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Disposal through Destruction

Disposal through Destruction Overview

A Fixed Asset being processed for Destruction through AS Materiel Divison, Surplus Property
must be in a "PD" - Pending Destruction status, have Surplus Property Notification number
assigned, and have a completed Certificate of Destruction (COD) through AS Material Division,
Surplus Property.

This Training Guide provides system requirements for the disposal of a Fixed Asset within the

EnterpriseOne system. For complete details on processes for proper disposal of Fixed Assets,
reference AS Materiel Division’s website.

Disposal through Destruction Lesson

Procedure

In this lesson you will learn how to do a disposal through destruction.

Step Action
1. Click the State of Nebraska link.
|State of Nebraska |
2. Click the Fixed Assets link.
3. Click the Add Fixed Asset link.
4, Click the Asset Master Information link.
[&s=et Master Information|

Page 1




Training Guide @I

Disposal through Destruction AdeministrativeSer vces

ORACLE" 10 EDWARDS ENTERPRISEONE PEREZ'JU”; e

Sign Out

Asset Master Information - Work With Assets
Select Find  Add  Copy Dekte Close Row Form Tools
v @ + B 0 X B =
Display Additional Selections  CatCodes 1-10 CatCodes 11-20 Cat Codes 21,22,23
Skip To Description ‘g
Resp. Business Unit = Location =
Skip to Tag Mumber ‘
Sequence Grid By & Asset Number " Asset Description " User Defined
No records found. Customize Grid ]
[ [ Q |
Asset Tag Asset Asset
r Number Number Description Description 2 Location Line 1 Local
[l — i
Done [ [ [ trusted sites H100% -

Step Action

5. You can find the Asset you want to dispose of by entering the Asset Number or
Tag Number in the QBE line.

6. Click the Find button.

7. Choose the desired row that has the asset you wish to dispose by clicking the check
box next to it.

8. Click the Select button.
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PEREZ, JULE J [

Asset Master Information - Asset Master Revisions @
Work With Assets | Asset Master Revisions
OK  Cancel Form Previous Next Tools
B X [
Asset Number 184007 Last Asset Number Entered D
Asset Information  Location = Category Codes 1-10 | Category Codes 11-20 | Additional Info
Identification Description
== 184007 |DELL 1901FP FLAT PANEL
Tag Mumber 65N 1237 [MONITOR
Serial Mumber/VIN [ [
Parent Number |EEN1237
Accounting Information
Fund * [poes0 | ACCOUNTING DIV REVOLVING
Responsible BU = 65025009 ENTERPRISEONE
Account Number * [ 56650173300 COMPUTER HARDWARE EQUIPMENT
Date Acquired 07/02/2004 Date Disposed P.O 14537
Status WK WORKING Date 081772010 Time 145607
Subledger Inact. ,— ACTIVE SUBLEDGER
Address Number W Allow WO
Inventory Mumber |
Dane [T [T [ trusted sites H100% -

Step

Action

Click in the Status field.

10.

Click the Status button.
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ORACLE, JD EDWARDS ENTERPRISEONE e

Select User Define Code
Select Find Clse Tooks
4
Product Code 2 FIXED ASSETS
User Defined Codes [Es | STATUSORDISPOSAL CODE
Records 1-21 customize Gris[E) [0
\ [
Code Description
& AS AVAILABLE SURPLUS =)
DA DISPOSED ADJUST
falls)o] DISPOSED DESTRUCT
DL DISPOSED LOST
DS DISPOSED SURPLUS
DT DISPOSED TRADE
DX DISPOSED STOLEN
Dz DISPOSED TRANSFER
©ONA NOT ASSIGNED
 PA PENDING ADJUSTMENT
© PD PENDING DESTRUCTION
©PL PENDING LOST
P PENDING SURPLUS
P PENDING TRADE
P PENDING STOLEN
Pz PENDING TRANSFER
fall-1 STANDBY
oo UNABLE TO LOCATE |
e VAGANT BUILDING
W WORKING BILLABLE [
Done [ [T [F[e trusted sites H100% -

Step Action

11. Click the PD - PENDING DESTRUCTION option.

12. Click the Select button.
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Asset Master Information - Asset Master Revisions @

Work With Assets | Asset Master Revisions

OK  Cancel Form Previous Next Tools

B X [

Asset Number 184007 Last Asset Number Entered D
Assetinformation  Location = Category Codes 1-10 | Category Codes 11-20  Additional Info
Identification Description
AssethNumber 184007 ‘DELLW[HFP FLAT PANEL
Tag Mumber 65N 1237 [MONITOR
Serial Mumber/VIN [ [
Parent Number [65N1237
Accounting Information
Fund * [poes0 | ACCOUNTING DIV REVOLVING
Responsible BU = SE0zs000 ENTERPRISEONE [ACcoUNTING DIV REVOLVING )
Account Number * [ 56650 173300 COMPUTER HARDWARE EQUIPMENT
Date Acquired 07/02/2004 Date Disposed P.O 14537
Status @ PENDING DESTRUCTION Date 081772010 Time 145607
Subledger Inact ACTIVE SUBLEDGER
Address Number W Allow WO
Inventory Mumber |
Done [T [T [ trusted sites H100% -

Step

Action

13.

Click the Category Codes
[Category Codes 11-20]

11-20 tab.

JD EDWARDS ENTERPRISEONE

Asset Master Information - Asset Master Revisions
Work With Assets
OK  Cancel Form Previous Next Tools

B X &
184007

Asset Master Revisions

Asset Number

AssetInformation | Location | Category Codes 1-10

Engine Disp/Liters-CID

M -
—
——
—

Utilicyl

Type Heating

Type Cooling

Split Code/Grant

Billing

Category Code 17

COD/Ad] Type

Category Code 19

Category Code 20

Category Codes 11-20

Last Asset Number Entered

Additional Info

NONE

NONE

Done.

EL00% -

N (K

[T T T [ Trusted skes
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Step Action

14. Click in the COD/Adj Type field.

15. Click the COD/Adj Type button.

ORACI—E. JD EDWARDS ENTERPRISEONE = JUUEQJ [JP‘|'9DI)]
Sign Out
Select User Define Code @
Select Find  Close Tools
v & X B
Product Code 2 FIXED ASSETS
User Defined Codes [Fe | copmpiTYPE
Records 1-8 Customize Grid (]
\
Code Description
o .
£ DND DESTROY AND DISPOSE
© DNR DESTROY AND RECYGLE
£ HAZ HAZARDOUS MATERIAL
© PRT CANNIBALIZE FOR PARTS
£ REC RECYCLE
© SCR PROCESS AS SCRAP METAL
£ TOT TOTALED VEHICLES
Dane | [ [ [ [ |8 [ Trustedsies E100% -

Step Action

16. Select the appropriate COD Type (Certificate of Destruction Type).
17. Click the Select button.

18. Click the Additional Info tab.
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PEREZ, JULIEEJ [JFYS00])
© Sign Out

Asset Master Information - Asset Master Revisions @
Work With Assets | Asset Master Revisions
OK  Cance] Form FPrevious Next Took
X [
AssetNumber 184007 Last Asset Number Entered D
Asset Information | Location | Category Codes 1-10 = Category Codes 11-20 || Additional Info
Location: Building/Room/Comments Extended Category Codes
ISTATE CAPITON SPN Number
[RooM 1308 County
[MIKE HOOVER Date Sold
Other Information
New or Used N NEW
Ownership/Master Lease S STATE OWNED
Scan
Tax Entity
Fair Market Value
Dane [ [ [ trusted sites H100% -

Disposal through Destruction

Step

Action

19.

Click in the SPN Number field.

20.

Enter the SPN Number in the SPN Number field.

AADDYYSSSS.

AA - Agency number

DD - Division number

YY - last two digits of the calendar year

SSSS - sequential number assigned by the agency

Note: SPN (Surplus Property Notification) Number is 10 digits, using this format —

21.

Click the OK button.
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ORACLE, JD EDWARDS ENTERPRISEONE PEREZ, JULE J [JFY800]

© Sign Out
Asset Master Information - Status Change Date & Time o
0K Cancel Tools

=]

Asset Status Change

Unit Number [esN1237

DELL 1901FF FLAT PANEL

Start Effective Date 0811712010
Beginning Time 150153
Equipment Status

[~ Update Children

Dane [ [ [ trusted sites H100% -

Step Action

22, Review date and time, change if required. (should be today's date).

23. Click the OK button.
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Asset Master Information - Asset Master Revisions
Work With Assets | Asset Master Revisions
OK  Cancel Form Previous Next Tools
B X [
Asset Number 184007 Last Asset Number Entered D
Assetinformation Location = Category Codes 1-10 | Category Codes 11-20  Additional Info
Identification Description
fesr Mt 184007 [DELL 1901FP FLAT PANEL
Tag Mumber 65N 1237 [MONITOR
Serial Mumber/VIN [ [
Parent Number |EEN1237
Accounting Information
Fund * [poes0 | ACCOUNTING DIV REVOLVING
Responsible BU = 65025009 ENTERPRISEONE
Account Number * [ 56650173300 COMPUTER HARDWARE EQUIPMENT
Date Acquired 07/02/2004 Date Disposed P.O 14537
Status ) PENDING DESTRUCTION Date 081772010 Time 145607
Subledger Inact ACTIVE SUBLEDGER
Address Number W Allow WO
Inventory Mumber |
Dane [T [T [ trusted sites H100% -

24.

Click the Cancel button.

%]

RACI—E JD EDWARDS ENTERPRISEONE

Asset Master Information - Work With Assets
Select Find  Add  Copy Delete Close Row Form Tooks
v @ + B 0 X B =
Display Additional Selections  CatCodes 1-10 CatCodes 11-20 Cat Codes 21,22,23
Skip To Description |DELL 1901FP FLAT PAMNEL
Resp. Business Unit g Location g
Skip to Tag Number ‘
Sequence Grid By & Asset Number " Asset Description " User Defined
Records 1-1 Customize Grid ]
[ 65N 1237 [ [
7 (@] Asset Tag Asset Asset
Number Number Description Description 2 Location Line 1 Loca
¥ 184007 G5N1237 DELL 1901FP FLAT PANEL MONITOR STATE CAPITOL ROOR
| i
Dane [ [ [ trusted sites H100% -
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Step Action

25. Click the Close button.
26. You have successfully completed this lesson.

End of Procedure.

Disposal through Destruction Report Lesson
Procedure

In this lesson you will learn how to run the Disposal through Destruction Report.

Step Action

1. Click the State of Nebraska link.

State of Mebrasks

2. Click the Fixed Assets link.

3. Click the SPN Reports link.

4, Click the Destruction (PD) link.

ORACLE’ PEREZ, JULEE | [JPYS00]
JD EDWARDS ENTERPRISEONE os

Sign Out

Version Prompting ]
Cancel Submit Form  Tooks
X 2 0O =&

Prompt For
[~ Data Selection I Data Sequencing
Dane [ [ [ [C@ [ mustedsites H100% -
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Step Action

5. Click the Data Selection option.

6. Click the Submit button.

ORACLE’ PEREZ, JULE J [JPY300]
JD EDWARDS ENTERPRISEONE os
Sign Out
Data Selection
OK Cancel Dekte  Up  Down

v X 0 B ®

Operator Left Operand Comparison Right Operand
Where  [Ledger Types (F1202) (LT) [BC] =] [is equalto | A

And x| [Object Account (F1202) (0BJ) (BCI =] [is equaito x| ["580000-586999
and x| [SPN Number (F1201) (FA21) [BC] x| [is equalto | [e1ank
And =| [Fiscal Year (F1202) (FY) [BC] | [is equalto | [e1ank

wal] | H| =

Add Row

O 1Cl O (Ol O

L L e 1] L

Advanced

Dane [ [ [J[e trusted sites H100% -

Step Action

7. Click the drop down list in the Right Operand column of the third row.

| Blank ||
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|

Adminiatrati VEOES
CLE PEREZ, JULIEJ [JFY300)
D EDWARDS ENTERPRISEONE )
A ign Out
Data Selection
OK Cance| Delste Up  Down
v X 1
Operator Left Operand Comparison Right Operand
" where [LedgerTypes (F1202) (LT} [BC] =] [is equaito =] [ax =
™ [ana=] [oniect Account (F1202) (0BJ) (BCI =] [is equaito x| ["580000-586999" =]
i and x| [SPN Number (F1201) (FA21) [BC] x| [is equalto =] [Brank =]
™ [and =] [Fiscal vear (F1202) (FY) (BC) =] [is equaite JE3 f e
T e | I =l
Account ID (F1202) (AID) [BC]
Add Row Agency (F1201) (ACLB) [BC]
CODIAG) Type (F1201) (FAB) [BC]
Advanced Description (F1201) (DLO1) [BC]
—_—— Description 02 (F1201) (DL02) [BC]
Division (F1201) (ACLT)[BC]
Equipment Status (F1201) (EQST) [BC]
Fiscal Quarter (Obsolete) (F1202) (FQ) [BC]
Ledger Types (F1202) (LT)[BC]
Object Account (F1202) (OBJ) [BC]
Rate Group (F1201) (ACLO) [BC]
SPN Mumber (F1201) (FA21) [BT]
Serial NumberVIN (F1201) (ASID) [BC]
Split Code/Grant (F1201) (FAS) [BC]
Subledger - GIL (F1202) (SBL) [BC]
Tag Number (F1201) (APID) [BT]
szUserld [PO]
Done [ [T [J[ trusted sites H100% -

Step

Action

Click the Literal list item.

[Literal

Select Literal Value
0K Cancel
"4

Literal Value:

Single Value Range of Values

JD EDWARDS ENTERPRISEONE

List of Values

PEREZ, JULEE ] [J
ign Out

Done.

[T T T [ Trusted skes

H100% -
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Step

Action

9.

report.

Enter the Agency assigned SPN number.

This number must be entered on the Fixed Asset record(s) prior to running this

10.

Click the OK button.

11.

Click the drop down list in the Right Operand column of the fourth row.

IEIIank

|

ORACI—E. JD EDWARDS ENTERPRISEONE

Data Selection
OK Cancel Delete Up  Down

v X 0 H =

PEREZ, JULIEJ [JPY300]
[>

Operator Left Operand Comparison Right Operand
" where [LedgerTypes (F1202) (LT) [BC) x| [is equalto | [ax =]
r And x| [Object Account (F1202) (0BJ) [BC] | [is equalto x| [s80000-585999 =]
I} And =] [SPN Number (F1201) (FA21) [BC] = [is equalto =] [*e517100007 |
- And x| [Fiscal vear (F1202) (FY) [BC) x| [is equalto | [Biank =]
(] And =] | =l
Add Row
Amount - Beginning Balance/PYE Fonward (F
Advanced Amount - Week-to-Date (F1202) (AWTD) [BC]
SR Asset Itern Number (F1201) (NUMB) [BC]
Asset ftem Number (F1202) (NUMB) [BC]
Century (F1202) (CTRY) [BC]
Fiscal Year (F1202) (FY) [BC]
Tax Entity (F1201) (TXJS) [BC]
Total Counts [RV]
Done [ [ [ [ [CF] mustedsites H100% -

12.

Click the Literal list item.

[Literal
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© Sign Out
Select Literal Value

OK  Cance]

"4

Single Value Range of Values  List of Values

Literal Value: |

Dane [ [T [ trusted sites H100% -

Step Action

13. Enter the fiscal year for which you want to run the report.
14. Click the OK button.
15. Click the OK button.
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ORACLE, JD EDWARDS ENTERPRISEONE = JUU; E—j;z}i]
Printer Selection @
%K Cancel Tools
Printer Selection  Print Property = Document Setup | Advanced
Printer Name |a&PLIONEWORLD
Printer Location |EDGE DEFAULT
Printer Model |Laser
Number of Copies ,17 Range: 1-9999
Dane [T [T [ trusted sites H100% -
Step Action
16. Click the OK button.
=
17. To view the report you will need to go to View Job Status. For more information

go to the Reports Lesson under the System Basics Training Guide.

You have successfully completed this lesson.
End of Procedure.
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