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SYSTEM POLICIES
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Open IBT Inquiry

Open IBT Inquiry Overview

Use this work instructions to view all open (unpaid) IBT’s for your Agency. These amounts

shown indicate what your Agency has been billed and are still outstanding to be paid to another
Agency.

Open IBT Inquiry Lesson

Procedure

In this lesson you will leaern how to run an open IBT Inquiry.

ORACLE- JD EDWARDS ENTERPRISEONE .
EnterpriseOne Menu =0 Welcomel
Open Applications
You have no runhing applications. The EnterpriseOne Menu contains several links to the applications.
These links will always he atthe |ef ofyour screens, no matter what application you are using.
You can also hide the menu when you need more space for your work,
[> Favorites
[» State of Mebraska
b Roles
I> Actions
I Preferences
Dane J Trusted sites S v H0 v
Step Action
1. Click the State of Nebraska link.
State of Nebraskal
2. Click the Accounts Receivable link.
Bccounts Receivahblel
3. Click the Accounts Receivable Processing link.
Accounts Receivable Pracessing|
4, Click the Invoicing link.
Invaicing
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Open IBT |nC]UIry ldminlﬂrﬂl'rt;tr-.'n.r_-
Step Action
5. Click the Enter & Print Invoice link.
[Enter & Print Invaice|
6. Click the IBT Invoice Entry link.
BT Invoice Entry
ORACI—E. JD EDWARDS ENTERPRISEONE
IBT Inveice Entry - Work with Customer Ledger Inquiry [E]
§t:\;cl g Aid Delete Close Form  Row  Report I?u\s
custamer i Q
Inwoice Mo From = Thru [+ ® all O Paid O open
Date From Thru @ Invoice Date O Due Date
OGILDate O statement Date
A3 Of Date I Recuring Invoice [ summarize
No records found. Customize Crid @
e o e 7 [ o= o ortitn i o Pt o
< >
Done / Trusted sites fh - Hioow -
Step Action
7. Click the Open radio button.
In the grid area, scroll to the far right and find the Agcy column.
Click in the Agcy field.
10. Enter your 3-digit Agency number.
Note: AS will need to use the visual assist to search for the correct code, as DAS is
broken down into divisions.
Note: Agencies billed by the University will need to enter 051 in the Agcy Code
field and search for their agency name in the Remark field. (Ex. Enter *Education*
in the Remark field.
11. Click the Find button.
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Step Action

12. This will result in all, open (unpaid) IBT’s for your Agency. These are the amounts
your Agency has been billed and are still outstanding to be paid to another Agency.

13. Click the Close button.

14. You have successfully completed this lesson.
End of Procedure.

Page 3




	Open IBT Inquiry
	Open IBT Inquiry Overview
	Open IBT Inquiry Lesson


