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Activating A New Business Unit

Activating A New Business Unit Overview

Activating A New Business Unit Lesson

Procedure

in this lesson you will learn how to submit a Business Unit to be activated.

ORACI—E- JD EDWARDS ENTERPRISEONE

HUNT, ETHAN [JFY300]

EnterpriseOne Menu =2a
Open Applications

You have na running applications The EnterpriseOne Menu contains several links to the applications

Open New Window These links will always be atthe left of your screens, no matter what application you are using

You can also hide the menu when you need more space for your work:.
Fast Path

@

[ Favorites

> Content Development Tools
> EnterpriseOne Menus

[ Wobile Sales Menus

[» Power User Tasks

[ State of Nebraska

— My System Profile

Welcome!

> Roles

+ Actions

—Help

— lly System Options
-W Work Center

Status

&> Preferences

© Sign Out

Done  Trusted sites

43 v Rioow -

Step Action

1. Click the State of Nebraska link.
State of Nebraskal
2. Click the Accounting link.
Accounting
3. Click the Business Units link.
4, Click the Business Unit Workflow link.

[Business Unit Woridiow]

5. If necessary enter search criteria in the fields and click Find to bring up the Business

Unit to activate.
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ORACLG’ JD EDWARDS ENTERPRISEONE

© Sign Out
Business Unit Workflow - Work With Business Unit Requests o
Select Fnd Close Row Tools
v @ X B B’
Status Range
Fund *
Begin 01 PENDING
End 15 GRANT/STIMULUS APPROVAL
Records 1-2 Customizeord & O
BU Business P L Status Status Code Submission
| Fund Type unit Description E D Code Description Originator
4| 56650 15 65095015 BUTEST 1 9 o1 PENDING
[0 & 56650 I8 65095016 TEST2 N 9 01 FPENDING 4338266
< | b
Done [ + Trusted sites Gh v H00w v

Select the Business Unit to activate by clicking the check box next to it.

=]

Click the Row button.

To add an attachment click the Attachment menu.
| Attachment |
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Media Object Viewer
Save Cancel Text File URL OLE Templa Charac Delete

B X ¢ @ © ® B & 0
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© Sign Out

Done W [ + Trusted sites Gh v Hioowm -
Step Action
9. Click the OLE button.
10. Click the Please choose a queue list.

| Fleaze choose a queue vl
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ORACLE, JD EDWARDS ENTERPRISEONE

Adminiatrati

ViCEs

Media Object Viewer

Saye Cancel Text Fie URL OLE Templa Charac Deiee PrintOl

B X ¢ @ @ ® B & i &

.'[‘.) Please choose a queue v
OLE1 ase choose a queue

MailMerge Queue
OLEQUE

(=

Done

| &

[ + Trusted sites

G v Hlo0%

Step Action

11. Click the OLEQUE list item.
[OLEQUE |

.
JD EDWARDS ENTERPRISEONE

Media Object Viewer

HUNT, ETHAN

Saye Cancel Text fie U OLE  Templa Charac Delete Erint Ol
2 @ O ® B F
A
L IP4 OLEQUE v
OLE1

Insert Object
Object Type:

* Create Mew A ocument ~
Adobe LiveCycle Designer Documen — Cancel

(" Create from File ag‘aanérhn;ge =
Microsoft Equation 3.0
Micrasoft Graph Chart
Microsoft Office E ucel 97-2003 Work
Micrasoft Office Excel Binary Worksh %

Result

Inserts a new Adobe Acrobat Document abject
E@ ifto your document.
v}
] |
Dane [ « Trusted sites Jy v Hiow -
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Step Action

12. Click the OK button.
oK

Loak in: | 3 Trairing Example Folder v @@ E
2 T Training Example Attachement.pdf
My Fiscent &
Documents =
=
|
Desktop
My Documerts
My Computer
File riame: [ v [Coeen |
.’-:’] Files of type [ POF Files 1) v [ Cawe |
T []0pen s ead-only
v
< &
Dane [ « Trusted sites Yh v Hoow

Step Action

13. Browse to where your attachement is saved and double click the file.
t Training Example Akkacherment, pdf |

14. The file may open. Click the Close button (X in the corner) to close the document.
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ORACLE, JD EDWARDS ENTERPRISEONE

Adminiatrati

ViCEs

Media Object Viewer
Save Cancel Text File OLE Templa Charac Delete Print Ol

URL
B X ¢ @ © ® B & i &

m

OLE1

Training Example Attachement

(=

»

~

Done

[ + Trusted sites

G-

) 100%

Step Action

15. Click the Save button.

RACI—G’ JD EDWARDS ENTERPRISEONE

Business Unit Workflow - Work With Business Unit Requests
Select Find Cose Row Tooks

v @ X B B2

Status Range
Fund -

Begin 01 PENDING

End 15 GRANT/STIMULUS APPROVAL
Records 1-2 Customize Grid [m]

BU Business P L Status Status Code Submission
| Fund Type Unit Description E D Code Description Originator
56650 15 65095015 BUTEST 1 9 01 PENDING
[ & 56650 3 65095016 TEST 2 N 9 01 PENDING 4338266
4 | A
Done [ + Trusted sites Gh v H00w -
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Step Action
16. Click the Row button.

17. Click the Submit button to submit the Business Unit for activation.
[ Submit |

18. Click the Close button.

19. You have successfully completed this lesson.

End of Procedure.
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