Actions
I Preferences
Dane o Trusted sites Sy v H0n v

Step Action

1. Click the State of Nebraska link.
[State of Nebraskal|

2. Click the Human Resources link.
Human Resources|

3. Click the HR Reports link.

4, Click the Employee Reports link.

[Employee Reports|
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Step Action

5. Click the Workforce Reports link.
[Warkforce Reports|
6. Click the FTE - all employees link.
FTE - all EI'I'IE|CI-.-'EES|
7. Decision: Please make a selection from the options listed below.

o Exclude Employees from the FTE Report
Go to step 8 on page 2

¢ Runthe FTE Report
Go to step 37 on page 14

ORACLE HUNT, ETHAN [PY900]
JD EDWARDS ENTERPRISEONE o
Version Prompting @
Cance| Submt Form Tools
B B &
Prompt For
[ Data Selection [ pata sequencing
Dane [ + Trusted sites S5 v ®ioow <

Step Action

8. I%Ck the Data Selection option.
9. Click the Submit button.
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RACI—E JD EDWARDS ENTERPRISEONE

Data Selection
0K Cance| Delete Up  Down
v X i

Operator Left Operand Comparison Right Operand

[] Where |Business Unit(FOB0116)(MCU) [BC] +| [is greater than or equal t | | szBegCostCenter [PO] v
il |E|u5mess Unit (FOG0116) (MCU) [BC) V| | is less than or equal to V‘ ‘ szEndCostCenter [FO] V‘
] | Employee Pay Status (F080118) (PAST) [BC] | [is equalto v [0.235 v
I | Date - Pay Starts (F080116) (PSDT) [BC] w| |is less than orequalto v| | AsOMDate [PO] ~]
] | Date - Pay Stops (FO60118) (PTDT) [BC] v | [is greater than or equal t v| | AsOMate [PO] v
@l | Date - Pay Starts (F080116) (PSDT) [BC] v | [is less than orequalte v | | AsOMate [PO] v]
(] | Date - Pay Stops (FO60116) (FTDT) [BC] | [is equalto v [Null Date vl
| | Business Unit (F0B0116) (MCU) [BC] v | [is greater than or equal t | | szBegCostCenter [PO] v
(] | Business unt Fos0116) MCL) BT) | [is tless than orequaito 1w | szEnacostcenter [PO] v
@l | Employee Pay Status (FO80116) (PAST) [BC] v | [is equalto vl 0235 v]
O | v | ] ~|
Add Row
Advanced

Done ' Trusted sites dh v H0w v

10.

Click the Left Operand list of the first blank row.

)1(k) Mon-Discrimi (F060116) (KODT) [BC] A
Y AN @l K451 Non Discrimination Test10 (F080116) (K010} [8C
401(k) Non-Discrimination Test? (FO60116) (K002) [BC]

Data Selectior401(k) Non-Disc Test3 (FOG0118) (K003) [BC]
401(k) Non-Discrimination Test4 (FOG0116) (KDD4) [BC]
QK Cancel Dely04(k) Non-Discrimination Tests (FO50116) (K005) [BC]
v X T401() Non-Discrimination Tests (FO50118} (K008) [BC]
401(k) Non-Discrimination Test7 (FO50116) (K007) [BC]
401(k) Non-Discrimination Test8 (FO60116) (K008) [BC]
401(k) Non-Discrimination Testd (FOG0116) (K009) [BC]
Where Additional Employee Mo (FO80116) (OEMP) [BC] |\s greater than or equal i V‘ ‘ szBegCostCenter [PO) V‘
Address Flag (FO60116) (AFLG) [BC]
Address Nurgnger (FDEU:;E) (Agg} [Fl!C] |\s less than or equal to V‘ ‘ szEndCostCenter [PO) v‘
Address Number-Provider/Trustee (FOG0116) (ANNS) [BC
Age - Employee (FOBO116) (FAGE) [BC]

Agency Number (FOB0116) (P001) [BC] |is less than orequalto v | AsOfDate [PO] v
Amount- Cash Accumulator (FO60116) (CBAC) [BC]
Amount-Maximum Net Pay (FO80116) (NMAX) [BC] |\5 greater than or equalt v‘ ‘AsofDate [PO1 v‘
Barg Unit (FOB0116) (UN) [BC]

Benefit Cycle Bypass Count (FO60116) (BCB) [BC] [is less than or squalto +| | As0Mats [PO] v

Operator Comparison Right Operand

O

[is equalto vl [0.235 v

Benefit Group (FO60116) (DIVC) [BC]
Benefit Payroll Cycle (FOB0118) (P008) [BC]
Birthday - Honth (FO60116) (DOBN) [BC] [is greater than or equal t v | | szBeaCastCenter [FO] v

[is equaito | [ Mun Date v

Business Unit (FO60116) (MCU) [BC]
Business Unit- Home (FO80118) (HMCU) [BC] |\s less than or equal to v‘ ‘ szEndCostCenter [PO) v‘
Cash Benefit (FO60116) (CBEN) [BC]
Category Cades - Payroll 10 (FOB0118) (P010) [BC] [is equaito | [0235 v
Category Codes - Payroll11 (FO60116) (P011) [BC] |

Category Codes - Payroll12 (FOB0118) (P012) [BC]
|Category Codes - Payrall13 (FOG0116) (PO13)(BC] ¥

Gl = (=l = sl ) i)

o) |

Add Row

Advanced

Done.

o Trusted sites Sy H0n v
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Step

Action

11.

Use the scrollbar to scroll down to Employment Status (F060116) (EST) [BC].

12.

Click the Employment Status (F060116) (EST) [BC] list item.
[Employment Status (FO50116) (EST) [BC] |

ORACLE, JD EDWARDS ENTERPRISEONE

Data Selection
0K Cancel Delete Up  Down
v X i

Operator Left Operand Comparison Right Operand

[d] ‘Where |Busmess Unit (FOB0116) (MCU) [BC) V| | is greater than or equal tv V‘ ‘ szBegCostCenter [PO) V‘
il |E|u5mess Unit (FOG0116) (MCU) [BC) V| | is less than or equal to V‘ ‘ szEndCostCenter [FO] V‘
| |Employee Pay Status (F080118) (PAST) [BC] | [is equalto v [0.235 v
O | Date - Pay Starts (F080116) (PSDT) [BC] | |is less than orequalto v| | AsOMDate [PO] v
] | Date - Pay Stops (FO60118) (PTDT) [BC] v | [is greater than or equal t v| | AsOMate [PO] v
| | Date - Pay Starts (F060116) (PSDT) [BC] v | [is less than orequalte v | | AsOMate [PO] v
] | Date - Pay Stops (FO60116) (FTDT) [BC] | [is equalto v [Null Date v
| | Business Unit (F0B0116) (MCU) [BC] v | [is greater than or equal t | | szBegCostCenter [PO] v
] | Business unt Fos0116) MCL) BT) | [is tless than orequaito 1w | szEnacostcenter [PO] v
| | Employee Pay Status (FO80116) (PAST) [BC] | [is equalto vl 0235 v]
] Employment Stalus (FOB0116) (£5T) [BC] v [ ~|
Advanced

Done [ + Trusted sites Gh v Hioom -

Step Action

13.

Click the Comparison list.
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RACI—E JD EDWARDS ENTERPRISEONE

Data Selection
0K Cance| Delete Up  Down
v X i
Operator Left Operand Comparison Right Operand
[] Where |Business Unit(FOB0116)(MCU)[BC] | [is greater than or equal t | | szBegCostCenter [PO] v
il |Elu5mess Unit (FOG0116) (MCU) [BT] V| | is less than or equal to V‘ ‘ szEndCostCenter [PO] V‘
] |Employee Pay Status (F080118) (PAST) [BC] | [is equalto v [0.235 v
I | Date - Pay Starts (F080116) (PSDT) [BC) w| |is less than orequalto v | | AsOMDate [PO] ~]
] | Date - Pay Stops (Fo60118) (PTDT) [BC] w| [is greater than or equal t | | AsOMate [PO] v
@l | Date - Pay Starts (F080116) (PSDT) [BC) v | [is less than orequalte v | | AsOMDate [PO] v]
(] | Date - Pay Stops (Fo60116) (FTDT) [BC] | [is equalto v [Null Date vl
| | Business Unit (F0B0116) (MCU) [BC] v | |is greater than or equal t | | szBegCostCenter [PO] v
(] | Business unt Fos0116) MCL) [BC) | [is tless than orequaito 1w | szEnacostcenter [PO] v
@l | Employee Pay Status (FOB0116) (PAST) [BC] v | [is equalto vl 0235 v]
[ud] |Emp|uymemstalu5 (FOB0116) (EST) [BC) v| v ‘ v‘
is equal o
Add Row is notequalto
— is less than
is less than or equal to
_Advanced is greater than
is greater than or equal to
Done ' Trusted sites dh v H0w v

14.

Click the is not equal to list item.
lis not equal to |

HUNT, ETHAN

JD EDWARDS ENTERPRISEONE

Data Selection
OK Cancel Dekte Up  Down
v X 1
Operator Left Operand Comparison Right Operand
[1 Where |[Business Unit(FO50116) (MCU) [BC] | [is greater than or equal t w| | szBegCostCenter [PO] v
@l | Business Unit (FoB0116) (MCU) [BC] v | |isless than orequalto | | szEndCostCenter [PO] v]
(] | Employee Pay Status (FO80116) (PAST) [BC] | [is equalto vl [0.235 v
il | Date - Pay stats (FuBD116) (PSDT) BC) | [is tless than orequaite v | | Asomate [PO] v
O | Date - Pay Stops (Fog0116) (PTDT) [BC] ~| [is greater than or equalt v| | AsOMDate [PO] v
il | Date - Pay Starts (F080116) (PSDT) [BC) w| [is less than orequalto v | | AsOMDate [PO] v
O | Date - Pay Stops (Fo60118) (PTDT) [BC] v| [is equalto v [ Null Date v
"1 |Elusmess Unit (FOB0116) (MCU) [BC)] V| | is greater than or equal tv V‘ ‘ szBegCostCenter [PO)] V‘
(] | Business unit (FoB0116) MCU) [BC] | [isless than orequalts | | szEndCostCenter [PO] v
O | Employee Pay Status (FOB0116) (PAST) [BC] v| [is equalto v [0.235 v
(4] | Employment status (Fo60116) (EST) [BC] v
Add Row
Advanced
Dane « Trusted sites dy v Hiow -
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Step Action
15. Click the Right Operand list.
| vl
ORACLE’ io EDWARDS ENTERPRISEONE %ﬂj‘zk A o
Data Selection Literal

oK
"4

]

Cance| Dekte  Up  Down

Operator Left Operand

Comparison

‘Where | Business Unit (FO60116) (MCU) [BC]

| [is greater than or equal t

v

401(k) Non-Discrimination Test1 (FO8011
401(k) Non-Discrimination Test10 (FO601
401(k) Non-Discrimination Test2 (FO8011
401(k) Non-Discrimination Test3 (FO6011
401(k) Non-Discrimination Testd (FOB011
401(k) Non-Discrimination Test (FO6011
401(k) Non-Discrimination Testd (FO8011
401(k) Non-Discrimination Test7 (FO6011

O Business Unit (F050116) (MCU) [BC] | [is tess than orequalto | | 44(k) Non-Discrimination Tests (F08011

401(k) Non-Discrimination Testd (FO8011
Employee Pay Status (FOB0116) (PAST) [BC It

0 mplojee Pay Status ( ) (PAST) IBC] v [is equaito v Address Flag (FOB0115) (AFLG) [BC)

al Date - Pay Starts (FO50116) (PSDT) [BC] | |is less than orequalto | BUYesOrNeEnry [PO]
Cash Benefit (FOB0116) (CBEN) [BC]

(4] Date - Pay Stops (FO50116) (PTDT) [BC] | [is greater than or equal t | |EEO - Disability (FO60116) (HM04) [BC]
EEO - Disabled Veteran (FO80116) (HM03

@l Date - Pay Starts (FO50116) (PSDT) [EC] v |[is less than orequalto  w| EEg - 19 Status (FO60416) (HMO1) [BCI

- EEO - Veteran (FO80116) (HM02) [BC]

(4] Date - Pay Stops (FO50116) (PTDT) [BC] | [is equalto | e o el

"] Business Unit (FO060116) (MCL) [BC] V| | is greater than or equal t v‘ Eligibility Code 001 (FOB0118) (E001) [BC.
Eligibility Code 002 (FO50115) (E002) [BC

3] Business Unit (FOE0116) (MCU) [BC] v | [isless than orequalto +| Eligibility Code 003 (FOB0116) (E003) [BC
Eligibility Code 004 (FO§0116) (E004) [BC.

"1 Employee Pay Status (FO80118) (PAST) [BC] V| | is equal to v‘ Eligibility Code 005 (FO80116) (E005) [BC
Eligibility Code 006 (FO50115) (E006) [BC

(] Employment Status (FOG0116) (EST) [BC] | [is notequalto v Eligbilly Gode 007 (FOE0116) (£007) BC
Eligibility Code 008 (FO50115) (E008) [BC ¥

Add Row
Advanced
Dane [ < Trusted sites f F100% -

A~

Step

Action

16.

Click the Literal list item.

[Literal
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Select Literal Value

ORACI—E- JD EDWARDS ENTERPRISEONE HUNT, ETHAN [JFY300]

© Sign Out

0K Cance]

v X
Single Value Range of Values  List of Values

Literal Value: Q

[ + Trusted sites Sh v Hioowm <

Step

Action

17.

Click the List of Values tab.

List of Values

18.

Add Employee Status codes you do not want to be included on the report. Use the
Visual Assist tool if needed.

Note: Entering "A" and "B" will exclude temporaries. Enter other choices to exclude
other types of Employees.

19.

When finished click the OK button.

20.

Note: If you add a new line of data selection below the line with "Or" in the
Operator field, the new line of data selection will also have to be added above line
with "Or" in the Operator field.

To do this you will need to click the checkbox of the new line.

21.

Click the Up button until the new line is above the "Or" row..

22.

Now you will need to add the same row again at the bottom.

Click the Left Operand list of the first blank row.
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401(k) Non-Discrimination Test1 (FO60118) (K001) [BC]: A
| =¥ 2@ 207) Non-Discriminaton Test1 (FO50115} (K010) [BC
401(k) Non-Discrimination Test2 (FO50116) (K002) [BC]

Data Selectior401(K) Non-Disc Test3 (FO60116) (K003) [BC]
401(k) Non-Discrimination Test4 (FO50116} (K004) [BC]
QK Cancel Del 41 (k) Non-Discrimination Tests (FOG0116) (K00S)[BC]
« ¥ T4010) Non-Discrimination Tests (F050115) (K00G) [BC]
401(k) Non-Discrimination Test7 (FO80118) (K007) [BC]
401(k) Non-Discrimination Tests (FO80116} (K008) [EC]
401(k) Non-Discrimination Testd (FO50116) (K009) [BC]
Where  |Additional Emplayee No (FOG0118} (OEMP) [BC] [i= greater than ar equal t | | szBegCastCenter [PO] v
Address Flag (FO50115) (AFLG) [BC] |
Address Number (FOB0116) (AN8) [BC] is less than or equal to V‘ ‘ szEndCostCenter [FO] v‘
Address Number-Provider/Trustee (FO60116) (ANNS) [BC
Age - Employee (FOS0116) (FAGE) [BC]

Agency Number (FO50116) (P001) [BC] |is less than orequalto v | AsOfDate [PO] v
Amount - Cash Accumulator (FOB0116) (CBAC) [BC]
AmoURtM2mum Net Pay (FO60116) (NHAX) [BC] |i= greater than or equal t v | AsOtDate [PO] |
Barg Unit (FO50116) (UN) [BC] —
Benefit Cycle Bypass Count (FO60116) (BCB) [BC] [is not equal to v [BA v
Benefit Group (FO50116) (DIVC) [BC]
Benefit Payroll Cycle (FO50118) (PO08) [BC]
Birthday - Month (FO50116) (DOBM) [BC] [is equalto | [NullDate v
Business Unit (FOB0116) (MCU) [BC]
Business Unit- Home (FOG0116) (HMCU) [BC] [ = areater than or equatt v | szBeaCostCenter FO) v
Cash Benefit (FO50116) (CBEN) [BC]

Category Codes - Payroll10 (FOB0116) (PO10) [BC] |1 less than orequalto v || szEndCostCenter O] ~|
Category Codes - Payroll11 (FO60116) (P011) [BC] - -
Category Codes - Payroll12 (FOS0116) (P012) [BC] [is equaite | [0235 v
Category Codes - Payroll13 (FO50116) (P013) [BC] =l vl

Operator Comparison Right Operand

[£]

|\s equalto v‘ ‘ 0,235 v‘

El (= (=) =

[is tess than orequalto v [AsOfDate [PO] vl

| e (o s (S

Add Row

Advanced

Done [ + Trusted sites Gh v H0w v

Step

Action

23.

Use the scrollbar to scroll down to Employment Status (F060116) (EST) [BC].

24.

Click the Employment Status (F060116) (EST) [BC] list item.
[Employment Status (FO50116) (EST) [BC] |
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RACI—E JD EDWARDS ENTERPRISEONE

Data Selection
0K Cancel Delete Up  Down
v X i
Operator Left Operand Comparison Right Operand
[] Where |Business Unit(FOE0116) (MCU)[BC] | [is greater than or equal t | | szBegCostCenter [PO] v
il |Elu5mess Unit (FOG0116) (MCU) [BT] V| | is less than or equal to V‘ ‘ szEndCostCenter [PO] V‘
| |Employee Pay Status (F080118) (PAST) [BC] | [is equalto v [0.235 v
I | Date - Pay Starts (F080116) (PSDT) [BC) w| |is less than orequalto v | | AsOMDate [PO] ~]
] | Date - Pay Stops (Fo60118) (PTDT) [BC] w| [is greater than or equal t | | AsOMate [PO] v
| Employment Status (F080116) (EST) [BC] | [is notequalto v [BA v]
(] | Date - Pay Starts (FO60116) (PSDT) [BC) | [is less than orequalte | | AsOMate [PO] vl
| | Date - Pay Stops (F060118) (PTDT) [BC] v| [is equalto v | | Null Date v
(] | Business unt Fos0116) MCL) [BC) | [1s greater than or equalt w| | szBegCostCenter [PO] v
@l | Business Unit (F0B0116) (MCU) [BC] w| [isless than orequalto | | szEndCostCenter [PO] v]
(] | Employee Pay Status (FO80116) (PAST) [BC] | [is equalto vl [0.235 v
D [ | 9
Add Row
Advanced
Done / Trusted sites dh v H00w v

25.

Click the Comparison list.
| v

RACI—E JD EDWARDS ENTERPRISEONE

Data Selection
0K Cance| Delete Up  Down
v X i
Operator Left Operand Comparison Right Operand
[] Where |Business Unit(FOE0116)(MCU)[BC] | [is greater than or equal t | | szBegCostCenter [PO] v
il |Elu5mess Unit (FOG0116) (MCU) [BT] V| | is less than or equal to V‘ ‘ szEndCostCenter [PO] V‘
(] |Employee Pay Status (F080116) (PAST) [BC] v| [is equalto v [0.235 v
I | Date - Pay Starts (F080116) (PSDT) [BC) | [is less than orequalto +| | AsOMDate [PO] ~]
(] | Date - Pay Stops (FO60116) (PTDT) [BC] | [is greater than or equalt | | AsOMate [PO] v
| Employment Status (F0B0116) (EST) [BC] | [is natequal to v [BA v
(] | pate - Pay Starts (FoB0116) (PSDT) BCI | [is less than orequalte w| | AsOMate [PO] v
@l | Date - Pay Stops (FO60116) (PTDT) [BC] | [is equalto v | [ Null Date v
[P |Elu5mess Unit (FOG0116) (MCU) [BT] V| | is greater than or equal t v‘ ‘ szBegCostCenter [PO] V‘
al | Business Unit (Fo50116) (MCL) [BE] | [is less than orequalts 1w | | szEndCostCenter [PO] v
] | Employee Pay Status (FO80118) (PAST) [BC] | [is equalto v [0.235 >
al |Emu|uymemstalu5 (FOB0116) (EST) [BC] v| R ‘ v‘
is equal o
Add Row is notequal to
— is less than
is less than or equal to
_Advanced is greater than
is greater than or equal to
Dane <+ Trusted sites G v H0 v
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Step Action

26. Click the is not equal to list item.
lis not equal to |

ORACLE, JD EDWARDS ENTERPRISEONE -

Data Selection
OK Cancel Delets  Up Down

v X 0 B ®

Operator Left Operand Comparison Right Operand
‘Where |Busmess Unit (FOB0116) (MCU) [BC) V| | is greater than or equal tv V‘ ‘ szBegCostCenter [PO) V‘
|E|u5mess Unit (FOG0116) (MCU) [BC) V| | is less than or equal to V‘ ‘ szEndCostCenter [FO] V‘
|Employee Pay Status (F080116) (PAST) [BC] v| [is equalto v [0.235 v
| Date - Pay Starts (F080116) (PSDT) [BC] | |is less than orequalto v | | AsOMDate [PO] v
| Date - Pay Stops (FO60116) (PTDT) [BC] | [is greater than or equalt | | AsOMate [PO] v
| Employment Status (F0B0116) (EST) [BC] | [is natequal to v [BA v
or w| |Date - Pay Starts (F050116) (PSDT) [BC] | [is less than orequalte w| | AsOMate [PO] v
| Date - Pay Stops (FO60116) (PTDT) [BC] | [is equalto v | [ Null Date v
|E|u5mess Unit (FOG0116) (MCU) [BT) V| | is greater than or equal t v‘ ‘ szBegCostCenter [FO] V‘
| Business Unit Fos0116) WCL) [BE) | |is less than orequalts 1w | | szEndCostCenter [PO] v
| Employee Pay Status (FO80118) (PAST) [EC] | [is equalto v [0.235 v

| Employment status (Fos0118) E3T) IBC]

Add Row

El = ) = ]

| [ =) (= =l S

Advanced

Dane < Trusted sites Sy v H0n v

Step Action

217. Click the Right Operand list.

| v
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Data Selection
OK  Cancel Delets  Up

v X 01 =

Down

Operator Left Operand

Comparison

Training Guide
FTE Report

Blank

Zero

Null

Literal

401(k) Non-Discrimination Test1 (FO6011
401(k) Non-Discrimination Test10 (FO801
401(k) Non-Discrimination Test2 (FO6011
401(k) Non-Discrimination Test3 (FO8011
401(k) Non-Discrimination Test4 (FO6011
401(k) Non-Discrimination Test5 (FO8011

[0  Where | Business Unit (FO60116) (MCU) [BC] V| | is greater than or equal v V‘ 401(k) Non-Discrimination Tests (FO6011
401(k) Non-Discrimination Test? (FO6011
il | Business nit (F060116) (MCW) [EC] v [is less than orequalte v| 401(K) Non-Discrimination Test8 (FO§011
401(k) Non-Discrimination Testd (FO6011
Employee Pay Status (FOB0116) (PAST) [BC It
o [Emptoyee Pay Ststus ¢ ) (PAST) IEC] v | [is equaito v Address Flag (FOB0116) (AFLG) [BC]
il |Date—Pay Starts (FOB0118) (PSDT) [BT) vll\s less than or equal to v\ ?:U\’ESHOrN?‘EFthE[DPﬂEHCEEN)[EC]
asl enef
| | Date - Pay Stops (FO60118) (PTDT) [BC] v | [is greater than or equal t v| |EEQ - Disabilty (FO80116) (HM04) [BC)
EEO - Disabled Veteran (FO50116) (HM03
| Employment Status (FO80116) (EST) [BC) | [is notequal to | | EE0 19 Status (FO60116) (HMOT) [BC]
- EEO - Veteran (FO50116) (HW02) [BC]
(] | Date - Pay Starts (FO60116) (PSDT) [BC) | [isless than or equalto | Eormod oo Groadit Stewss [F050116)
[ | Date - Pay Stops (FOB0118) (PTDT) [BC] v| [is equalto | | Efigibility Code 001 (FOB0116) (E001) [BC
Eligibility Code 002 (FO50115) (E002) [BC
(4] | Business unt Fos0116) MCL) BT) | [1s greater than or equalt w| |Engibility Code 003 (FI60116) (E003) [BC
- Eligibility Code 004 (FO50115) (E004) [BC
@l | Business Unit (F0B0116) (MCU) [BC] v | [isless than orequalto | Ejigibility Code 005 (FO80118) (E005) [BC
Eligibility Code 006 (FO50115) (E006) [BC
O |Emp|uyee Pay Status (FO50116) (PAST) [BC) v| | is equal to v‘ Eligibility Code 007 (FUE0118) (E007) [BC
il | Emptoyment status (Fos0116) (EST) BC] | [is not equaito | |Eligibility Code 008 (F050116) (E008) [BC ¥
Add Row
Advanced
Done < Trusted sites dh v H0w v

28.

Click the Literal list item.

[Literal

JD EDWARDS ENTERPRISEONE

Select Literal Value
oK Cancel

"4
Single Value Range of Values  List of Values

Literal Value:

| Q

Dane

 Trusted sites

a -

H100%
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FTE Report ﬁdrnirll'nrnllirsr- et
Step Action
29. Click the List of VValues tab.
30. Add Employee Status codes you do not want to be included on the report. Use the

Visual Assist tool if needed.

Note: Entering "A" and "B" will exclude temporaries. Enter other choices to exclude
other types of Employees.

31. When finished click the OK button.
32. Click the OK button.
33. Complete the following information:

As of Date - select the "as of" date for the report.

Selection - enter N to show total for the agency, enter Y to show totals by business
unit, enter A to show employee alpha names by business unit.

Beginning and Ending Security Business Unit - Enter the agency Security
Business Unit to run the report for the agency. To run the report for a range of
security business units with the agency, enter both the beginning and ending security
business unit fields.

Note: A range of security business unit numbers is provided so that DAS can run
FTE reports on all agencies.
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ORACLE, JD EDWARDS ENTERPRISEONE

Training Guide
FTE Report

HUNT, ETHAN

Processing Options

0K  Cancel

4

Details

As of Date os130/2009 EH
sokcncvnin —

¥ - Show Business Unit Totals
N -Show only Totals
A-Show Alpha Names

Beginning Security Business Unit | $020000000
Ending Security Business Unit

Done

[ + Trusted sites

Step

Action

34.

Click the OK button.

RACI—E, JD EDWARDS ENTERPRISEONE

Printer Selection

m
OK  Cance| Tooks
B X =
Printer Selection  Print Property =~ Document Setup = Advanced
Printer Name |aGPLIONEWORLD
Printer Location |EDGEDEFAULT
Printer Model |LASER
Number of Copies 1 Range: 1-9999
Done + Trusted sites dh v H0w -
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FTE Report ldminlﬂumvvcr_-
Step Action
35. Click the OK button.

36.

To view the report you will need to go to View Job Status. For more information
go to the Reports Lesson under the System Basics
(http://www.das.state.ne.us/nis/training_manuals/sys_bscs/index.html) training
guides.

You have successfully completed this lesson.
End of Procedure. Remaining steps apply to other paths.

Version Prompting [E]

Cance| Submt Form Tooks

ORACI—E. JD EDWARDS ENTERPRISEONE HUNT, ETHAN [JPY300]

© Sign Out

Prompt For

[ Data Selection [pata Sequencing

< Trusted sites Jh v Ri00n -

Step

Action

37.

Click the Submit button.

Go to step 33 on page 12
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