Printing Journal Entries By Batch



COPYRIGHT & TRADEMARKS

Copyright © 1998, 2009, Oracle and/or its affiliates. All rights reserved.

Oracle is a registered trademark of Oracle Corporation and/or its affiliates. Other names may be trademarks
of their respective owners.

This software and related documentation are provided under a license agreement containing restrictions on
use and disclosure and are protected by intellectual property laws. Except as expressly permitted in your
license agreement or allowed by law, you may not use, copy, reproduce, translate, broadcast, modify,
license, transmit, distribute, exhibit, perform, publish or display any part, in any form, or by any means.
Reverse engineering, disassembly, or decompilation of this software, unless required by law for
interoperability, is prohibited.

The information contained herein is subject to change without notice and is not warranted to be error-free.
If you find any errors, please report them to us in writing.

If this software or related documentation is delivered to the U.S. Government or anyone licensing it on
behalf of the U.S. Government, the following notice is applicable:

U.S. GOVERNMENT RIGHTS

Programs, software, databases, and related documentation and technical data delivered to U.S. Government
customers are “commercial computer software” or “commercial technical data” pursuant to the applicable
Federal Acquisition Regulation and agency-specific supplemental regulations. As such, the use,
duplication, disclosure, modification, and adaptation shall be subject to the restrictions and license terms set
forth in the applicable Government contract, and, to the extent applicable by the terms of the Government
contract, the additional rights set forth in FAR 52.227-19, Commercial Computer Software License
(December 2007). Oracle USA, Inc., 500 Oracle Parkway, Redwood City, CA 94065.

This software is developed for general use in a variety of information management applications. It is not
developed or intended for use in any inherently dangerous applications, including applications which may
create a risk of personal injury. If you use this software in dangerous applications, then you shall be
responsible to take all appropriate fail-safe, backup, redundancy and other measures to ensure the safe use
of this software. Oracle Corporation and its affiliates disclaim any liability for any damages caused by use
of this software in dangerous applications.

This software and documentation may provide access to or information on content, products and services
from third parties. Oracle Corporation and its affiliates are not responsible for and expressly disclaim all
warranties of any kind with respect to third party content, products and services. Oracle Corporation and its
affiliates will not be responsible for any loss, costs, or damages incurred due to your access to or use of
third party content, products or services.

SYSTEM POLICIES

The tasks in this documentation provide end users with the tools to enter data and collect data in system. It

is the responsibility of the agencies to comply with State Statutes, Federal Rules and Regulations, and State
policies. For further information concerning State Statutes and policies, please refer to both internal agency
resources and the Department of Administrative Services website.



A Training Guide
Adminiets oI Printing Journal Entries By Batch

Table of Contents

Printing Journal Entries By BatCh...........cccooiiiiiiiic e 1
Printing Journal Entries By BatCh OVEIVIEW...........cocoiiiiiiiiiee e e 1
Printing Journal Entries By BatCh LESSON ........ccciviiiiiieiiee et se e see e s see e 1

Page iii



AQ Training Guide
hdminiens s Printing Journal Entries By Batch

Printing Journal Entries By Batch

Printing Journal Entries By Batch Overview

After you enter journal entries, you can print them to review and approve. You can review printed
or online reports. In EnterpriseOne, refer to batch numbers instead of document numbers.

Navigation:

We have listed two ways to navigate to the Print Journal Entries by Batch process. This lesson
will be using the General Journal by Batch navigational steps.

Accounting > Manage Journal Entry > Enter Manual Journal Entries > General Journal by Batch
or

Accounting > Manage Journal Entry > Enter Manual Journal Entries > Journal Entries with
Debit/Credit Format > Report > General Journal

Printing Journal Entries By Batch Lesson

Procedure

In this lesson you will learn how to print journal entries by batch.

Navigation:

We have listed two ways to navigate to the Print Journal Entries by Batch process. This lesson
will be using the General Journal by Batch navigational steps.

Accounting > Manage Journal Entry > Enter Manual Journal Entries > General Journal by Batch

or

Accounting > Manage Journal Entry > Enter Manual Journal Entries > Journal Entries with
Debit/Credit Format>Click Reports, General Journal
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ORACI—E’ JD EDWARDS ENTERPRISEONE

Adminiztrat I'ﬂEef VEOES

EnterpriseOne Menu =0
Open Applications
You have no running applications.

Welcome!

The EnterpriseCne Menu contains several links to the applications

@

> Content Development Tools
&> EnterpriseOne Menus

[ Mobile Sales Menus

[ Power User Tasks

[ State of Nebraska

— hity Systern Profile

~Roles

®
b Actions

v Preferences

Minimize menu on app launch

Open New Window These links will always he at the left of your screens, no matter what application you are using.
You can also hide the menuwhen you need more space for your work,
Fast Path

Done

/' Trusted sites

Gy v Hlow -

Step

Action

Click the State of Nebraska link.
|State of Mebraskal

Click the Accounting link.

Click the Manage Journal Entry link.
Manage Journal Entry

Click the Enter Manual Journal Entries link.

Click the General Journal by Batch link.

General Journal by Batch

Page 2




Adminiztr

LS

CLE JD EDWARDS ENTERPRISEONE

Training Guide

Printing Journal Entries By Batch

Work With Batch Versions - Available Versions @
Select Find  Add  Copy Delele Cose Row Form  Tools
v @ +
~
Batch Application Rogzm General Journal by Batch Repor ]
Read Only Report (¥t ’—
Records 1- 18 Custormize Grid =]
[ \ [
@ Version Version Title User Il::;iﬁed Security Description g
[ WES93002 Frint JE by batch number MNISKBINTZ 1211142008 0 NO SECURITY
[ NE999003 General Journal by Batch MNISKBINTZ 1211142008 0 NO SECURITY
[ WES99a004 Jaurnal Report By User ID MNISKBINTZ 1211142008 0 NO SECURITY
[ NE929005 General Journal by Batch-Payroll Reconciliation MISKBINTZ 121142008 0 MO SECURITY
[ WE29a08 Fasted Invoice Journal Repart MNISKBINTZ 1211142008 0 NO SECURITY
[ MNE9990RB Posted Receipts Journal Report UATSSHIVEL 0E/16/2009 0 NO SECURITY
[ mis0ooo1 General Journal by Bateh MNISKBINTZ 1211142008 0 NO SECURITY
[] XJDEOOD1 General Journal Batch #, Doc #, Type JDE 09/16/2002 0 MO SECURITY
[ XJDEDOD2 Model JE's by Document Type and Explan. JDE 031611888 0 NO SECURITY
[] XJDEDDD3 General Journal: Unposted Transactions JDE 04/18/2000 0 MO SECURITY
[ XIDEDOD4 General Journal Various Selections JDE 03/16/1835 0 NO SECURITY
[ *JDEDDDS Print Changes by C.0. Numhber JDE 03/16/1999 0 NO SECURITY
[ XJDEDDOT Gen Journal: Unposted Trans-By User JDE 031611888 0 NO SECURITY
[] XJDEDDDS General Journal: Cash Basis Enries JDE 051%/2001 0 NO SECURITY
[ XIDEDODS General Journal: With Units JDE 03/16/1835 0 NO SECURITY
[] XJDEDOCO General Journal by Batch JDE 05/23/2000 0 NO SECURITY |
[ XIDEDOCOZ Unposted General Journal Company 60 JDE 10M1/1888 0 NO SECURITY
[ XJDEDOCT General Journal by Batch Report JDE 10/11/1999 0 MO SECURITY
< |
v
Done /' Trusted sites Gy v H00w -
Step Action

=]

Choose the version you want to run by clicking the check box next to it.

Click the Select button.
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ORACLE" 1o EDWARDS ENTERPRISEONE .

Version Prompting o

Cance| Submt  Form  Tools
X B |3

Prompt For

[ Data Selection [JDsta Sequencing

Done </ Trusted sites G v Wl v

Step Action

8. I%:k the Data Selection option.
9. Click the Submit button.
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Data Selection
O Cancel Delsts  Up  Down

v X 0 B ®
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operator Left Operand Comparison Right Operand
[]  ‘where |Balch Number (F0911) (CU) [BC] | [is equalto v [ Blank v
5] | v “| v
Add Row
Advanced
Done </ Trusted sites Gy v Ho0w v
Step Action

10.

Click the drop down list of the Right Operand column for the Batch Number row.

| Blank

v|

RACI—E, JD EDWARDS ENTERPRISEONE

Data Selection
O Cancel Delsts  Up  Down

v X 0 B ®

Operator Left Operand

Comparison

Right Operand

[]  ‘where |Balch Number (F0911) (CU) [BC]

| [is equalto

~| [ Blank ~

O [l

vl|

Blank
Zero

>

Add Row

Advanced

Mull

Literal

Address Number (FO3113 (ANB) [BC)
Amount (F1911) (44) [BC]

Batch Number (FO911) (1CU) [BC]
Document (Woucher, Invoice, efc)) (FOG11)
Fiseal Year (F0911) (FY) [BC]

Journal Entry Line Murmber (FO811) (JELN
Period Mumber - General Ledger (FO911)
Units (FOA11) (U [BC]

mnJournal Entry Line NumbervAR [RY]
vAABatchCreditTotalPosted [R]
vAABatchCreditTotalUnposted [RY]
vAABatchDebitTotalP osted [RY]
vAABatchDebitTotalUnposted [RYV]
vAADocCredithmount [RY] m
vAADocDehitAmount [RY]

vAADocUnits [RY]

vAAPDstedUnits [RY]
vAAUnitsGrandTotalPosted [RY]

vAAUNIts GrandTotalUnposted [RV]
vAALUnposted Units [RY]
vCABatchCredifTotalPosted [RY]
vCABatchCredifTotalUnposted [RY]
vCABatchDehitTotal Posted [RY]
vCABatchDehitTotalUnposted [RY]
vCADocCreditAmt [RY]

vCADocDehitamt [RY] )

Done.

 Trusked sites S v Howm v
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Step Action

11. Click the Literal list item.

ORACLE, JD EDWARDS ENTERPRISEONE

Select Literal Value
o Cancel

v X
Single Value  Range ofvalues  Listof Values

Literal Valug: I

Dane /' Trusted sites S v How v

Step Action

12. Enter the batch number into the Literal Value field.

Note: You can use the Range of Values tab to enter a range of batch numbers, or the
List of Values tab to type a list of batch numbers.

13. Click the OK button.
14. Complete additional data selection as needed.
15. Click the OK button.
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Printer Selection ]
OK  Cancel Form  Tools
=]
Printer Selection  Print Property  Document Setup  Advanced
Printer Name |@GPLIONEWORLD
Printer Location |N\E‘.
Printer Model |LA5ER
Murnber of Copies 1 Range: 1- 85599
Done ' Trusted sites G v W0 v

Step

Action

16.

Click the OK button.

RACI—E JD EDWARDS ENTERPRISEONE

Work With Batch Versions - Available Versions @
Select Find  Add  Copy Delele Cose Row Form  Tools
v @ + B 0 X BE B B
~
Batch Application Rogzm General Journal by Batch Repor il
Read Only Report (¥t ’—
Records 1- 18 Custormize Grid =]
[ \ [
0 _ - Last ) - c
Version Version Title User Modified Security Description P
[ WES93002 Frint JE by batch number MNISKBINTZ 1211142008 0 NO SECURITY
[ NE999003 General Journal by Batch MNISKBINTZ 1211142008 0 NO SECURITY
[ WES99a004 Jaurnal Report By User ID MNISKBINTZ 1211142008 0 NO SECURITY
[ NE929005 General Journal by Batch-Payroll Reconciliation MISKBINTZ 121142008 0 MO SECURITY
[ WE29a08 Fasted Invoice Journal Repart MNISKBINTZ 1211142008 0 NO SECURITY
[ MNE9990RB Posted Receipts Journal Report UATSSHIVEL 0E/16/2009 0 NO SECURITY
MNIZ0001 General Journal by Bateh MNISKBINTZ 12/11/2008 0 NO SECURITY
[] XJDEOOD1 General Journal Batch #, Doc #, Type JDE 09/16/2002 0 MO SECURITY
[ XJDEDOD2 Model JE's by Document Type and Explan. JDE 031611888 0 NO SECURITY
[] XJDEDDD3 General Journal: Unposted Transactions JDE 04/18/2000 0 MO SECURITY
[ XIDEDOD4 General Journal Various Selections JDE 03/16/1835 0 NO SECURITY
[ *JDEDDDS Print Changes by C.0. Numhber JDE 03/16/1999 0 NO SECURITY
[ XJDEDDOT Gen Journal: Unposted Trans-By User JDE 031611888 0 NO SECURITY
[] XJDEDDDS General Journal: Cash Basis Enries JDE 051%/2001 0 NO SECURITY
[ XIDEDODS General Journal: With Units JDE 03/16/1835 0 NO SECURITY
[] XJDEDOCO General Journal by Batch JDE 05/23/2000 0 NO SECURITY -
[ XIDEDOCOZ Unposted General Journal Company 60 JDE 10M1/1888 0 NO SECURITY
[ XJDEDOCT General Journal by Batch Report JDE 10/11/1999 0 MO SECURITY
« (R
v
Done & Trusted sites Gh v Hloom -
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Step Action
17. Click the Close button.

18.

To view the report you will need to go to View Job Status. For more information
go to the Reports Lesson under the System Basics
(http://www.das.state.ne.us/nis/training_8.1/sys bscs/index.html) work instructions.

You have successfully completed this lesson.
End of Procedure.
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