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PEREZ, JULEE | [JPY900]

© Sign Out

EnterpriseOne Menu =] Welcome!

Open Applications.

You have no running applications The EnterpriseOne Menu contains several links to the applications.

These links will always be at the left of your screens, no matter what application you are using

You can also hide the menu when you need more space for your work.
Fast Path
1]

[ Favorites

[> Content Development Tools

I EnterpriseOne Menus

[ Wobile Sales Menus

[> Power User Tasks

[ State of Nebraska - TEST

[» Roles

> Actions

[> Preferences
Dane [ [ [ [ trusted sites T100% -

Step Action
1. This functionality enables an end user with appropriate business unit security in

the scan or "reject” the scan.

Scan

Verified Scan

When the alien asset scan is "rejected":
0 F/A Scanning History - Alien asset scan is purged
0 Alien Asset Verification History - updates with a rejection record

Fixed Assets to review alien assets. Upon review, the end user can either "verify"

When the alien asset scan is "verified" the following records are updated:
0 Asset Master Information - "Scanned" field populates with a "V" for verified

0 F/A Scanning History - "Transaction” changes from an "A", Alien, to a "V",

0 Alien Asset Verification History - updates with verification record

Note: An alien asset in a "disposed™ status cannot be "verified" or "rejected".
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© Sign Out
EnterpriseOne Menu Fo
Open Applications
‘You have no running applications, The EnterpriseOne Menu contains several links to the applications

Open Hew Window These links will always be at the left of your screens, no matter what application you are using.

You can also hide the menu when you need more space for your work.
Fast Path

@

[> Favorites

I Content Development Tools
> EnterpriseOne Menus

[ Mobile Sales Menus

> Power User Tasks

[ State of Nebraska - TEST

[» Roles

Welcome!

> Actions

[ Preferences

Dane [ [ [ trusted sites H100% -

Step Action

2. Click the State of Nebraska link.
State of Nebraskal

3. Click the Fixed Assets link.

4. Click the Fixed Assets - Barcoding link.
Fixed Assets - Barcoding|

5. Click the Alien Asset Verification link.
[alien Asset Verification|

6. To narrow Search, use Query by Example, QBE, line.
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Alien Asset Verification - Verify Scanned Alien Items
Select Find  Close Tools
L4 X
Scanned Tag Number ’—
Records 1-50 Customize Grig (o]
[B5m [ [
Scanned Tag Scanned Serial/VIN Scanned Scanned Scanned
Humber Humber Description Location 1 Location 2
* 03LCAP2807 SHELVING CLERK VLT15 +
€ 03LCAP2823 CHAIR SIDE WOOD TECHA VLT28
€ 03L10039 FISCL FISCL
 03L10146 CABINET TECHA 51507
€ 03L1080 DESK 00024 01107
€ 03L10961 CART TECHA EOCNW
€ 03L10994 CLERK CLERK
€ 03L11056 CHAIR WOOD SIDE 00015 01403
€ 03L11067 TABLE 00019 02103
 03L11073 DESK 00034 01018
€ 03L11085 DESK PRESS 3RDFL
0311089 DESK 00015 01403
€ 03L11155 BKCASE 00033 01529
€ 03L11159 DESK 00045 00016
0311244 CLERK H1525
€ 03L1129 CHAIR ACCTG ACCTG
 03L11382 DESK RS-BD RS-BD
' 03L11450 DESK 00025 01019
' 03L11458 DESK 00032 01015
4 of]
Dane [ [ [F[ trusted sites [ 100w -
Step Action
7. Click the Find button.
RACLE" Jo EDWARDS ENTERPRISEONE
Alien Asset Verification - Verify Scanned Alien Items
Select Find  Close Tools
v @ X &
Scanned Tag Number ’a—
Records 1-10 Customize Grig m]
[B5m [
Scanned Tag Scanned Serial/VIN Scanned Scanned Scanned
Humber Humber Description Location 1 Location 2
 B65M03871 CHRISTY DESK
| B5M7272 K2845801153 LANIER LD 135 INSURANCE 941 0 5T SUITE 400
 B5M7278
€ B85M7301 JCM10074 CANON IR 50201 INSURANCE 941 0 5T SUITE 400
 B5M7302 KFV03073 CANON IR 3570 INSURANCE 941 0 ST SUITE 400
€ B5M7303 KFV03076 CANON IR 3570 INSURANCE 941 0 5T SUITE 400
 B5M7304 KFv01898 CACON IR 3570 INSURANCE 941 0 ST SUITE 400
| B5M7305 KFV00726 CANON IR 3570 INSURANCE 941 0 5T STE 400
 B5M7312
B5M7888 MUY01129 CANON IR 3045 INSURANCE 941 0 5T SUITE 400
i i
Dane [ [ [F[e trusted sites H100% -
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Step Action
8. VERIFY SCAN
Click the Select button.

ORACLE’ .o EDWARDS ENTERPRISEONE L
© Sign Out

Alien Asset Verification - Fix/Inspect Scanned Alien Items @

Cance| Tooks

Scanned Fixed Asset Information

Tag Number [s5M03871

Description |

Serial Number/VIN [

Location 1 [cHRISTY DESK
Location 2 |

Location 3 |

Scanned by [HUTT, CHRISTY S

Fixed Asset Master Information

Asset Number 171179

Description |BARCODE PRINTER

Serial Number/VIN [2751992

Location 1 [sURPLUS PROPERTY

Location 2 [cHRISTY HUTT

Location 3 |DEPT OF ROADS

Date Disposed or Refired Equipment Status WK

Done.

Trusted sites H 0% -
A

Step

Action

SCANNED FIXED ASSET INFORMATION:

Populates with data entered by the scanning individual and identifies who scanned
the alien asset.

10.

FIXED ASSET MASTER INFORMATION:

Populates with data from the Fixed Asset Master in EnterpriseOne.

11.

"Verify Scan" will only update the "Scanned" field on the Fixed Asset Master. All
other Fixed Asset Master fields will retain current data.

12.

Click the Verify Scan button.
Verify Scan
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Alien Asset Verification - Verify Scanned Alien Items

Select Find  Close Tools

Training Guide
Alien Asset Verify-Reject

"4
Scanned Tag Number ’~—
Records 1-8 Customize Grid m]
[BEm [
Scanned Tag Scanned Serial/VIN Scanned Scanned Scanned
Humber Humber Description Location 1 Location 2
& B5M7272 K2845801153 LANIER LD 135 INSURANCE 941 0 ST SUITE 400
| B5M7278
© B5M7301 JCM10074 CANON IR 50201 INSURANCE 941 0 ST SUITE 400
| B5M7302 KFV03073 CANON IR 3570 INSURANCE 941 0 5T SUITE 400
 B5M7303 KFV03076 CANON IR 3570 INSURANCE 941 0 ST SUITE 400
' B5M7304 KFV01898 CACON IR 3570 INSURANCE 941 0 5T SUITE 400
 B5M7305 KFV00726 CANON IR 3570 INSURANCE 941 0 ST STE 400
| B5M7312
 B5M7688 MUY01129 CANON IR 3045 INSURANCE 941 0 ST SUITE 400
4l b
Done [ [T [F[e trusted sites H100% -
Step Action

13.

Once alien asset is verified, it is no longer available on the grid.

14.

REJECT SCAN

Click the Select button.
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Cance| Tooks

Scanned Fixed Asset Information

Alien Asset Verification - Fix/Inspect Scanned Alien Items

Date Disposed or Retired

Tag Number [65M7272
Description |LANIER LD 135
Serial Number/VIN k2845801153
Location 1 [INsURANCE
Location 2 [941 05T SUITE 400
Location 3 [LincoLn

Scanned by [NEAL, JULIE &

Fixed Asset Master Information

Asset Number l‘\QEEBE—
Description |LD 135 coPIER
Serial Mumber/VIN [k2845801153
Location 1 [041 0" 5T, STE. 400
Location 2 [LINCOLN, NE 68508
Location 3

[INsURANCE

Equipment Status

Reject Scan

Dane

[ [ 3 [ Trusted sites

1% -

Step Action

15. To remove an alien asset from the F/A Scanning History, select "Reject Scan".

16. Click the Reject Scan button.

Reject Scan
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© Sign Out

Alien Asset Verification - Verify Scanned Alien Items
Select Find  Close Tools
"4
Scanned Tag Number ’~—
Records 1-8 Customize Grig m]
[BEm [
Scanned Tag Scanned Serial/VIN Scanned Scanned Scanned
Humber Humber Description Location 1 Location 2
* B5M7278
' B5M7301 JCM10074 CANON IR 50201 INSURANCE 941 0 5T SUITE 400
© B5M7302 KFV03073 CANON IR 3570 INSURANCE 941 0 ST SUITE 400
| B5M7303 KFV03076 CANON IR 3570 INSURANCE 941 0 5T SUITE 400
 B5M7304 KFv01898 CACON IR 3570 INSURANCE 941 0 ST SUITE 400
| B5M7305 KFV00726 CANON IR 3570 INSURANCE 941 0 5T STE 400
) B5M7312
 B5M7888 MUY01129 CANON IR 3045 INSURANCE 941 0 5T SUITE 400
i i
Done [ [T [F[e trusted sites H100% -
Step Action

17.

Once alien asset is rejected, it is no longer available on the grid.

18.

DISPOSED ITEM

Click the Select button.
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Alien Asset Verification - Fix/Inspect Scanned Alien Items % N

Cance] ook

Issues (click each label for more information):
b The ltem was Disposed >
Please look for the highlighted fields, correct the entries, and resubmit your request.

Scanned Fixed Asset Information

Tag Number [65M7278

Description

Serial Number/VIN

Location 2

[
[
Location 1 |
[
[

Location 3

Scanned by |LACHEK‘JOAN "

Fixed Asset Master Information

Asset Number 126247

Description |LD 145 coPIER

Serial NumberVIN [k2945801718

Location 1 [3020 18TH 8T, STE 1 =

Location 2 |COLUMEUS,NE 68601

Location 3 [aBOR

Date Disposed or Retired W Equipment Status T ﬂ
Dane [ [T [ trusted sites H100% -

Step Action

19.

An alien asset in a Disposed Status cannot be "verified" or "rejected.” Further
review of the alien asset is required. Work with AS Materiel Division - Surplus
Property to determine the steps required to work with the asset.

Send e-mail to dasmat.surplusproperty@nebraska.gov with specific details, to
include Tag Number, Equipment Status, etc.

20.

Click the Cancel button.
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Alien Asset Verification - Verify Scanned Alien Items
Select Find  Close Tools
v @ X
Scanned Tag Number ’—
Records 1-8 Customize Grig m]
[BEm [
Scanned Tag Scanned Serial/VIN Scanned Scanned Scanned
Humber Humber Description Location 1 Location 2
* B5M7278
' B5M7301 JCM10074 CANON IR 50201 INSURANCE 941 0 5T SUITE 400
 B5M7302 KFV03073 CANON IR 3570 INSURANCE 941 0 ST SUITE 400
' B5M7303 KFV03076 CANON IR 3570 INSURANCE 941 0 5T SUITE 400
 B5M7304 KFv01898 CACON IR 3570 INSURANCE 941 0 ST SUITE 400
| B5M7305 KFV00726 CANON IR 3570 INSURANCE 941 0 5T STE 400
© B5M7312
 B5M7888 MUY01129 CANON IR 3045 INSURANCE 941 0 5T SUITE 400
i | i
Dane [ [T [F[e trusted sites H100% -
Step Action

21.

Click the Close button.

EnterpriseOne Menu =] O

Open Applications. (=)
You have no running applications.

Open New Window

Fast Path

]

[> Favorites
[ Content Development Tools
> EnterpriseOne Menus
[ Mobile Sales Menus
> Power User Tasks
+ State of Nebraska - TEST
— View Job Status
[ Self Sernvice
[- Address Book
I Authorized Agents
I Accounting
I Accounts Payable
[ Accounts Receivable
I Budget
I Grants & Projects
< Fixed Assels
[> Add Fixed Asset
[» Post Fixed Assets Transaclions
b SPN Reports
[» Location Transfers
> Asset Transfers
I Inquiries & Reports
I» Depreciation

— FJA Scanning History - View Only
— ElA Scanning History - Alien Assets
— FIA Scanning History - Missing Tag
— Alien Asset Verification
— Alien Asset Verification History
[» F/A Scanning Maintenance
I» Fixed Assets - State Accounting
I» Fixed Assets - St Surplus / Bldg Div
I Capital Asset Mgt
[ Human Resources
I Payrall
I Purchasing - Agencies =

RACI—E JD EDWARDS ENTERPRISEONE

Welcome!

The EnterpriseCne Menu contains several links to the applications

These links will always be at the |left of your screens, no matter what application you are using.
You can also hide the menu when you need more space for your work.

PEREZ, JULEEJ [JP

Dane

[ [ Trusted siees

1% -
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Step

Action

22.

VERIFIED ASSET UPDATES:

Asset Master Information - "Scanned"” field populates with a V" for verified scan
Click the Asset Master Information link.

Asset Master Information

ORACLE. PEREZ, JULEE J [JPY300]
JD EDWARDS ENTERPRISEONE os
Sign Out
Asset Master Information - Work With Assets @
Select Find  Add Copy Delete Close Row Form Took

v @ +# B 0 X B B B

Display Additional Selections  Cat Codes 1-10  CatCodes 11-20  Cat Codes 21,2223

Skip Te Description ‘i

Resp. Business Unit = Location =

Skip te Tag Number ‘

Sequence Grid By & Asset Number " Asset Description " User Defined

No records found. Customize Grid ol

[ [ |

Asset Tag Asset Asset
r Number Number Description Description 2 Location Line 1 Locat

Dane [ [ [ [ [C@ ] mustedsites H100% -

Step

Action

23.

Click in the Tag Number field.

24,

Enter the desired information into the Tag Number field.

25.

Click the Find button.

26.

Click on the row contiaing the asset to review.

217.

Click the Select button.
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Asset Master Information - Asset Master Revisions

Work With Assets
OK Cance] Form Previous Next Toos

BE x @ © O B
[rrze

Asset Master Revisions

Asset Number

Last Asset Number Entered

Training Guide
Alien Asset Verify-Reject

Asset Information  Location = Category Codes 1-10 | Category Codes 11-20 | Additional Info

Identification Description
Asset Number [ |BARCODE PRINTER
Tag Number ’W ‘
Serial Number/ViN [2751902 [
Parent Number |65M03874

Accounting Information
Fund * W SURPLUS PROPERTY

Responsible BU =

65050017

SURPLUS PROPERTY - OPER

Account Number = | 56580.173300

Date Acquired 0710112008
Status WK CoEdE

Subledger Inact.

—
—

Address Number

Date Disposed

—

Date

07/01/2008

ACTIVE SUBLEDGER

Inventory Mumber |

COMPUTER HARDWARE EQUIPMENT

PO |
Time 11:53:54
I Allow WO

Dane

El
4

[ [ G 7 Trusted stes H100% -

Step

Action

28.

Additional Info

Click the Additional Info tab.

JD EDWARDS ENTERPRISEONE

Asset Master Information - Asset Master Revisions
Work With Assets
OK  Cancel Form Previous Next Tools

B X &
171179

Asset Master Revisions

Asset Number

AssetInformation | Location | Category Codes 1-10

Location: Building/Room/Comments

[SURFLUS PROPER

|CHRISTY HUTT

|DEPT OF ROADS

Other Information

New or Used [ ]

Ownership/Master Lease ,7

Scan V]

Tax Entity ,7
—

Fair Market Value

Category Codes 11-20

Last Asset Number Entered

Additional Info
Extended Category Codes
SPN Number ]
County ’7
Date Sold ]
VERIFIED SCAN

Done.

=
= 4

#,100%

[ [ [ Trusted sites
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Step Action

29. "Scanned" field populates with "V* - verified.

This is the only field updated when an alien asset scan is verified.

30. Click the Cancel button.

%]

31. Click the Close button.

ORACI—E. JD EDWARDS ENTERPRISEONE

PEREZ, JULIEJ [JPY300]
[>

i =
EnterpriseOne Menu == Welcome!
Open Applications =
You have no running applications, The EnterpriseOne Menu contains several links to the applications.
Open New Window These links will always be at the left of your screens, no matter what application you are using.
You can also hide the menu when you need more space for your work
Fast Path
1]
[ Favorites

I Content Development Tools
I» EnterpriseOne Menus
[> Mobile Sales Menus
[» Power User Tasks
« State of Nebraska - TEST
— View Job Status
I Self Senvice
[- Address Book
I Authorized Agents
I Accounting
I Accounts Payable
[ Accounts Receivable
> Budget
I> Grants & Projects
+ Fixed Assels
[> Add Fixed Asset
[» Post Fixed Assets Transactions
I» SPN Reports
[> Location Transfers
[ Asset Transfers
I Inquiries & Reports
> Depreciation

- anning History - Missing Tag

et Verification
— Alien Asset Verification History
[ F/A Scanning Maintenance
I» Fixed Assets - State Accounting
I Fixed Assets - St Surplus / Bldg Div
I Capital Asset Mgt
[ Hurman Resources
I Payroll
I Purchasing - Agencies j

pore I

|5 [ Trusted sites

% -

Step Action

32. VERIFIED ASSET UPDATES

F/A Scanning History - "Transaction" changes from an "A", Alien, to a "V",
Verified Scan

Click the F/A Scanning History - View Only link.
[Fi& Scanning History - View Only
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PEREZ, JULIEJ [JFY300)
© Sign Out

FIA Scanning History - View Only - Fixed Asset Historical File o
Find Close Compare information Form  Tools
-
Transactions
 View All Transactions
" View Scanned ltems Only (S)
© View Alien ltems Only (A)
© View Missing Tag ltems Only (N)
 View Verified Items Only (V)
No records found. Customize Grig =]
Asset Tag s
Number Humber Description Location 1 Location 2 Location 3 N
] 5
Dane [T [T [CF [ trusted sites H100% -

Alien Asset Verify-Reject

Step

Action

33.

Click in the Tag Number field.

34.

Enter the desired information into the Tag Number field.

35.

Click the View Verified Items Only (V) option.

36.

Use the Scroll Bar to view the rest of the record
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FiA Scanning History - View Only - Fixed Asset Historical File
Find Close Compare information Form  Took
] =
Transactions
" View All Transactions
" View Scanned ltems Only (S)
© View Alien ltems Only (A)
© View Missing Tag ltems Only (N)
& View Verified Items Only (V)
Records 1-2 Customize Grig ]
Serial/VIN Transaction Transaction User Date Time Work
Number (SINIANV) Description 1) Updated Updated Stn ID Comments
v VERIFIED SCAN CHUTT 04/22/2010 91835 065005007
v VERIFIED SCAN CHUTT 0611712010 85505 065005007
1] | i
Dane [ [T [[F[e trusted sites H100% -

Step Action

37. Transaction reflects "V" - VERIFIED SCAN

38. Click the Close button.
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EnterpriseOne Menu B0 welcome!
Open Applications. (=)

You have no running applications.

Open New Window

Fast Path

]

[> Favorites
[ Content Development Tools
> EnterpriseOne Menus
[ Mobile Sales Menus
> Power User Tasks
+ State of Nebraska - TEST
— View Job Status
[ Self Sernvice
[- Address Book
I Authorized Agents
I Accounting
I Accounts Payable
[ Accounts Receivable
I Budget
I Grants & Projects
< Fixed Assels
[> Add Fixed Asset
[» Post Fixed Assets Transaclions
b SPN Reports
[» Location Transfers
> Asset Transfers
I Inquiries & Reports
I» Depreciation
= Fixed Assets - Barcoding
A il I il

- canning History - Alien Assets
— FIA Scanning History - Missing Tag
— Alien Asset Verification
— Alien Asset Verification History
[» F/A Scanning Maintenance

I» Fixed Assets - State Accounting

I» Fixed Assets - St Surplus / Bldg Div
I Capital Asset Mgt
[ Human Resources
I Payrall
I Purchasing - Agencies =

The EnterpriseCne Menu contains several links to the applications
These links will always be at the |left of your screens, no matter what application you are using.
You can also hide the menu when you need more space for your work.

Training Guide
Alien Asset Verify-Reject

PEREZ, JULIE J [P

Dane

Trusted sites H00% -
VA

Step

Action

39.

VERIFIED ASSET UPDATES

[slien Asset Verification History

Click the Alien Asset Verification History link.

Alien Asset Verification History - updates with verification record
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[>] it
Alien Asset Verification History - Review Verified Items o
Select Find Close Tools
4
Records 1 - 50 Customize Grid ]
[ \ [
Tag Scanned Scanned Scanned Scanned
Number Description Location 1 Location 2 Location 3
™ 23621811 Gl -
© 23G21813 HASTINGS
23621814 Gl
235000191
238000221
' 23500357L
23821576 HASTINGS
23521633 23521633 YORK SAM
23821634 HASTINGS
23521635
23821655
23521665
23821672 Gl
23821715
23821885
23521914 YORK
23821954 HASTINGS
ﬁ 23521858 al L’j
Done [ [ [ trusted sites [H100% -

Step Action

40. Click in the Tag Number field.

41. Enter the desired information into the Tag Number field.

42. Click the Find button.

43, Use the Scroll Bar to view the rest of the record
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ORACLE- JD EDWARDS ENTERPRISEONE o JUUEDJ E_j ;z}?
Alien Asset Verification History - Review Verified Items o
5?55‘ Find Close Tools
Records 1-4 Customize Grid &) [0
-
Serial/VIN Scanned Scanned Scanned Scanned Review Revi¢
03/19/2009 131141 065005007 CHUTT 08/19/2009
03/19/2009 131240 065005007 CHUTT 08/19/2008
04/22/2010 91835 065005007 CHUTT 051112010
06/17/2010 85505 065005007 CHUTT 08/25/2010
K1 | »l
Done [ [ [ trusted sites H100% -
Step Action
44, When an alien asset scan is verified, the following fields reflect:
0 Review Date
o Review Time
o Review User ID
45, Double-click in the Tag Number field.
|55M035871 |
46. Enter the desired information into the Tag Number field.
47, Click the Find button.
48. Use the Scroll Bar to view the rest of the record
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Alien Asset Verification History - Review Verified ltems

Select Find  Close Tools
"4

Records 1-1

Customize Grid

E o

Scanned Scanned
Date Time

Scanned
Work Station ID

73026 065005022

Scanned
UseriD
07i06/2010 JNEAL

“

Review
Date

Review Review
Time userin

Scanned
Comment
08i25/2010

131655 NISJPEREZ Scan Rejected

| i

Dane

[ [ [ trusted sites

1% -

Step

Action

49.

0 Review Date
0 Review Time
o Review User ID

0 Scanned Comment = Scan Rejected

When an alien asset scan is rejected, the following fields reflect:

50.

Click the Close button.

51.

End of Procedure.
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