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Employee Roster

Employee Roster Overview

This report lists all employees or selected groups of employees entered in the Payroll system. Run
this report to verify employee information has been entered correctly. Report includes employee
address, social security number, NIS address book number, home business unit, job code, tax
withholding status, federal and state tax exemptions, EEO information, group code, birth date and
last start date.

Employee Roster Lesson

Procedure

In this lesson you will learn how to run the Employee Roster report.

Cl_e' HUNT, ETHAN [JPY300]
OIQA JD EDWARDS ENTERPRISEONE -

© Sign Out

= =
EnterpriseOne Menu = Ol Welcome!
Open Applications
You have no running applications The Enterprise0ne Menu contains several links to the applications.
Open New Window These links will always be atthe left of your screens, no matter what application you are using
You can also hide the menu when you need more space for your work.
Fast Path
1]

[ Favorites

I Content Development Tools
> EnterpriseOne Menus

[ Mobile Sales Menus

[» Power User Tasks

[ State of Nebraska - TEST

+ Roles
N999FUNC

< Actions

1p
— My System Options
- Work Center

I Preferences

Done ' Trusted sites Yh v Hioowm -

Step Action

1. Click the State of Nebraska link.
State of Nebraskal

2. Click the Human Resources link.
Human Resources|

3. Click the HR Reports link.

4, Click the Employee Reports link.

[Employee Reports|
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Step Action

5. Click the Employee Details link.
[Employee Details|

6. Click the Employee Roster link.

Emplovee R-:lsted

ORACI—E’ JD EDWARDS ENTERPRISEONE

HUNT, ETHAN [JFY900]

Version Prompting

Cance| Submt Form Tooks
B

Prompt For

[ Data Selection [pata Sequencing

© Sign Out
@

Dane [@ « Trusted sites

B R S

Step Action

7. Click the Data Selection option.

=]

8. Click the Data Sequencing option.

9. Click the Submit button.
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RACI—E JD EDWARDS ENTERPRISEONE

OK Cance| Delste  Up  Down

v X 01 =H

Operator Left Operand Comparison Right Operand
0 where | v| | v‘ ‘ -

Add Row

Advanced

Done

+ Trusted sites dh v H0w v

Step

Action

10.

Click the Left Operand list.

Data Selection

D EDWARDS ENTERPRISEONE

OK Cancel Delete Up  Down

v X 10
Operator Left Operand Comparison Right Operand
[0 where v | W ‘ ‘ Ao

501161 (K001 [
40 (FOBOTTE
401(k) Non-Discrimination Test2 (FOG0116) (K002) [BC]
401(k) Non-Discrimination Test3 (FO60116) (K003) [BC]
Advanced 401(k) Non-Discrimination Test4 (FOG0116} (K004) [BC] |
401(k) Mon-Discrimination Test5 (FO80118) (K005) [BC]
401(k) Mon-Discrimination Testf (FOG0116) (K006) [BC]
401(k) Mon-Discrimination Test7 (FO50116) (K007) [BC]
401(k) Non-Discrimination Test8 (FO60116) (K008) [BC]
401(k) Non-Discrimination Testd (FOG0116) (K009) [BC]
Additional Employee No (FO80118) (OEMP) [BC]

Address Flag (FOB0116) (AFLG) [BC]

Address Number (FOB0116) (ANS) [BC]

Address Number-Provider/Trustee (FOG0116) (ANNS) [BC
Age - Employee (FOB0116) (FAGE) [BC]

Agency Number (FO0116) (PO01) [BC]

Amount - Cash Accumulator (FO60116) (CBAC) [BC]
Amount-Maximum Net Pay (FOB0116) (NMAX) [BC]

Barg Unit (FOG0116) (UN) [BC]

Benefit Cycle Bypass Count (FOB0116) (BCB) [BC]

Benefit Group (FOE0116) (DIVC) [BC]

Benefit Payroll Cycle (FOB0116) (PO0S) [BC]
Birthday - Month (FOB0116) (DOBM) [BC]

Business Unit (FO60116) (MCU) [BC]

Business Unit- Home (FO80118) (HMCU) [BC]

Cash Benefit (FOB0116) (CBEN) [BC]

Category Codes - Payroll10 (FOB0118) (P010) [BC]
Category Codes - Payroll11 (FO60116) (P011) [BC]
Category Codes - Payroll12 (FOB0116) (P012) [BC]
Category Codes - Payroll13 (FO60116) (P013) [BCI b

Add Row

Done.

o Trusted sites Sy ov H0m v
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Step Action

11. Click the Business Unit - Home (F060116) (HMCU) [BC] list item.
|Business Unit- Home (FO60116) (HMCU) [BC] |

ORACLE, JD EDWARDS ENTERPRISEONE HUNT, ETHAN [JFY300]

© Sign Out

Data Selection
OK Cance| Delste Up  Down
v X i
Operator Left Operand Comparison Right Operand
| T [ Ouisiness Unit- Home (FO80116) (HMCU) [BC] v | v
Add Row
Advanced
Dane [@  Trusted sites Gh v H0n v

Step Action

12. Click the Comparison list.

I v|
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ORACLE, JD EDWARDS ENTERPRISEONE .

Data Selection
OK Cancel Delets  Up Down

v X 0 B ®

Operator Left Operand ‘Comparison Right Operand

[ud] ‘Where |Busmess Unit - Home (FOB0116) (HWCU) [BC] v - v
is equal fo

Add Row is notequalte

— is less than
is less than or equal to

_Advanced is greater than
is greater than or equal to

Done < Trusted sites 45 v H®00% -
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Step

Action

13.

Click the is equal to list item.
tis equal to i

ACI—E, JD EDWARDS ENTERPRISEONE

Data Selection
OK Cance| Dekte  Up  Down
v X 0
Operator Left Operand ‘Comparison Right Operand
O  Where |Elu5m555Unit—Home(FDEM‘\E)(HMCU)[EIC] v
Add Row
Advanced
Dane  Trusted sites dy v Hiow -
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Step Action

14. Click the Right Operand list.

I ¥

HUNT, ETHAN [JPY900]
© Sign Out

AC

Data Selection
OK Cance| Delete  Up  Down

v X 0 =H ®=

JD EDWARDS ENTERPRISEONE

Operator Left Operand Comparison Right Operand

[] Where |Business Unit-Home (FO50116) (HMCU) [BC] | [is equalto v

Blank ]
Zero

Mull

Literal

Advanced Additional Employee No (FO80116) (QEMF
Agency Number (FOB0116) (P001) [BC]
Barg Unit (FOB0116) (UN) [BC]

Benefit Group (FO60116) (DIVC) [BT)
Benefit Payroll Cycle (FOB0116) (PODS) [B(
Business Unit (FOS0116) (MCU} [BC)
Business Unit - Home (FO60116) (HMCU)
Category Codes - Payroll 10 (FOB0118) (P(
Category Codes - Payroll11 (FO60116) (P(
Category Codes - Payroll12 (FOB0116) (PL
Category Codes - Payroll13 (FOG0116) (P(
Category Codes - Payroll 14 (FOB0118) (P(
Category Codes - Payroll15 (FOG0116) (P(
Category Codes - Payroll 16 (FOG0118) (P(
Category Codes - Payroll17 (FOB0116) (P(
Category Codes - Payroll18 (FO60116) (P(
Category Codes - Payroll19 (FOB0118) (P(
Category Codes - Payroll2 (FO60116) (POC
Category Codes - Payroll20 (FOB0118) (P(
Category Codes - Payroll3 (FOB0116) (PO
Category Codes - Payroll4 (FOG0118) (POC
Category Codes - Payroll5 (FOG0116) (POC
Category Codes - Payroll6 (FO60116) (POC
Category Codes - Payroll7 (FOB0118) (POC
Category Codes - Payroll9 (FO60116) (POC
Change Reason (F060118) (TRS)[BC]

Add Row

Dane [ < Trusted sites Sy v Riowm -

Step Action

15. Click the Literal list item.
[Additional Employee No (FOG0116) (OEMA
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ORACLE" 1o EDWARDS ENTERPRISEONE e
Select Literal Value
0K Cancel
v X
Single Value Range of Values  List of Values
Literal Value: | Q

Done < Trusted sites Sh v H00w -

Step Action

16. Enter the desired information into the Literal Value: field.
17. Click the OK button.

18. Click the OK button.

19. Click the Show Available Columns. link.

I2how Available Columns, |

20. Review Available Columns to determine what fields to use for sorting the report.
Note: Example: add Alpha Name and Job Code to Sequenced Columns.
Note: To add a column to the Sequenced Columns, choose the row in Available

Columns and click Add. Use the arrows under the Sort Order column to sort the
fields in ascending or descending order.

21. Click the OK button.
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ORACLE, JD EDWARDS ENTERPRISEONE

Processing Options
0K Cancel
"4
Address
1. Enter"1"to print address infermation I:l
2. Enter"1"to print phone number I:l

Enter UDC

Done

[ + Trusted sites 7 Rl

Step Action

22. Click the OK button.

RACI—E, JD EDWARDS ENTERPRISEONE

Printer Selection
OK Cancsl Form Tooks

B X B &

Printer Selection  Print Property = Document Setup = Advanced

Printer Name

|aePLIONEWORLD
Printer Location |EDGE DEFAULT
Printer Model |LASER
Number of Copies 1 Range: 1-9999

Done

+ Trusted sites

43 v Hioow -
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Step Action

23. Click the OK button.
24. To view the report you will need to go to View Job Status. For more information

go to the Reports Lesson under the System Basics
(http://www.das.state.ne.us/nis/training_manuals/sys_bscs/index.html) training
guides.

You have successfully completed this lesson.
End of Procedure.
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