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Reviewing Tax History 

Reviewing Tax History Overview 
Use the Tax History menu to review the taxes paid out of an employee’s paycheck. Review tax 
history information after Final Payroll Update is run. 
 
The tax summary information is an employee's W-2 information review. The tax detail 
information is an employee's paycheck review. 

Review Tax Summary Information Lesson 
Procedure 
 
In this lesson you will learn how to review tax summary information. 

 
 

Step Action 

1. Click the State of Nebraska link. 

 
2. Click the Payroll link. 

 
3. Click the Payroll Inquiries link. 

 
4. Click the Employee Tax History link. 
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Step Action 

5. Complete one or more of the fields: 
 
     Employee Identification 
     Tax Area 
     Tax Type 
     Company 

6. Click the Find button. 

 
7. Choose the employee and tax type you wish to review by clicking the check box 

next to it. 

 
8. Click the Select button. 

 
9. Review the tax summary information. 
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Step Action 

10. When finished click the Cancel button. 
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Step Action 

11. Click the Close button. 

 
12. You have successfully completed this lesson. 

End of Procedure. 

Review Tax Detail Information Lesson 
Procedure 
 
For this lesson you will learn to review tax detail information. 

 
 

Step Action 

1. Click the State of Nebraska link. 

 
2. Click the Payroll link. 

 
3. Click the Payroll Inquiries link. 

 
4. Click the Employee Tax History link. 
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Step Action 

5. Complete one or more of the fields: 
 
     Employee Identification 
     Tax Area 
     Tax Type 
     Company 

6. Click the Find button. 

 
7. Choose the employee and tax type you wish to review by clicking the check box 

next to it. 

 
8. Click the Row button. 

 
9. Click the Tax Detail menu. 

 
10. Review the tax detail information. 
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Step Action 

11. When finished click the Cancel button. 
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Step Action 

12. Click the Close button. 

 
13. You have successfully completed this lesson. 

End of Procedure. 
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