Understanding PDBASs



COPYRIGHT & TRADEMARKS

Copyright © 1998, 2009, Oracle and/or its affiliates. All rights reserved.

Oracle is a registered trademark of Oracle Corporation and/or its affiliates. Other names may be trademarks
of their respective owners.

This software and related documentation are provided under a license agreement containing restrictions on
use and disclosure and are protected by intellectual property laws. Except as expressly permitted in your
license agreement or allowed by law, you may not use, copy, reproduce, translate, broadcast, modify,
license, transmit, distribute, exhibit, perform, publish or display any part, in any form, or by any means.
Reverse engineering, disassembly, or decompilation of this software, unless required by law for
interoperability, is prohibited.

The information contained herein is subject to change without notice and is not warranted to be error-free.
If you find any errors, please report them to us in writing.

If this software or related documentation is delivered to the U.S. Government or anyone licensing it on
behalf of the U.S. Government, the following notice is applicable:

U.S. GOVERNMENT RIGHTS

Programs, software, databases, and related documentation and technical data delivered to U.S. Government
customers are “commercial computer software” or “commercial technical data” pursuant to the applicable
Federal Acquisition Regulation and agency-specific supplemental regulations. As such, the use,
duplication, disclosure, modification, and adaptation shall be subject to the restrictions and license terms set
forth in the applicable Government contract, and, to the extent applicable by the terms of the Government
contract, the additional rights set forth in FAR 52.227-19, Commercial Computer Software License
(December 2007). Oracle USA, Inc., 500 Oracle Parkway, Redwood City, CA 94065.

This software is developed for general use in a variety of information management applications. It is not
developed or intended for use in any inherently dangerous applications, including applications which may
create a risk of personal injury. If you use this software in dangerous applications, then you shall be
responsible to take all appropriate fail-safe, backup, redundancy and other measures to ensure the safe use
of this software. Oracle Corporation and its affiliates disclaim any liability for any damages caused by use
of this software in dangerous applications.

This software and documentation may provide access to or information on content, products and services
from third parties. Oracle Corporation and its affiliates are not responsible for and expressly disclaim all
warranties of any kind with respect to third party content, products and services. Oracle Corporation and its
affiliates will not be responsible for any loss, costs, or damages incurred due to your access to or use of
third party content, products or services.

SYSTEM POLICIES

The tasks in this documentation provide end users with the tools to enter data and collect data in system. It

is the responsibility of the agencies to comply with State Statutes, Federal Rules and Regulations, and State
policies. For further information concerning State Statutes and policies, please refer to both internal agency
resources and the Department of Administrative Services website.



A Training Guide
ﬁdrnirllﬂrnﬂirit- oES Understand|ng PDBAS

Table of Contents

UNderstanding PDBAS.........cooiieiee ettt a et a e nre e nns 1
Understanding PDBAS OVEIVIEW .........ccuiiiiieieieiiesiesieeteesteseeseestesseeeestesseeseessesneeseesseeseeseeas 1
Understanding PDBAS LESSON .........ciuiiiiiieeieesee s e seestese e teesteeste e st s sneesaeesaeesreesreesseessnes 2

Page iii



AQ Training Guide
ﬁ'."mlnhlrnﬂiﬂ;gx'- -] Understand|ng PDBAS

Understanding PDBASs

Understanding PDBAs Overview

Pay Types, Deductions, Benefits, and Accruals (PDBAS) are set up in the system to automate the
process of paying compensation, subtracting money from an employee’s paycheck, calculating
employee benefits, and tracking accruals when you run a payroll cycle.

Central Administration sets up pay types to categorize various employee earnings and to direct
labor to different accounts in the general ledger. Up to 999 different pay types can be defined,
using the range of numbers 001 to 999. For example, most companies need to set up different pay
types for holiday, sick, and vacation pay or for personal leave pay.

Setting up pay types also allows the following:

Define how different pay types are used when you compute employee pay

Assign automatic pay methods for autopay employees

Define a pay type to be tax exempt

Define information to be printed on W-2 forms for the associated pay type for U.S.
payroll

o Define whether hours and dollar amounts should be passed to the general ledger.

Deductions represent amounts withheld from an employee's earnings.

Benefits represent a State paid benefit. Benefits can be cash or non-cash, taxable or nontaxable.
Benefit information can be passed to the general ledger to track burden.

Accruals represent a number of paid hours (ie: vacation and sick leave) that the State funds as
additional employee compensation. Usually, an employee accrues a certain number of hours per
pay period.

Enter Deductions, Benefits and Accrual instructions to assign DBAs to Employees. After DBAS
are assigned, the system calculates them during the payroll cycle in the following search
sequence:

One-time DBA override in Time Entry

Employee DBA instructions

Group Plan DBAs

DBA setup. The following graphic illustrates the order that you use to set up DBAs and
the order that the system uses to process DBAs.

Note: The following graphic illustrates the order that you use to set up DBAs and the order that
the system uses to process DBAS.
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You enter DBA instructions at the employee level to define and maintain a DBA unique to an
individual employee. A DBA assigned at the employee level overrides DBA amounts or rates that
are defined at the group or DBA setup level, unless the DBA is a table method DBA.

Understanding PDBAs Lesson

Procedure

In this lesson you will learn how to review PDBAs.

Page 2



@l Training Guide
AdministrativiSer vors Understanding PDBASs

OR CI—E, ETHAN HUNT [JPY300]
I&\ JD EDWARDS ENTERPRISEONE Osi
Sign Out
i =
EnterpriseOne Menu =0 Welcome!
Open Applications
‘You have no running applications, The EnterpriseOne Menu contains several links to the applications
Open New Window These links will always be atthe left of your screens, no matter what application you are using.
You can also hide the menu when you need more space for your work.

I» Favorites
[» State of Nebraska
[» Roles
> Actions
I Preferences

' Trusted sites dh v H00w -

Step Action

1. Click the State of Nebraska link.
State of Nebraskal

2. Click the Human Resources link.
|H|_|rnan Resnurces|

3. Click the Employee Maintenance link.
[Employee Maintenance]

4, Click the Employee Information link.
[Employee Information|
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ORACLE, JD EDWARDS ENTERPRISEONE

Employee Information - Work With Employee Information
Select Find  Add  Close Generatelefiers Row Tooks

‘i
Adminiat rl‘l%!ﬂ VEOES

ETHAN HUNT [JFYS00]
© Sign Out

@

v @ + % =
Home Company ] Q @ Active Qal
Home Business Unit B O Terminated
Country Code *
No records found. Customize Grid (o]
0 Employee Alpha Home Check Route Security Employee
Ho Name ‘Company Business Unit Code Business Unit TaxID

[~

|»

Done

< Trusted sites dh v Ho0w -

Step Action
5. |Click in the Alpha Name field. |
Enter all or part of the employee name into the Alpha Name field.
Click the Find button.
8. Choose the employee on the grid row to review by clicking the check box of their
Iﬁv.
9. Click the Row button.
10. Click the Employee DBA Inst. menu.
| Employee DBA Inst. |
11. Review the information.
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RACI—E JD EDWARDS ENTERPRISEONE

Employee Information - Employee DBA Instructions
OK  Find Dekete Cancsl Form Row Took
B @ 1 X B &
Employee Identification 100546 UTLEY, MICHAEL -
Effective On &
Barg Unit ,Ki
Job Code [Ko7o82 [ ITBUSINESS SYSANALYST/COORD [Display Cleared Recards
Records 1-11 Customize Grid
O M Task o Amount Amount Date Pay Pay stc
c Description Number F or Rate or Rate Starts Date
[d] % [48RETIRE 0701M982 [
(| $ REIMB ST MED 10.0000 06/08/2009 06
¥l 5 LIFE - BASIC 12i22/2008
(| $ LIFE - BASIC 12i22/2008
| % RETIRE-STATE 07/01/1982
(| $ PARKLABORST 12i27/2007
| 2 VAC STATE BW 01/01/2002
(| 2 SICKSTATEBW 01/01/2002
| % VAC EARNED N 01/01/2002
(| % SICK EARNED 01/01/2002
¥
< 3
Done + Trusted sites dh v H00w -
Step Action
12. Click the Cancel button.
HUNT, ETHAN

RACI—E JD EDWARDS ENTERPRISEONE

Employee Information - Work With Employee Information
Select Find Add Delete Close Generaleletters Row Tools
v @ + @0 X & B =
Home Company n @ Active Qal
Home Business Unit B O Terminated
Country Code [«
Records 1-1 Customize Grid (o]
[ UTLEY, W [ [ I
Employee Alpha Home Home Check Route  Security Employee
Ho Name Company Business Unit Code Business Unit TaxID
100546 UTLEY, MICHAEL 10000 65025009 5270000001
| >
Done + Trusted sites dh v Ho0w v
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Step Action
13. Click the Close button.
14. You have successfully completed this lesson.

End of Procedure.
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