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Electronic W-2 Selection

Electronic W-2 Selection Overview

Electronic W-2 Selection enables an employee to elect to receive their W-2 electronically rather
than on a paper form. One of the advantages of this feature is the employee will be able to access
and print their W-2 sooner than those employees receiving paper forms. Employees can also
change their selection back from an electronic copy to a paper copy if they so choose. Changes
can be made until mid-December, at which time the employee's selection will be "locked in".

Electronic W-2 Selection Lesson

Procedure

In this lesson you will learn how to select whether to have electronic or paper W-2s.

ORACI—E' JD EDWARDS ENTERPRISEONE

EnterpriseOne Menu = Ol
Open Applications
You have no running applications

Welcome!

The EnterpriseCne Menu contains several links to the applications.

You can also hide the menu when you need more space for your work.

Fast Path
1]

[ Favorites

I Content Development Tools
> EnterpriseOne Menus

[ Mobile Sales Menus

[» Power User Tasks

[ State of Nebraska

[ Roles

= Actions

I Preferences

SVIK, BRIAN [JPD300]
© Sign Out

Open New Window These links will always be atthe left of your screens, no matter what application you are using.

Done ' Trusted sites

fa T
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Step Action

1. Click the State of Nebraska link.
State of Nebraskal

2. Click the Self Service link.

3. Click the Electronic W2 Selection link.
|Ele-:1r-3ni-: W2 Eele-:ti-3n|
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Electronic W-2 Selection manmuﬁﬁﬁm

Step

Action

4.

Select one of the two options:

To receive your W-2 electronically click the check box which says “Yes, | wish to
give consent to receive my W-2 electronically instead of by U.S. mail.”

To receive your W-2 in paper form click the check box which says “No, | would
like to continue to receive my W-2 in paper form.”

Note: If you previously made a selection, that option will be checked by default.

ORACLE. JD EDWARDS ENTERPRISEONE T EJFDMD]

Electronic W2 Selection - Employee W-2 Electronic Selection @

© Sign Out

Address Number

By clicking YES below, | am giving my consent to receive my W-2 electronically. Providing this consent anytime before December 15 will result in the W-2
issued the following January to be issued electronically.

Consent provided after December 15 will apply ta future years’ W-2s
| understand subsequent updates made to consent terms and disclosures will not automatically revoke my consent.

Any hardware or software change that creates a material risk that | will not be able to access my W-2 will require a notice to me and will automatically
revoke my consentto have the W-2 available only electronically.

lunderstand that if | choose not to provide consent, or if |, later and in a timely manner, revoke my consent to receive the W-2 electronically, | will receive a
paper copy of my W-2 by mail.

My consent applies to all future W-2's and will remain effecitve until revoked

Any W-2 reprintis not treated as a withdrawal of consent. In order to withdraw consent, | must return to this screen, and click in the NQ box below.

[l Yes, | wish to give consent to receive my W-2 electronically instead of by U.S. mail

[INo, | would like to continue to receive my W-2 in paper form

Submit Changes

Done.

< Trusted sites R N1

Step

Action

After making your selection click the Submit Changes button.

Note: If you did not make a change to your selection you will still need to click the
Submit Changes button to exit the screen.

Submit Changes

You can change your selection at anytime prior to December 15th.

You have successfully completed this lesson.
End of Procedure.
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