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Voiding a Journal Entry

Voiding a Journal Entry Overview

In EnterpriseOne, a journal entry that has been created and posted to the general ledger cannot be
deleted from the system. Journal Entries that have been posted to the general ledger will need to
be voided. Voided entries need to be reviewed, approved, and posted.

An audit trail is created for voided journal entries.

Voiding a Journal Entry Lesson

Procedure

In this lesson you will learn how to void a journal entry.

ORACI—E' JD EDWARDS ENTERPRISEONE

EnterpriseOne Menu
Open Applications
‘You have no running applications.

Open New Window

BEO

Fast Path
L]

I Content Development Toals
> EnterpriseOne Menus

[* Muobile Sales Menus

[» Power User Tasks

[ State of Nebraska

+Roles

All iy Roles v S

[ Actions

+ Preferences
Minimize menu on app launch

Welcome!

The EnterpriseCne Menu containg several links to the applications

Training Guide

Voiding a Journal Entry

These links will always be at the (et of your screens, no matter what application you are using.

You can also hide the menuwhen you need more space for your work.

Done

S/ Trusted sites

fa T

HA00% -

Step Action
1. Click the State of Nebraska link.
|State of Mebraskal
2. Click the Accounting link.
3. Click the Manage Journal Entry link.

Manage Journal Entry

Click the Enter Manual Journal Entries link.

Click the Journal Entries with Debit/Credit Format link.
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ORACI—E. JD EDWARDS ENTERPRISEONE

Journal Entries with Debit/Credit Format - Work With Journal Entries
Select Find  Add  Copy Delele Clpse Row Report Tools

v & +
Batch Mumber * Batch Type G Docurnent Type [ nodels
No records found. Customize Grig @
@ Document Document Doc GIL P Ledger  Reverse  Refer:
Type Humber Fd Date H Explanation Type orVoid 1

|~
|

Step Action
6. Enter the batch number, if known, in the Batch Number field or the Document
Number field.
7. Click the Find button.
8. Select the journal entry to be voided by clicking the check box next to it.
9. Click the Row button.
10. Click the Void menu.
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Journal Entries with Debit/Credit Format - Yoid Journal Entry
Ok Cancel Tools
=]
Are you sure that you want 10 woid this journal entry?
Document Type/MofFd |JE |1gug195 40000
GIL Date * 03/04/2009
Done </ Trusted sites G v W0 v

11.

Click in the G/L Date field.
|02/04/2009 |

RACI—G, JD EDWARDS ENTERPRISEONE

Journal Entries with Debit/Credit Format - Yoid Journal Entry
Ok Cancel Tools
8 X =
Are you sure that you want 1o void this journal entre?
Docurment Type/Mo/Fd lE [1902185 40000
GIL Date * 03/04/2009 &l
Dane +/ Trusted sites fa v Ri0% -
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Step Action

12. Enter the current date into the G/L Date field.

ORACI—E’ JD EDWARDS ENTERPRISEONE

Journal Entries with Debit/Credit Format - Yeid Journal Entry
Ok Cancel Tools
8
Are you sure that you want to void this journal entry?
Document Type/No/Fd lE [1a02185 40000
GL Date * 1772010 [5
Dane / Trusted sites Sy - Hiow -

Step Action

13. Click the OK button.
=]
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ORACLE, JD EDWARDS ENTERPRISEONE

Journal Entries with Debit/Credit Format - Work With Journal Entries @
Select Find  Add  Copy Delete Cpse Row Report Iools
v @ o+
Batch Mumber 1777141 Batch Type G Document Type = [ models
Records 1.2 Customize Grid a
[ (1902185 [ [ [
Document Document Doc GL P Ledger  Reverse  Refen
O Type Humnber Fd Date H Explanation Type orvoid 1
O AE 1802185 40000 03/04/2009 9 PostDue From Account 1802185 AR EROSE
JE 1902185 40000 03/04i2009 9 1330304 FEBOY A 13303
< | 2
Done ' Trusted sites Gy v H00w -

Step Action

14. Click the Close button.

%]

15. You have successfully completed this lesson.

Note: Please note the batch will need to be reposted once it has been voided.
End of Procedure.
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