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Transferring an Asset Intra-Agency

Transferring an Asset Intra-Agency Overview

Warning: Fixed Assets without Cost should NEVER be transferred. You must delete the
Fixed Asset record and enter a new record in the Asset Master, then attach costs to the new
record.

Agencies can transfer assets within their own Agency. A transfer must be completed if the
following Asset Master field(s) need to be changed:

Fund

Responsible Business Unit

Account number

Item Code

Warning: Exception: if the Item Code is the only incorrect field, meaning the item code
in the object accounts is correct, a transfer is not necessary.

o Division

Warning: Exception: if the Division is the only incorrect field, meaning the Responsible
Business Unit and/or Fund are correct, a transfer is not necessary.

Transfer a Fixed Asset Intra-Agency (Proof and Final)

Procedure
In this lesson you will learn how to transfer a fixed asset intra-agency.

Warning: Fixed Assets without Cost should NEVER be transferred. You must delete the Fixed
Asset record and enter a new record in the Asset Master, then attach costs to the new record.
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ORACLE, JD EDWARDS ENTERPRISEONE PEREZ, JULE J [JFY800]

© Sign Out
EnterpriseOne Menu Fo
Open Applications

You have no running applications, The EnterpriseCne Menu contains several links to the applications.

Open Hew Window These links will always be at the left of your screens, no matter what application you are using.

You can also hide the menu when you need more space for your work.
Fast Path

]

[> Favorites

I Content Development Tools
> EnterpriseOne Menus

[ Mobile Sales Menus

> Power User Tasks

[ State of Nebraska - TEST

[» Roles

Welcome!

> Actions

[ Preferences

Dane [ [ [ trusted sites H100% -

Step Action

1. Click the State of Nebraska link.
State of Nebraskal

2. Click the Fixed Assets link.

3. Click the Asset Transfers link.
Asset Transfers

4, Click the Asset Transfer - Proof link or the Asset Transfer - Final link.
|Asset Transfer - Proof]
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© Sign Out
Version Prompting o
Cancel Submit Form Tools

8 &

Prompt For

[ Data Selection [JData Sequencing

Done i) + Trusted sites dh v Ho0w v
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Step

Action

Click the Data Selection option.

=

Click the Submit button.
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RACI—E JD EDWARDS ENTERPRISEONE

Adminiatrati VEOES

Data Selection
0K Cance| Delete Up  Down
v X i
Operator Left Operand Comparison Right Operand
[] Where |TagNumber(F1201) (APID)[EC] | [is equalto | [ Blank v
@ v “| v
Add Row
Advanced
Done 73| o/ Trusted sites dh v H00w v
Step Action

7. Click the Right Operand list.

| Blank

RACI—E JD EDWARDS ENTERPRISEONE

Data Selection

OK  Cance Delete  Up  Down
v X 1
Operator Left Operand ‘Comparison Right Operand
[ud] ‘Where |Tag Number (F1201) (APID) [BC] v| | is equal to v‘ Blank
~
O VH v‘ Zero il
Null
Add Row Literal
o AAl Item Number - GLOBAL [RV]
Advanced AccumDeprMCU [PO]
-ncvanced AccumDeproBJ [FO) |
AccumDeprSUB [PO]
Accumnulated Depreciation Account - BU (F
Accumulated Depreciation Account - Objct
Accumulated Depreciation Account - Sub (
Agency (F1201) (ACLE) [BC]
‘Asset Cost Account - Business Unit (F120
Asset Cost Account - Object (F1201) (AOB.
Asset Cost Account - Subsidiary (F1201) (
Asset Revenue - Business Unit (F1201) (F
Asset Revenue - Object (F1201) (ROBJ) [E
Asset Revenue - Subsidiary (F1201) (RSU
AssetCostMCU [PO]
AssetCostOBJ [PO)
AssetCostSUB [PO]
Barg Unit (F1201) (UN) [BC]
Business Unit (F1201) (MCU) [BC]
Business Unit - Location (F1201) (LOC) [E
CODIAd] Type (F1201) (FAS) [BC]
CatagoryCode11 [PO]
Category Code - F/A 16 (F1201) (FAB) [BC]
Category Code - FIA 17 (F1201) (FAT) [BC]
Category Code - F/A 19 (F1201) (FA9) [BC]
Category Code - FIA 20 (F1201) (FAQ) [BC] ¥
Dane il /' Trusted sites S v H0n v
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Step Action

8. Click the Literal list item.
[Literal

ORACLE" 1o EDWARDS ENTERPRISEONE L Em‘; ‘j;fj‘
Select Literal Value
v %
Single Value Range of Values  List of Values
Literal Valu: A
Dar i) o Trusted sites Ghovr Hlow <
Step Action
9. Enter the Tag Number of the desired asset in the Literal Value field.
10. Click the OK button.
11. Click the OK button.
12. Note: Before beginning a transfer, blank out any populated fields on the Process Tab

on the Processing Options window and complete with your agency's information
based on the instructions below.

Note: Information entered on the Process Tab of Processing Options should
represent where the asset is being transferred.
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Step Action
13. Decision: Complete the appropriate fields on the Process Tab on the Processing

Options window based on these different transfer options:

e Changing the Division on an Asset Master
Go to step 14 on page 6
e Changing the Fund on an Asset Master
Go to step 18 on page 8
e Changing the Item Code on an Asset Master
Go to step 19 on page 9
e Changing the Object Account on an Asset Master
Go to step 20 on page 10
e Changing the Responsible Business Unit on an Asset Master
Go to step 21 on page 11

14.

Changing the Division on an Asset Master
Complete the following fields:

1. Process Mode - Blank

2. Transfer Date - Today's date

8. Explanation

10.g. Category Code 07 - 3-digit division number

Example: Transfer Tag Number 65N123 from Division 002 to Division 007 on
1/13/20086.

1. Process Mode = Blank

2. Transfer Date = 1/13/2006

8. Explanation = Transfer Division
10.g. Category Code 07 = 007

Page 6




|

Adminiztrati VEIES

ORACLG’ JD EDWARDS ENTERPRISEONE

Processing Options
0K Cancel

"4

Process \Versions | Print

1. Process Mode

Blank = Preliminary mode
1=Final mode

2 Transfer Date

3. Asset Cost Account

a. Asset Cost Business Unit

b. Asset Cost Object

c. Asset Cost Subsidiary

4. Accumulated Depreciation Account
a. Accum Depr Business Unit

b. Accum Depr Object

c. Accum Depr Subsidiary

]

11i25/2008

—
—

—
—

5. Costand Accumulated Depreciation Account

a. Costand Accum Depr Subledger

L ]

b. Costand Accum Depr Subledger Type l:l

6. Depreciation Expense Account
a. Depr Expense Business Unit

b. Depr Expense Object

582100

Training Guide
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Done

il [ + Trusted sites

43 v ®ioow -

Step

Action

15.

Click the OK button.

RACI—E, JD EDWARDS ENTERPRISEONE

Printer Selection
OK  Cancel Form Tooks
8 X |3
Printer Selection  Print Property = Document Setup = Advanced
Frinter Name |asPLIONEWORLD_A
Printer Location |HERE
Printer Model |LASER
Number of Copies 1 Range: 1-9999
o~
Done il + Trusted sites dh v Ho0w v
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Step Action
16. Click the OK button.

17. To view the report you will need to go to View Job Status. For more information
go to the Reports Lesson under the System Basics work instructions.
You have successfully completed this lesson.
End of Procedure. Remaining steps apply to other paths.

18. Changing Fund on an Asset Master

Complete the following fields:

1. Process Mode - Blank

2. Transfer Date - Today's date

3a. Asset Cost Business Unit - "Transfer to™ fund
4a. Accum Depr Business Unit - "Transfer to" fund
8. Explanation

Note: Complete the following fields if the "Transfer to" fund is not the Responsible
Business Unit's fund:

6a. Depr Expense Business Unit - business unit belonging to "Transfer to" fund.
9a. Responsible Business Unit - business unit belonging to "Transfer to" fund.

Example: Transfer Tag Number 65N123 from Fund 10000 to Fund 56650 on
1/13/2006 (Responsible Business Unit is in Fund 56650).

1. Process Mode = Blank

2. Transfer Date = 1/13/2006

3a. Asset Cost Business Unit = 56650
4a. Accum Depr Business Unit = 56650
8. Explanation = Transfer Fund

Go to step 15 on page 7
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Step Action

19. Changing the Item Code on an Asset Master
Complete the following fields:

1. Process Mode - Blank

2. Transfer Date - Today's date

3b. Asset Cost Object - 17XX00 (XX = Item Code)
4b. Accum Depr Object - 18XX00 (XX = Item Code)
6b. Depr Expense Object - 56XX00 (XX = Item Code)
8. Explanation

10a. Category Code 01 - 2-digit Item Code

Note: Changing Item Code will directly affect the depreciable life of the asset.

Example: Transfer Tag Number 65N123 from Item Code 27 to Item Code 33 on
1/13/2006

1. Process Mode = Blank

2. Transfer Date = 1/13/2006

3b. Asset Cost Object = 173300

4b. Accum Depr Object = 183300
6b. Depr Expense Object = 563300
8. Explanation = Transfer Item Code
10a. Category Code 01 = 33

Go to step 15 on page 7
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Step

Action

20.

Changing the Object Account on an Asset Master
Complete the following fields:

1. Process Mode - Blank

2. Transfer Date - Today's date

3b. Asset Cost Object - 17XX00 (XX = Item Code)
4b. Accum Depr Object - 18XX00 (XX = Item Code)
6b. Depr Expense Object - 56XX00 (XX = Item Code)
8. Explanation -

10a. Category Code 01 - 2-digit Item Code

Note: Changing Item Code will directly affect the depreciable life of the asset.

Example: Transfer Tag Number 65N123 from Account Number 10000.172700 to
Account Number 10000.173300 on 1/13/2006

1. Process Mode = Blank

2. Transfer Date = 1/13/2006

3b. Asset Cost Object = 173300

4b. Accum Depr Object = 183300

6b. Depr Expense Object = 563300

8. Explanation = Transfer Object Account
10a. Category Code 01 = 33

Go to step 15 on page 7

Page 10




A Training Guide
dministrat R ces Transferring an Asset Intra-Agency

Step Action

21. Changing the Responsible Business Unit on an Asset Master
Complete the following fields:

1. Process Mode - Blank

2. Transfer Date - Today's date

6a. Depr Expense Business Unit - "Transfer to" responsible business unit

8. Explanation

9a. Responsible Business Unit - "Transfer to" responsible business unit

10g. Category Code 07 — 3 digit division number - Change only if new responsible
business unit belongs to a different division than the old responsible business unit.

Note: If the new responsible business unit belongs to a different fund than the old
responsible business unit, you must also complete the instructions for Changing the
Fund on an Asset Master.

Example: Transfer Tag Number 65N123 from Responsible Business Unit 65025000
to Responsible Business Unit 65025009 on 1/13/2006 (no division or fund change)

1. Process Mode = Blank

2. Transfer Date = 1/13/2006

6a. Depr Expense Business Unit = 65025009

8. Explanation = Transfer responsible business unit
9a. Responsible Business Unit = 65025009

Go to step 15 on page 7

Approve and Post Transfer Journal Entry

Procedure

In this lesson you will learn how to approve and post a transfer journal entry.
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ORACI—E’ JD EDWARDS ENTERPRISEONE

Adminiat r&Eﬂ VEOES

EnterpriseOne Menu

Open Applications
You have no running applications.

Open New Window

[z (=1 100)

Welcome!

The EnterpriseCne Menu contains several links to the applications

These links will always he atthe [eft of your screens, no matter what application you are using.

You can also hide the menuwhen you need more space for your waork,

Fast Path

@

[> Favorites

> Content Development Tools
&> EnterpriseOne Menus

[ Mobile Sales Menus

[ Power User Tasks

[ State of Mebraska - TEST

[ Roles

~Actions

— Heln

= hiv Systerm Options

— Work With Wark Centar
— Submit.Job

— view Job Status

[> Preferences

Done

/ Trusted sites

Gy v Hlow -

Step

Action

Click the State of Nebraska link.
State of Mebraskal

Click the Fixed Assets link.

Click the Asset Transfers link.

Asset Transfers

[Fi& Transfer Reviewi&pprovelP oy

Click the F/A Transfer Review/Approve/Post link.
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FiA Transfer Review/ApprovelPost - Work With Batches
s‘\,m Find C[ste Eﬁm ﬁ Ingu\s
Batch Mumber / Type ,«7 ’Ei ASSET TRANSFER
@ Unposted Batches O Posted Batches O All Batches O Pending
No records found. Customize Grid &l O
]l [
@ | | o | | a5
Done E1 + Trusted sites Gh v Hioowm -
Step Action
5. Click in the Batch Number field.
6. Enter the Batch Number from Interagency Transfer Program into the Batch
Number field.
7. Click the Find button.
8. Select the batch by clicking the check box option next to it.
9. Click the Row button.
10. Click the Batch Approval menu.

| Batch Approval |
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ORACLE, JD EDWARDS ENTERPRISEONE

FiA Transfer Review/ApprovelPost - Batch Approval o
OK  Cancel Form  Tools
8 X L3
Batch MumberType 2360553 E

O mpproved - Batch is ready to post

@ Pending - Bateh is not ready ta post

Done E1 + Trusted sites G v W0 v

Step Action

11. Click the Approved - Batch is ready to post option.

12. Click the OK button.
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ORACLE, JD EDWARDS ENTERPRISEONE

FiA Transfer Review/ApproveiPost - Work With Batches o
Select Find  Close Form  Fow  Tools
v @ X B B &
Batch Mumber/ Type - E ASSET TRANSFER
@ Unposted Batches O Posted Batches O All Batches O Pending
Records 1-1 Customize Grid o
|2380553
Batch  Batch Batch Batch  Status Difference Difference user
Type  Humber  Date Status  Description Documents Amount 0
E 2360553 11/18/2010 A AFFROVED . - 194,955.18 GTHUMAN
Done E1 + Trusted sites G v W00 v

13.

Click the Row button.

14.

Click the Post by Batch menu.
| Past by Batch |
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ORACLE, JD EDWARDS ENTERPRISEONE

Adminiatrati

ViCEs

Printer Selection
OK  Cancel Form  Tools
8 X |3
Printer Selection  Print Property  Document Setup  Advanced
Printer Name |@GPLIONEWORLD
Printer Location |EDGEDEFAULT
e— Printer Model [LasER
Murnber of Copies 1 Range: 1- 88599
—
Done =il 7 Trusted sites G v W0 v

Step Action

15. Click the OK button.

ORACLG’ JD EDWARDS ENTERPRISEONE

FiA Transfer Review/ApprovelPost - Work With Batches
Select Find  Close Form  Row  Tools
v @ X B &
Batch Mumber/ Type - E ASSET TRANSFER
@ Unposted Batches O Posted Batches O All Batches O Pending
Records 1-1 Customize Grid o
|2380553
Batch  Batch Batch Batch Status Difference Difference user
Type  Humber  Date Status  Description Documents Amount 0
E 2360563 11/18/2010 A APPROYVED 2 194,855.18 GTHUMAN
Done E1 + Trusted sites G v W00 v
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Step Action

16. Click the Find button.
17. When the processing is complete, the Batch will no longer be displayed.

Note: Continue to click Find until it is finished processing.

18. Click the Posted Batches option.

19. Click the Find button.

20. The posted batch will be displayed.

21. Click the Close button.

22. You have successfully completed this lesson.

End of Procedure.

Update the Asset Master from a Division Transfer
Procedure

In this lesson you will learn to update the asset master from a division transfer.

ORACLE’ ib EDWARDS ENTERPRISEONE i

© Sign Out
EnterpriseOne Menu Fo
Open Applications

You have no running applications. The EnterpriseOne Menu contains several links to the applications.

Open New Window These links will always be at the left of your screens, no matter what application you are using.

You can also hide the menu when you need more space for your work.
Fast Path

Welcome!

<@

[ Favorites

> Content Development Tools
I EnterpriseOne Menus

[ Wobile Sales Menus

[> Power User Tasks

[ State of Nebraska - TEST

[» Roles

> Actions

I> Preferences

7 Trusted sites fa v ®ioow -
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Adminiztrat I'ﬂEtf VEOES

Step Action
1. Click the State of Nebraska link.
[State of Nebraska |
2. Click the Fixed Assets link.
3. Click the Add Fixed Asset link.
4, Click the Asset Master Information link.

|as=et Master Information|

ORACI—E- JD EDWARDS ENTERPRISEONE

HUNT, ETHAN [JPY900]
© Sign Out

Asset Master Information - Work With Assets @
VEYETXET R
Display Additional Selections  Cat Codes 1-10  CatCodes 11-20 Cat Codes 21,2223
Skip Te Description ‘i
Resp. Business Unit ’ai Location ’ai
Skip te Tag Number ‘
Sequence Grid By ) Asset Number O Asset Description O User Defined
No records found. Customize Grid (& [
[ [ |
O [ imper - ‘I;::g:iption g::;t\pt\onz Location Line 1 Loca
< >
Dane  Trusted sites Sy H0n v
Step Action
5. You will need to search for the asset. You can narrow your search by completing
the Resp. Business Unit field.
B |
6. Click the Find button.
7. Click the check box to the left of the transferred asset.
8. Click the Select button.
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Asset Master Information - Asset Master Revisions
Work With Assets

Asset Master Revisions

Cance] Form Previous Next Took

o
B X 8§ ¥ B &

Asset Number 21512
Asset Information  Location = Category Codes 1-10 | Category Codes 11-20
Identification
Asset Number 21512
Tag Number BSNG

Serial Mumber/VIN [Tw-0791UH-12800-141-6382

Training Guide
Transferring an Asset Intra-Agency

HUNT, ETHAN [JPY

Last Asset Number Entered

Additienal Info
Description

‘DELL INSPIRON 4000 LAPTOP

|cOMPUTER

Parent Number |EENE
Accounting Information
Fund * [poes0 | ACCOUNTING DIV REVOLVING
Responsible BU = 65025009 ENTERPRISEONE
Account Number * [ 56650 173300 COMPUTER HARDWARE EQUIPMENT
Date Acquired [oan01iz001 Date Disposed ] F.O [ 1041200
Status ,pg_ PENDING SURPLUS Date ’W Time W
Subledger Inact. ,_ ACTIVE SUBLEDGER
Address Number ] ] Allow WO

Inventory Mumber |

~

Done

" Trusted sites 4h v ®00% -

Step

Action

Click in the Tag Number field.
EDE |

10.

fields if necessary.

Update the Tag Number field to reflect the updated division. Change the location

11.

Click the OK button.

12.

Click the Cancel button.
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RACI—E, JD EDWARDS ENTERPRISEONE

Asset Master Information - Work With Assets
Select Find  Add

v @ + B

Display

Copy Delete Cose Row Form Took
X B =
Cat Codes 1-10

Additional Selections Cat Codes 11-20

Cat Codes 21,22,23

Skip Ta Description [DELL INSPIRON 4000 LAPTOP

Adminiztrativ

HUNT, ETHAN

Resp. Business Unit 65025000 Location =
Skip to Tag Mumber ‘
Sequence Grid By (&) Asset Number (O Asset Description O User Defined
Records 1- 56 Customize Grid (o]
Asset Tag Asset Asset
0 Number Number Description Description 2 Location Line 1 L
21512 65A159753 DELL INSPIRON 4000 LAPTOP COMPUTER STATE CAPITOL R(%|
(] 21513 BENEG PROXIMA XGA1100 STATE CAPITOL R(
|l 21514 65N67 PROXIMA XGA1100 NSOB TF
(] 107694 65N100 JDE SYSTEM ERP SOFTWARE JDE ENTERPRISEONE ST |
|l 120699 65N106 HP PROLIANT DL380 G3 EDGDRO1 UNMC o
(] 120828 65N105 HP PROLIANT DL380 G3 EDGDRO3 UNMC o
|l 121488 65N107 HP PROLIANT DL380 G3 EDGDRO02 UNMC o
(] 121489 65N108 HP PROLIANT DL380 G3 EDGDEPO2 UNMC o
|l 121673 65N118 DELL LATITUDE D800 LAPTOP STATE CAPITOL R(
(] 121676 65N117 DELL OPTIPLEX GX270 NIS1463A STATE CAPITOL R(
|l 125412 65N119 DELL OPTIPLEX GX280 NIS1467A STATE CAPITOL R(
(] 125413 65N120 DELL 1703FP FLAT PANEL MONITOR STATE CAPITOL R(
= 49R10A n:m-nla-n PE1L 4074FB FI AT PAMEL MORITAR STATE ~LPITAL s
< b
Done o/ Trusted sites dh v Ho0w -

13.

Click the Close button.

%]

14.

End of Procedure.

You have successfully completed this lesson.
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