Modifying Quote, Custom or Sales Order

Overview

The below references how to modify an existing Quote.

If you are modifying a Sales Order, it can be changed up to status 540.

NIS Policies

The tasks in this documentation provide end users with the tools to enter data
and collect data in NIS. It is the responsibility of the agencies to comply with
State Statutes, Federal Rules and Regulations, and State policies. For further
information concerning State Statutes and policies, please refer to both internal
agency resources and the Department of Administrative Services website:
http://www.das.state.ne.us/.

Navigation

NIS State of Nebraska > Sales Order Mgmt > CSI| > Sales Order Entry > CSI
Sales Quotes > Enter Sales Quotes (SQ)

Or

NIS State of Nebraska > Sales Order Mgmt > CSI > Sale Order Entry > CSI
Sales Order Entry
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OK  Cancel Form  Row  Tools
B X B 2
Order Number [2z0 EE 52610 BranchiPlant 46070025
Sold To [ooszas | CS1- GAME & PARKS FOLNDATION Order Dale [otrz6za0r
Ship To 565048 CS1- GAME & PARKS FOLNDATION CustPD
Records 1-2 MissFran
Line Quantity Inventory UoM | Unit Extended Last Hext
Humber | Ordered Humber Price Price Status Status
1.000 BONN 42521-TG-DK-999 CUSTOM DESK 0.0000 520 540
(] 2.000
ul 1

2. You will be at Sales Order Detail Revision screen automatically without
having to go through Header first

x|

Enter Sales Quotes ($Q) - Sales Order Detail Revisions
OK Cancel Form Row Tooks

B X 8 B &

]
Order Number |ggn |~3@ |5251n BranchiPlant 46070025
Sald To [seszas S/ - GAME & PARKS FOUNDATION Order Date 0112612007
Ship To 565348 C51 - GAME & PARKS FOUNDATION CustPO
Records 1-2

(] 1.000

20000 42521-TG-DK-939
(] 2.000

1] |

CUSTOM DESK Ea | 356 530 540

3. Fillin Unit Price
4. Click OK

Enter Sales Quotes (SQ) - Sales Order Detail Revisions
OK Cancel Form  Row  Tools

B X 58 8 &

/1 Warnings

A @ )

Issues (click each label for mare infarmation)
b Systemn Event still in Process

G0 0 warning
Flease look for the highlighted fields, correct the entries, and resubmit vaur
request.

Order Mumber |zgg |SQ |5251U BranchiPlant 4B070025
Sold To [pesmes CSi- GAME & PARKS FOUNDATION Order Date 01/26/2007
Ship To 565948 G5 - GAME & PARKS FQUNDATION CustPO

Records 1-2

=W MissFran
Line Quantity Inventory
Number | Ordered Humber

UoM | Unit Extended Last Hext
Price Price Status Status
(] 1.000 2.0000 42521-TG-DK-939

|cusToM DESK
O 2000

355.0000 |
1 1

71000 520 540

& If you get a Yellow Warning click OK again
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E]

Enter Sales Quotes (SQ) - Order Acceptance

6]
Form  Tools
Order Mumber [2a0 sa 52510
Sold To [eesess C8l - GAVE & PARKS FOUNDATION
Ship To 5R5048 T8I - GAVE & PARKS FOUNDATION
Records 1-6

Inventory
Number

Description

42671-TG-DK-399 GUSTOM DESK

Order Tax
Date

01426i2007 EA 2.0000

e [

B m

oo v 1.000 &
Order Total 71000
Taxahle Amount
@ Tax Ratel %
INVOICE TOTAL 710.00
4 | »
Place Order Revise Order

5. Click Place Order

& When modifying a document you MUST always be sure you have Placed
Order (as noted above) or your change has not taken place.

ﬁ If you needed to make yet another revision at this point click on Revise Order
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