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Reviewing Employee History

Reviewing Employee History Overview

The system creates history records whenever employee information is changed. A separate
history record is created for each data item for which history is being tracked. The history records
include the following information:

e The specific change

e The reason for the change (known as the Change Reason Code)

e The date that the change became effective or the date that the change becomes effective
e The system date when the change was made

e The user ID of the person who made the change

e The program ID that identifies where the change was made

Use Employee History Inquiry to complete the following tasks:
e Analyze historical changes to employee information

e Consider an employee's work record for another position
e Review the complete history records for an Employee

Reviewing Employee History Lesson

Procedure

In this lesson you will learn how to review an employee's history.

Cl_e' HUNT, ETHAN [JPY300]
OIQA JD EDWARDS ENTERPRISEONE -

© Sign Out

= =
EnterpriseOne Menu = Ol Welcome!
Open Applications
You have no running applications The Enterprise0ne Menu contains several links to the applications.
Open New Window These links will always be atthe left of your screens, no matter what application you are using
You can also hide the menu when you need more space for your work.
Fast Path
1]

[ Favorites

I Content Development Tools
> EnterpriseOne Menus

[ Mobile Sales Menus

[» Power User Tasks

[ State of Nebraska - TEST

+ Roles
N999FUNC

< Actions
— Help

Done ' Trusted sites Yh v Hioowm -
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Step Action

1. Click the State of Nebraska link.
[State of Nebraskal|

2. Click the Human Resources link.
Human Resources|

3. Click the HR Inquiries link.

4, Click the Employee Inquiries link.
[Employee Inquiries|

5. Click the Employee History link.

Employee Hiat-:r-.-j

ORACI—E' JD EDWARDS ENTERPRISEONE

Employee History - Work With Employee History

Find Close Form Tooks

HUNT, ETHAN [JPY900]
© sign Out

(AR

@ X 0 &
As of Date 07/28/2010 [JLast Changed Only
Employee Identification i Q,
Data tem
Selected Data ltems Employees
@ O Tracked with History ® Active Qai
No records found. Customize &rid (& [T
3] £
 Trusted sites v Hiow -
Step Action
6. Complete one or more of the following fields:
As of Date
Employee Identification (use visual assist, if needed)
7. Note: To view only the most recent change to a data item, click the Last Changed

Only box in the Header.
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Step Action

8. Choose an option under Selected Data Items:

All — display data items that are set up for history tracking whether or not they have
history records.

Tracked with History — display all data items that are set up for history tracking
which have history records attached.

9. Choose an option under Employees:
Active — display all employees who are not terminated or on a leave of absence

All — active, terminated and on a leave of absence.

10. Click the Find button.

11. Review the information on the grid.

12. To see job and pay history click the Form button.
13. Click the Job/Pay History menu.

| JobiPay History |

14. Review the information on the grid.

ORACI—E. JD EDWARDS ENTERPRISEONE i [.Jp"'g‘m]
© Sign Out
Employee History - Job and Pay History Window ]
Find Cance| Took
@ X &
Address Number 10054 Q  UTLEY, MICHAEL
Records 1-10 Cuslomize Grid (]
@ Address Alpha Job Job Pay Pay Grade Home
Number Hame Type HA Description Grade step Business Unit

® 100546 UTLEY, MICHAEL KO7082 16 00 6502

(2) 100546 UTLEY, MICHAEL K07082 16 [il] 6502

(o] 100546 UTLEY, MICHAEL Ko7082 16 [il] 8502

(2) 100546 UTLEY, MICHAEL K07082 16 [il] 6502

(o] 100546 UTLEY, MICHAEL Ko7082 16 [il] 8502

(2) 100546 UTLEY, MICHAEL K07082 16 [il] 6502

(o] 100546 UTLEY, MICHAEL Ko7082 16 [il] 8502

(2) 100546 UTLEY, MICHAEL K07082 16 [il] 6502

(o] 100546 UTLEY, MICHAEL Ko7082 16 [il] 8502

(2) 100546 UTLEY, MICHAEL K07082 16 [il] 6502

< >
Dane [@  Trusted sites Sh v mi00n v
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Step Action

15. When finished click the Cancel button.

ACI—Ea JD EDWARDS ENTERPRISEONE

HUNT, ETHAN [JPY900]

© Sign Out
Employee History - Work With Employee History ]
Find Close Form Tools
® X =

As of Date 07/28/2010 [JLast changed Only

Employee Identification [100546 UTLEY, MICHAEL -

Data ltem a

Selected Data Items Employees

@Al O Tracked with History @ Active Oan
Records 1-10 Customize Grid (]
Address Data History
Humber Alpha Hame Item Data Item Description Data Formatted History Data Histor

® 100546 UTLEY, MICHAEL AAF

(2] 100546 UTLEY, MICHAEL ADPN PRE-NOTE CODE P P PREN
(&) 100546 UTLEY, MICHAEL ADFN PRE-NOTE CODE P P FREN
(2] 100546 UTLEY, MICHAEL ADPN PRE-NOTE CODE P P PREN
(&) 100546 UTLEY, MICHAEL ADFN PRE-NOTE CODE N N NO PF
(2] 100546 UTLEY, MICHAEL ADPN PRE-NOTE CODE X

(&) 100546 UTLEY, MICHAEL ADFN PRE-NOTE CODE P P FREN
(2] 100546 UTLEY, MICHAEL ADPN PRE-NOTE CODE X

(&) 100546 UTLEY, MICHAEL ADSD DATE - ADJUSTED SERVIC.

(2] 100546 UTLEY, MICHAEL AFLG ADDRESS FLAG
< | >

Dane [@ « Trusted sites Sy v R0 v

16. Click the Close button.

17. You have successfully completed this lesson.

End of Procedure.
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