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customers are “commercial computer software” or “commercial technical data” pursuant to the applicable 
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contract, the additional rights set forth in FAR 52.227-19, Commercial Computer Software License 
(December 2007). Oracle USA, Inc., 500 Oracle Parkway, Redwood City, CA 94065. 
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developed or intended for use in any inherently dangerous applications, including applications which may 
create a risk of personal injury. If you use this software in dangerous applications, then you shall be 
responsible to take all appropriate fail-safe, backup, redundancy and other measures to ensure the safe use 
of this software. Oracle Corporation and its affiliates disclaim any liability for any damages caused by use 
of this software in dangerous applications. 

This software and documentation may provide access to or information on content, products and services 
from third parties. Oracle Corporation and its affiliates are not responsible for and expressly disclaim all 
warranties of any kind with respect to third party content, products and services. Oracle Corporation and its 
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SYSTEM POLICIES 
The tasks in this documentation provide end users with the tools to enter data and collect data in system. It 
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resources and the Department of Administrative Services website. 

  



Training Guide
 Reviewing PDBA History

 

 Page iii

Table of Contents 
Reviewing PDBA History ................................................................................................. 1 

Reviewing PDBA History Overview......................................................................................... 1 

Review PDBAs by Payroll Month Lesson................................................................................ 1 

Review DBA Detail .................................................................................................................... 4 

Review Pay Detail ...................................................................................................................... 7 
 



Training Guide
 Reviewing PDBA History

 

 Page 1

Reviewing PDBA History 

Reviewing PDBA History Overview 
Use the PDBA (Payroll Deduction, Benefit, and Accrual) History window to review information 
about employees' past payroll, deductions, benefits, and accrual amounts. PDBA History 
available to review after Final Payroll Update is run. 

Review PDBAs by Payroll Month Lesson 
Procedure 
 
In this lesson you will learn how to rview PDBAs by payroll month. 

 
 

Step Action 

1. Click the State of Nebraska link. 

 
2. Click the Payroll link. 

 
3. Click the Payroll Inquiries link. 

 
4. Click the PDBA History link. 
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Step Action 

5. Complete one or more of the fields: 
 
  Employee Identification 
  PDBA Code (Deduction, Benefit, or Accrual) 
  Company 
  Year 

 

 
 

Step Action 

6. Click the Find button. 

 
7. Choose the employee and PDBA you wish to review by clicking the check box next 

to it. 

 
8. Click the Row button. 

 
9. Click the PDBAs By Payroll M menu. 

 
10. Review the PDBA history information. 
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Step Action 

11. Click the Cancel button. 
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Step Action 

12. Click the Close button. 

 
13. You have successfully completed this lesson. 

End of Procedure. 

Review DBA Detail 
Procedure 
 
In this lesson you will learn how to review a DBA detail.   
 
Note: Only Deductions, Benefits, and Accruals can be reviewed here. 

 
 

Step Action 

1. Click the State of Nebraska link. 

 
2. Click the Payroll link. 

 
3. Click the Payroll Inquiries link. 

 
4. Click the PDBA History link. 
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Step Action 

5. Complete one or more of the fields: 
 
  Employee Identification 
  PDBA Code (Deduction, Benefit, or Accrual) 
  Company 
  Year 

 

 
 

Step Action 

6. Click the Find button. 

 
7. Choose the employee and PDBA you wish to review by clicking the check box next 

to it. 

 
8. Click the Row button. 

 
9. Click the DBA Detail menu. 

 
10. Review the DBA history information. 
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Step Action 

11. Click the Cancel button. 
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Step Action 

12. Click the Close button. 

 
13. You have successfully completed this lesson. 

End of Procedure. 

Review Pay Detail 
Procedure 
 
In this lesson you will learn how to review pay detail. 

 
 

Step Action 

1. Click the State of Nebraska link. 

 
2. Click the Payroll link. 

 
3. Click the Payroll Inquiries link. 

 
4. Click the PDBA History link. 
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Step Action 

5. Complete one or more of the fields: 
 
  Employee Identification 
  PDBA Code (Deduction, Benefit, or Accrual) 
  Company 
  Year 

 

 
 

Step Action 

6. Click the Find button. 

 
7. Choose the employee and PDBA you wish to review by clicking the check box next 

to it. 

 
8. Click the Row button. 

 
9. Click the Pay Detail menu. 

 
10. Review the DBA history information. 
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Step Action 

11. Click the Cancel button. 
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Step Action 

12. Click the Close button. 

 
13. You have successfully completed this lesson. 

End of Procedure. 
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