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How to Find a Business Unit

How to Find a Business Unit Overview

The business unit is used when running reports and looking up information about cost center. It is
important to know how to access this information if you are responsible for finding specifics
within EnterpriseOne where revenues and expenses are recorded.

How to Find a Business Unit Lesson

Procedure

In this lesson you will learn how to find a business unit.

ORACI—E- JD EDWARDS ENTERPRISEONE TRAMNNG ID#121 [JFY800]

© Sign Out
EnterpriseOne Menu =0
Open Applications
You have na running applications The EnterpriseOne Menu contains several links to the applications

Open New Window These links will always be at the left of your screens, no matter what application you are using.

You can also hide the menu when you need more space for your work.

Welcome!

[ Favorites
[ State of Nebraska

I Roles

I Actions

[ Preferences

Done

/' Trusted sites 3 v Rioow -

Step Action

1. Click the State of Nebraska link.
State of Nebraskal

2. Click the Accounting link.
Accounting

3. Click the Business Units link.

4, Click the Add Business Units link.
|add Business Units|
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Step Action
5. Enter the following information in the QBE line if known:

Fund

BU Type
Program Number
Sub Program
Division

ORACLE’ io EDWARDS ENTERPRISEONE N T

Add Business Units - Work with Job Master
Select Fnd  Add  Copy Delete Close Form  Row Report Tooks

v @ +# B 0 X O B O &

BU Description i BU Type *
Fund =

Mo records found. Customize Grid ]

[ [ [ ] [l \

F]] Business Job P Address Parent BU Mod
Unit Description Fund E Humber BU Ty Job LoD

Done

/' Trusted sites fa v Hioow -

Step

Action

Click the Find button.

All Business Units associated with the defined Program Number, Sub Program
Number and Division will display. The Business Unit Number is displayed in the
left most column.

Note: Remember to scroll to the right for additional information about the Business
Unit including Grant number.

Click the Close button.

You have successfully completed this lesson.
End of Procedure.
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