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Recurring Invoices

Recurring Invoices Overview

You can create recurring invoices that specify the frequency and number of payments. You can
inquire on these invoices and recycle them as needed.

Enter Recurring Invoices Lesson

Procedure

In this lesson you will learn how to enter a recurring invoice.

ORACI—E. JD EDWARDS ENTERPRISEONE HUNT, ETHAN [JPY300]

© sign Out
EnterpriseOne Menu =0
Open Applications
You have no running applications The EnterpriseOne Menu contains several links to the applications

Open New Window These links will always be at the |eft of your screens, no matter what application you are using.

You can also hide the menu when you need more space for your work.
Fast Path

@

[ Favorites

I Content Development Tools
> EnterpriseOne Menus

[ Mobile Sales Menus

[> Power User Tasks

[» State of Nebraska

Welcome!

Dane o Trusted sites Sh v Riowm -
Step Action
1. Click the State of Nebraska link.
State of Nebraskal
2. Click the Accounts Receivable link.
[Accounts Receivablel
3. Click the Accounts Receivable Processing link.
|Accounts Receivable Processing]
4. Click the Invoicing link.
Invaicing
5. Click the Recurring Invoice Processing link.

[Recurring Invoice Processing]
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Step Action

6. Click the Standard Invoice Entry link.
[Standard Invoice Entrﬂ

ORACLG’ JD EDWARDS ENTERPRISEONE

Standard Invoice Entry - Work with Customer Ledger Inquiry
Select Find  Add Delete Close Form Row Report Tools
v @ + @0 X 2

Customer ‘i Q

Parent g Batch Number B

Invoice No From [ Thiu [ (oM O Paid © open

Date From I T @ nvoice Date O Due Date

O GILDate O statement Date

As Of Date [ Recurring Invoice [ summarize

No records found. Customize Grig =]
] Document Doc  Doc  Pay  Invoice Gross Open Discount Discount Due Discount Da

Number Type  Fd item  Date Amount Amount Available Taken Date Due Date DU
] | ]
Dane [@ + Trusted sites Sh v Hon v

Step Action

7. Click the Add button.
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ORACI—E- JD EDWARDS ENTERPRISEONE

Standard Invoice Entry - Standard Invoice Entry [ja) ]
Delete Cancel Form Row IQQ;B
Document No/Type/Fd [ ,7 [ Batch Mo * W
Customer ,|70\
Fund ] [¥] Discount %
Invaice Date ,7 GIL Date ,7 Payment Terms ’—
Records 1-1 Customize Grid al
el T i - A | Dw |Dme et
© [ [ | .
Gross ,7 Disc Tax Taxable ,7
Done [ + Trusted sites Gh v Hioowm -
Step Action
8. Enter the customer Address Book number into the Customer field.
9. Press [Tab].
10. Enter the fund number into the Fund field.
11. Invoice Date — date of your invoice to the customer or leave blank to default to G/L
Date.
12. Enter the date on which the entry should post to the general ledger into the G/L
Date field.
13. Click in the Gross Amount field.
14. Enter the Gross Amount into the Gross Amount field.
15. Press [Tab].
16. Identify the invoice in the Remark field.
17. Scroll to the Freq field.
18. Click in the Freq field and enter how often it will recur. Use the Visual Assist tool
if necessary.
19. C.Iick the Visual Assist button.
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ORACLE, JD EDWARDS ENTERPRISEONE HUNT, ETHAN [JFY300]

© Sign Out

Select User Define Code [y
Select Fnd  Cpse Form  Tools
v @ &
Product Code HOO
User Defined Codes RF RF
Records 1-6 Customizegrid (& @
Code Description
@ AN ANNUALLY
O BW BI-WEEKLY
O Mo MONTHLY
O|ar QUARTERLY
O SA SEMI-ANNUALLY
O WK WEEKLY
Done [ + Trusted sites dh v H0w -

20.

Select the appropriate Code.

21.

Click the Select button.
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0K Delste Cance] Form Row  Took

Standard Invoice Entry - Standard Invoice Entry

a8 x 2 =k
Document NoiType/Fd | |mnm Batch Mo * 1993491
Customer 966036 ABF FREIGHT SYSTEM, INC
Fund 10000 STATE GENERAL FUND [ Discount %
Invoice Date 12/21/2009 GIL Date 12/21/2009 Payment Terms
Records 1-2 Customize Grig a
count GIL No Pay S0 50 50 Payor P Void ‘Shipment
& Date Class  PS Freq Pymis Ext Doc No Type DocFd Humber Reference & Date Humber
[ femeql 4 0 A 0 \ [ )
v
« | >
Gross Dist Tax Taxable
Done  Trusted sites da v H00w -

22.

Press [Tab].

23.

Enter how often it will recur into the No Pymts field.

24.

Click the OK button.
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HUNT, ETHAN [JPY300]

ORACI—G’ JD EDWARDS ENTERPRISEONE © Sign Out

Standard Invoice Entry - G/L Distribution [ja) ]
OK Delete Cancel Form Row Took
B o X B &
Document No/Type/Co ‘305774 RR \mnnn Batch Number 1093491
Customer 966036 Explanation [ABF FREIGHT SYSTEW, INC
GIL Date 12/21/2009 Opercent
Records 1-2 Customize Grid =]
Account Explanation Track TaxRate Tx  Tax Per
Account Number Description Amount -Remark- Taxes Area Ex  ltemHo Ho
® I Q [ 200.00- [TRAINING EXAMPLE 0
(4] TRAINING EXAMPLE 0
< J ]
Amount Remaining [200.00-
Done + Trusted sites dh v H00w v

Step

Action

25.

Enter the G/L number into the Account Number field.

26.

Amount — should be negative, all or part of the Gross Amount.

217.

Remark — will default to the same as above or can be modified.
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HUNT, ETHAN [JPY300]

ORACI—G’ JD EDWARDS ENTERPRISEONE © Sign Out

Standard Invoice Entry - G/L Distribution [ja) ]
OK Delte Cancel Form Row Took
B 1 X B &
Document No/Type/Co ‘305774 RR \mnnn Batch Number 1093491
Customer 966036 Explanation [ABF FREIGHT SYSTEW, INC
GIL Date 12/21/2009 Opercent
Records 1-2 Customize Grid =]
Account Explanation Track TaxRate Tx  Tax Per
Account Number Description Amount -Remark- Taxes Area Ex  ltemHo Ho
@ 65025009 QE‘mﬂﬂl | 200.00- | TRAINING EXAMPLE 0
(o] TRAINING EXAMPLE 0
< J ]
Amount Remaining [200.00-
Done + Trusted sites da v H00w -

de

Step

Action

28.

Press the down arrow on the keyboard.

29.

Add additional line(s) as needed.

Amount field should show full distributed amount, Remaining field should be
blank
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ORACLG’ JD EDWARDS ENTERPRISEONE

|
idmhlﬂrlﬂ@ VHOES

HUNT, ETHAN [JPY300]

© Sign Out

Standard Invoice Entry - G/L Distribution [ja) ]
OK Delete Cancel Form Row Took
B o X B &
Document No/Type/Co ‘305774 RR \mnnn Batch Number 1093491
Customer 966036 Explanation [ABF FREIGHT SYSTEW, INC
GIL Date 12/21/2009 Opercent
Records 1-2 Customize Grid =]
Account Explanation Track TaxRate Tx  Tax Per
Account Number Description Amount -Remark- Taxes Area Ex  ltemHo Ho
(4] 65025009.961000 AUTHORIZED AMOUNT 200.00- TRAINING EXAMPLE 0
® | Q | TRAINING EXAMPLE 0
< J ]
Amount 200.00- Remaining
Done [ + Trusted sites dh v H0w -

30. Click the OK button.

31. Record the batch number.
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Standard Invoice Entry - Standard Invoice Entry
Delsts Cancel Form Row  Tools
2 =
Document No/Type/Fd [ [ Batch No * 1993491 PrevDoc * 306774
Customer | @, ABFFREIGHT SYSTEM, INC
Fund 10000 STATE GENERAL FUND [ Discount %
Invoice Date GIiL Date 12/21/2009 Payment Terms
Records 1-1 Customize Grig a
Pay  Gross Business Pymt Disc Open Tax Tax  Due Disco
ltem  Amount Remark Unit Terms  Percent Amount Area Expl  Date Due D
© o1 [ [ | I | .
L] 3
Gross Disc Tax Taxable
Done [ + Trusted sites dh v W00 v

32.

Click the Cancel button.

RACI—G’ JD EDWARDS ENTERPRISEONE

Standard Invoice Entry - Work with Customer Ledger Inquiry

Select Find  Add  Delete Close Form Row Report Tooks
v @ + @0 X B 8 &
Customer i Q
Parent [« Batch Number
Invoice No From [ Thiu ® Al O Paid
Date From ‘ Thru | @ Invoice Date
OGiL Date
As Of Date [ Recurring Invoice [ summarize
No records found.
i Document  Doc Doc Pay Invoice Gross Open Discount
Number Type Fd Item Date Amount Amount Available
<

1993491

Q© open
O Due Date
O statement Date
Customize Grig =]
Discount Due Discount Day
Taken Date Due Date DU
2

Done

< Trusted sites Gh v H0w -
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Step Action

33. Click the Close button.
34. You have successfully completed this lesson.

End of Procedure.

Inquire On Recurring Invoices Lesson
Procedure

In this lesson you will learn how to inquire on recurring invoices.

ORACI—E. JD EDWARDS ENTERPRISEONE HUNT, ETHAN [JPY300]

© sign Out
EnterpriseOne Menu =0
Open Applications
You have no running applications The EnterpriseOne Menu contains several links to the applications

Open New Window These links will always be at the |eft of your screens, no matter what application you are using.

You can also hide the menu when you need more space for your work.
Fast Path

Welcome!

@

[ Favorites

I Content Development Tools
> EnterpriseOne Menus

[ Mobile Sales Menus

> Power User Tasks

[ State of Nebraska

[» Roles

> Actions

[ Preferences

Done  Trusted sites iy Hioewm -

Step Action

1. Click the State of Nebraska link.
[State of Nebraska]
2. Click the Accounts Receivable link.
[Accounts Receivablel
3. Click the Accounts Receivable Processing link.
|Accounts Receivable Processing]
4, Click the Invoicing link.
Invaicing
5. Click the Recurring Invoice Processing link.

[Recurring Invoice Processing|
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Step Action

6. Click the Recurring Invoice Inquiry link.
[Recurring Invoice Inguiry

ORACLE’ HUNT, ETHAN [JFY800]
JD EDWARDS ENTERPRISEONE Osi
Sign Out
Recurring Invoice Inquiry - Work With Recurring Invoices History o
Select Fnd Close Row Regort Tools
v @ X
Net Due Date i 5 Fund B
Recur Frequency * GIL Class +
No records found. Customize Grid @
O Customer Customer Due Gross ] Doc Document  Doc  Pay
Number Hame Date Amount s Type  Number Fa Item  Remark

|~
|

Dane [@ « Trusted sites Sh v W v

Step Action

7. Click in the Recur Frequency field.

Enter the frequency code into the Recur Frequency field.

If necessar% narrow your search by entering the customer number in the QBE line.

10. Click the Find button.

11. Choose your customer by clicking the check box next to it.
12. Click the Select button.

13. Review the information.
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Recurring Invoices

Adminiatrati VHOES

RACI—E, JD EDWARDS ENTERPRISEONE

Recurring Invoice Inquiry - Revise Recurring Invoice Information

0K Cance| Tools

=]
Due Dale 011202010 &
Remark ‘TRAINING EXAMPLE
# of Payments 10
Recur Frequency MO
Invaice Date [1212112009

Done [ + Trusted sites du v H00w v

Step

Action

14.

Click the Cancel button.

RACI—G’ JD EDWARDS ENTERPRISEONE

Recurring Invoice Inquiry - Work With Recurring Invoices History
Select Fnd  Clpse Row Report Tooks
v @ X B L3
Net Due Date * Fund *
Recur Frequency MO GiL Class [+
Records 1-2 Customize Grig a
|oss038
0o Customer Customer Due Gross P Doc Document Doc  Pay
Number Name Date Amount s Type  Number Fd ltem  Remark
[l 966036 ABF FREIGHT SYSTEM, INC 01/20/2010 150.00 A RR 306773 10000 001 TRAINING EXAM
966036 ABF FREIGHT SYSTEM, INC 01/20/2010 200.00 A RR 306774 10000 001 TRAINING EXAM
| ) |
Done [ + Trusted sites dh v W00 v

Page 12




f Training Guide
Sl

Administrat Recurring Invoices

Step Action

15. Click the Close button.
16. You have successfully completed this lesson.

End of Procedure.

Recycle Recurring Invoices Lesson
Procedure

In this lesson you will learn how to recycle recurring invoices.

ORACI—E. JD EDWARDS ENTERPRISEONE HUNT, ETHAN [JPY300]

© sign Out
EnterpriseOne Menu =0
Open Applications
You have no running applications The EnterpriseOne Menu contains several links to the applications

Open New Window These links will always be at the |eft of your screens, no matter what application you are using.

You can also hide the menu when you need more space for your work.
Fast Path

Welcome!

@

[ Favorites

I Content Development Tools
> EnterpriseOne Menus

[ Mobile Sales Menus

[> Power User Tasks

[» State of Nebraska

[» Roles

> Actions

[ Preferences

Done  Trusted sites iy Hioewm -

Step Action

1. Click the State of Nebraska link.
[State of Nebraska]
2. Click the Accounts Receivable link.
[Accounts Receivablel
3. Click the Accounts Receivable Processing link.
|Accounts Receivable Processing]
4, Click the Invoicing link.
Invaicing
5. Click the Recurring Invoice Processing link.

[Recurring Invoice Processing|
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Step Action

6. Click the Recycle Recurring Invoices link.
IRecvcle Recurring Invoices|

ORACLE, JD EDWARDS ENTERPRISEONE

Version Prompting o
Gancel SuomiEorm IEB
Prompt For
[ Data Selection [JData Sequencing
Dane <+ Trusted sites dh v mioem v
Step Action

7. Click the Data Selection option.
8. Click the Submit button.
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RACI—G JD EDWARDS ENTERPRISEONE

Data Selection
OK Cance| Delste  Up  Down
"4
Operator Left Operand Comparizon Right Operand
[d] ‘Where |Re:umng Frequency # of Payments (FO3B11) (DRF) [BC v| | is greater than v‘ ‘Zero v‘
al |Da:umemTyDe (F03B11) (DCT) [BC] V| | is equalto V‘ "RR‘ V‘
| [Fund (Fo3B11) (co) BC] | [is equalto v [Nul v
o | v ~|| ~|
Add Row
Advanced
Done < Trusted sites dh v H00w v
Step Action

Click the Right Operand list of the third row (Fund).
| Null v |

RACI—E JD EDWARDS ENTERPRISEONE

Data Selection
OK Cancel Delete  Up Down

v X 1
Operator Left Operand Comparison Right Operand
[ud] ‘Where |Re:umng Frequency # of Payments (FO3B11) (DRF) [BC v| | is greater than v‘ ‘Zero v‘
@l |Da:umemTyDe (F03B11) (DCT) [BC] V| | is equalto V‘ "RR‘ A
O [Fund (Fo3B11) (o) BC v| [is equalto v [Nul
~

al [ v * | Srank B

Zero

Literal

_Add Row
AP Reporting Code (FO3B11) (AROT) [BC)

Account ID (FO3B11) (AID) [BC)
Advanced Account ID (FO3B11) (AID2) [BC]

Agency Code (FO3B11) (AR03) [BC]

Batch Type (FO3B11) (ICUT) [BC]
Business Unit (F03811) (MCU) [BC]
Business Unit 2 (FO3811) (MCUZ) [BC]
CSI-3M Code (FO3B11) (AR09) [BC]
CSl-Customer Code (FO3811) (AR05) [BC
CSlRegion Code (FO3B11) (AR08) [BC]
Collection Reason Cade (FO3811) (CORC
Control/Statement Field (FO3B11) (CTL) [E
County Code (FO3811) (AR0B) [BC]
Currency Code - Base (F03B11) (BCRC) |
Currency Code - From (F03811) (CRCD) [
Document Company (Sales Order) (FO38
Document Company - global [RV)
Document Fund (FO3811) (KCO) [BC]
Document Fund (Criginal Order) (FO3B11)
Document Fund (Purchase Order) (FO3B1
Document Pay ltem (FO3B11) (SFX) [BC]
Document Pay Item - Original (FO3811) (O
Document Type (FO3B11) (DCT) [BC]
Document Type - Original (FO3B811) (ODC
Document Type - Purchase Order (FO3B1°

Document Type - global [RY] b
Dane o Trusted sites Sh v H0w v
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Step Action

10. Click the Literal list item.
[Literal

. HUNT, ETHAN [JPY300]
ORACLE JD EDWARDS ENTERPRISEONE © sign Out
Select Literal Value
0K Cancel
"4
Single Value Range of Values  List of Values
Literal Value: | Q
Dane [@  Trusted sites S v H0w v

Step Action

11. Enter the fund number into the Literal VValue: field.
12. Click the OK button.
13. Click the OK button.
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RACI—G JD EDWARDS ENTERPRISEONE

Printer Selection
OK  Cancel Form Tooks
8 X =
Printer Selection  Print Property = Document Setup | Advanced
Frinter Name |asPLIONEWORLD_A
Printer Location |HERE
Printer Model |LASER
Number of Copies 1 Range: 1-9999
o~
Done [ + Trusted sites dh v Ho0w v

Step

Action

14.

Click the OK button.

HUNT, ETHA
RACLG JD EDWARDS ENTERPRISEONE
EnterpriseOne Menu =o Welcome!
Open Applications ~

YYou have na running applications The EnterpriseOne Menu contains several links to the applications.
Open New Window These links will always be at the |eft of your screens, no matter what application you are using.

You can also hide the menu when you need more space for your work.
Fast Path

]

[ Favorites
I Content Development Tools
I» EnterpriseOne Menus
I> Mobile Sales Menus
I» Power User Tasks
 Stale of Nebraska
— View Job Status
— Work with Submitted Jobs - Bl Publisher
[ Address Book
I Authorized Agents
I> Accounting
I Accounts Payable
= Accounts Receivable
- Deposit Processing
« Accounts Receivable Processing
= Invoicing
[> Enter & Print Invoice
[ Process Invoice File Input
< Recurring Invoice Processing
— Standard Invoice Entry
— Recurring Invoice Inquiry
® Recurring Invoice Report

[ Review & Approve Invoice Batches
[ Collections Utilities
[> Statement Processing
[» CAM Billing
[» Dist Accounting - DCS
I Treasury
I» Unclaimed Property
I» Accounts Receivable - State Acclg
I Inquiries & Reports
I Budget
I> Grants & Projects
I» Fixed Assets/Capital Asset Mgt
I Human Resources
I» Payroll v

Done

 Trusted sites dh v H0w v
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Step Action

15. Click the Standard Invoice Entry link.
[Standard Invoice Entr--j

ORACI—E- JD EDWARDS ENTERPRISEONE HUNT, ETHAN [JPY300]

© Sign Out
Standard Invoice Entry - Work with Customer Ledger Inquiry o
Select Fnd Add Delete Close Form Row Report Tools

v @ + T X

Customer ] Q
Parent g Batch Number B
Invoice No From [ Thiu [ (oM O Paid © open
Date From I T @ nvoice Date O Due Date
O 6 Date O statement Date
As Of Date [ Recurring Invoice [ summarize
No records found. Customize Grig =]
O Document Doc  Doc  Pay  Invoice Gross Open Discount Discount Due Discount Da
Humber Type  fd item  Date Amount Amount Available Taken Date Due Date Dyl

|~
|

Dane [@ + Trusted sites Sh v Hon v

Step Action

16. Enter the customer number into the Customer field.
17. Click the Find button.
18. You will see two RR Doc Type transactions. The first is the new invoice which will

be approved and posted. The second is the recurring invoice which now reflects the
number of payments remaining.

19. Click the Close button.

20. You have successfully completed this lesson.
End of Procedure.
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