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Interagency Billing Transaction (IBT) Processing (R6)

Interagency Billing Transaction (IBT) Processing (R6) Overview

You can create account receivable invoices. You will be able to create entries as a single invoice,
multiple invoices, with text or template attachments or through a speed invoice entry process.

Speed Invoice Entry is used when you have several simple invoices to enter. It allows you to
quickly enter invoices that have only one pay item and simple accounting instructions. Because
this method is designed for speed and efficiency during entry, you cannot use it to change, delete,
or void invoices.

Enter IBT Invoice Lesson

Procedure

In this lesson you will learn how to enter an IBT Invoice.

ORACLE- JD EDWARDS ENTERPRISEONE . Erwg g;zﬁ)‘]
EnterpriseOne Menu =0 Welcome!
Open Applications
You have na running applications The EnterpriseOne Menu contains several links to the applications
These links will always be at the left of your screens, no matter what application you are using.
You can also hide the menu when you need more space for your work.
[ Favorites
» State of Nebraska »
> Roles
I Actions
[ Preferences
J Trusted sites R S
Step Action
1. Click the State of Nebraska link.
State of Mebraska
2. Click the Accounts Receivable link.
[Accounts Receivablel
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Step Action

3. Click the Accounts Receivable Processing link.

[Accounts Receivable Processing|

4, Click the Invoicing link.
Invaicing

5. Click the Enter & Print Invoice link.
[Enter & Print Invoice|

6. Click the IBT Invoice Entry link.

ORACI—E. JD EDWARDS ENTERPRISEONE

HUNT, ETHAN [JFYS00]

IBT Invoice Entry - Work with Customer Ledger Inquiry
Select Find  Add Delete Close Form Row Report Tools

v & + 1 X B B H B

Customer i Q
Parent = Batch Number
Invoice Na From F Thru [ ® O Paid
Date From ‘ Thru | @ Invaice Date
O6iDate
As Of Date [ Recurring Invoice [ summarize
No records found.
[F] Document Dot Doc Pay Invoice Gross Open Discount
Humber Type  Fd item  Date Amount Amount Available
<

© Sign Out
@

(o] Open
O Due Date
O statement Date
Customize Grid a
Discount Due Discount Dar
Taken Date Due Date Du
E]

Done.

o Trusted sites

v Hloom <

Step Action

7. Click the Add button.
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ORACI—E' JD EDWARDS ENTERPRISEONE

IBT Invoice Entry - Standard Invoice Entry
Delste Cance] Form Row Tools

B

Document NoiType/Fd

Customer ]
Fund

Invoice Date

Records 1-1

Pa Gross
@ P

tem  Amount Remark

GIL Date

sssssss

Batch No *

Pymt

Terms

1993452

[ Discount %
Payment Terms

Disc Open Tax

Percent Amount Area

Training Guide
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HUNT, ETHAN [JPY900]
© Sign Out

[

Tax  Due Disco

Expl  Date Due D

@ 001
Do [ « Trusted sites Jh v Hioow <
Step Action
8. Enter the customer address book number into the Customer field.
Note: When billing on an IBT use an address book search type of F.
9. Press [Tab].
10. Enter the fund into the Fund field.
11. Invoice Date — date of your invoice to the customer or leave blank to default to G/L
Date.
12. Click in the G/L Date field.
13. Enter the date on which the entry should post to the general ledger into the G/L
Date field.
14, Click in the Gross Amount field.
15. Enter the amount into the Gross Amount field.
16. Press [Tab].
17. Identify the invoice (up to 30 characters) into the Remark field.
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Step Action

18. Note: Click the down arrow key on the keyboard to add additional lines.
Note: G/L Class — enter the appropriate offset code — this field is required when the
general ledger distribution for a portion of the invoice will go to a fund other than
the fund listed in the invoice header. You will need to scroll to the right on the QBE
line.

19. Click the OK button.

ORACI—E. JD EDWARDS ENTERPRISEONE

HUNT, ETHAN [JPY900]

IBT Invoice Entry - G/L Distribution

© Sign Out

DE®
OK Delete Cancel Form Row Tooks

B 0T X B H &

Document No/Type/Co [306765 R6 10000 Batch Number 1993452

Customer 605965 Explanation [cal-asnis

GIL Date 1241512009 CPercent
Records 1-2 Customize Grig a

Account Explanation Track Tax Rate Tx Tax Per
Account Number Description Amount -Remark- Taxes Area Ex Item No No

® I Q 200.00- TRAINING EXAMPLE 0
(2] TRAINING EXAMPLE 0

Amount [ Remaiing 200,00
Do [ « Trusted sites sa v ®ioow -

Step Action
20. Enter the account number into the Account Number field.
21. Note:

Amount - should be negative, all or part of the Gross Amount

Explanation -Remark- — will default to the same as above or can be modified
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IBT Invoice Entry - G/L Distribution ]
0K Delete Cance] Form Row Tools
o X B &
Document No/Type/Co 306765 ,F [10000 Batch Number W
Customer W Explanation [csi-as NS
GIL Date [12r52008 | [Percent
Records 1-2 Customize Grid =]
Tt by e e e e e
@ |sso2s000981000 200.00-| | TRAINING EXAMPLE 0
() TRAINING EXAMPLE 0
< ?
Amount [ Remaining oooo-
Dane [ « Trusted sites dy v Hiow -
Step Action
22. Press the down arrow on your keyboard.
23. Add additional line(s) as needed.
Note: Amount field should show full distributed amount, Remaining field should
be blank.
24, Note: If the General Ledger distribution involves more than one fund, be sure the

used.

distribution is consistent with the invoice grid information and the G/L Class codes
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|
idminlﬂr@' VROES

IBT Invoice Entry - G/L Distribution ]
0K Delete Cance] Form Row Tooks
B 01 X B =&
Document NofType/Co ‘305755 RE ‘WUUUU Batch Number 1993452
Customer 505965 Explanation [cs1-as NIS
GIL Date 12/15/2009 [dPercent
Records 1-2 Customize Grid =]
Account Explanation Track TaxRate Tx  Tax Per
Account Number Description Amount -Remark- Taxes Area Ex Item Ho lo
(4] 65025009.961000 AUTHORIZED AMOUNT 200.00- TRAINING EXAMPLE 0
® Q | TRAINING EXAMPLE 0
] | |
Amount 200.00- Remaining
Dane « Trusted sites dy v Hiow -

Step Action

25. Click the OK button.

26. Recored the batch number.
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IBT Invoice Entry - Standard Invoice Entry
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HUNT, ETHAN |

Delete Cancel Form Row Tooks
B
Document NofType/Fd [ [ Batch No * 1993452 PrevDoc * 306765
Customer ] @, CSI-ASNIS
Fund 10000 STATE GENERAL FUND ] Discount %
Invoice Date GilL Date 12/15/2000 Payment Terms
Records 1-1 Customize Grid a
Pay  Gross Business Pymt Disc Open Tax Tax  Due Disco
ltem  Amount Remark Unit Terms  Percent Amount Area Expl  Date Due D
@ |[oor_|] I [ ]
< >

Gross

Disc

Tax Taxable

R —

Dane

« Trusted sites R

Step

Action

27.

Click the Cancel button.

IBT Invoice Entry - Work with Customer Ledger Inquiry ]
Select Fnd  Add Delete Close Form Row Report Took
v @ + 0 X E O =
Customer ‘i Q
Parent * Batch Number 1993452
Invoice No From ‘x Thru |* @Al O Paid © open
Date From I Thu | @ Invoice Date O Due Date
OGiLDate O statement Date
As OfDate [Orecurning Invoice O summarize
HNo records found. Customize Grid a
O Document Doc  Doc  Pay  Invoice Gross Open Discount Discount Due Discount Day
Humber Type Fd ltem  Date Amount Amount Available Taken Date Due Date Du
] ¥
Dane [ + Trusted sites dy v Hiow -
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Step Action
28. Click the Close button.
29. You have successfully completed this lesson.

End of Procedure.

Review Invoice Batch Lesson

Proced

In this |

ure

esson you will learn how to review an IBT invoice batch.

ORACLE’ 1o EDWARDS ENTERPRISEONE "

© Sign Out
EnterpriseOne Menu =0

Welcome!
Open Applications

You have no running applications The Enterprise0ne Menu contains several links to the applications.
Open New Window These links will always be at the left of your screens, no matter what application you are using.

You can also hide the menu when you need more space for your work.

[ Favorites
[ State of Nebraska

[» Roles

I Actions

I Preferences

Done  Trusted sites Ya v ®ioow -

Step Action

1. Click the State of Nebraska link.
State of Nebraskal

2. Click the Accounts Receivable link.
[Accounts Receivablel

3. Click the Accounts Receivable Processing link.
[Accounts Receivable Processing|

4, Click the Invoicing link.

Invoicing
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Step Action

5. Click the Review & Approve Invoice Batches link.
[Review & Approve Invoice Batches|

6. Click the Invoice Batch Review/Approve/Post link.
lnvoice Batch Review/Approve/P ost

ORACI—E. JD EDWARDS ENTERPRISEONE

Invoice Batch Review/Approve/Post - Work With Batches ]
Select Find Close Form Row Tooks
v @ X B H R
Batch Mumber/ Type 4 B INVOICES
@ Unposted Batches O Posted Batches Q All Batches O Pending
No records found. Customize Grid ]
[ Beteh  Bsteh Batch Batch  Status Difference Difference User
Type  Number  Date Status  Description Documents Amount D
Dane " Trusted sites Sy v H0n v

Step Action

7. Enter your User ID in the User ID field in the QBE line to bring up only the
invoices you prepared.

Note: You may use other QBE fields or combinations of fields if you know what
you are looking for.

8. Click the Find button.
9. Choose the desired batch by clicking the check box next to it.
10. Click the Select button.
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ORACI—E, JD EDWARDS ENTERPRISEONE

’I
idmhlﬂrh’ VROES

HUNT, ETHAN [JPY200]

© Sign Out

Invoice Batch Review/Approve/Post - Invoice Journal Review @
Select Fnd Add  Cpse How ool
v & +
Baich Number/Type 1893452) B
Records 1-2 Customize Grid [m]
o eore invoice invoice Alpha JE Base
Humber Type ‘Company Name Curr
[ 306765 R6 10000 CSI-ASNIS
@] TOTAL
Dane S5+ ®iow -

11. |Cihtl)ose the desired Invoice Number by clicking the invoice next to it.
12. Click the Select button.

13.

Review the invoice.
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Invoice Batch Review/Approve/Post - Standard Invoice Entry
0K Delete Cance] Form Row Tooks

B 0 X 0 B &k

Document No/Type/Fd [306765 RE [10000 Batch No =
Customer 05965 CSI-ASNIS

STATE GENERAL FUND

Fund 10000

Training Guide
| Interagency Billing Transaction (IBT)
Processing (R6)

HUNT, ETHAN [

1993452

[ Discount %

Invoice Date 12/15/2000 GilL Date 12/15/2000 Payment Terms

Records 1-2 —— ]
Pay Gross Due Disc Discc Open Tax Receipt Matct

Item Amount Remark Date PS Percent Take Amount Expl Referencet

® oo 200.00 |TRAINING EXAMPLE 0114/2010 (A | 200.00

(o) 002

< ] >

Gross [200.00 Disc Tax Taxable

Dane [ « Trusted sites dy v Hiow -

14.

Click the Cancel button.

.
JD EDWARDS ENTERPRISEONE

Invoice Batch Review/Approve/Post - Invoice Journal Review
Select Fnd  Add  Close Row Took

v & + X H &
1993452 B

Batch NumberiType

Records 1-2 Customize Grid [m]
o nvoice Invoice Invoice Alpha Gross GIL JE. Base
Humber Type Company Name Amount Date Bal curr
306765 R6 10000 CSI-AS NIS 200.00 12/15/2009 Y
El TOTAL 200.00
Dane [ « Trusted sites dy v Hiow -
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Step Action

15. Click the Close button.

ORACI—E’ JD EDWARDS ENTERPRISEONE . Ep‘.'gm)]
© Sign Out

Invoice Batch Review/Approve/Post - Work With Batches i
Seect Fnd  Close Form Row Tooks

v & X B H &

Batch Number / Type 1993452 B INVOICES
® Unposted Batches O Posted Batches O All Batches O Pending
Previous Batch Number / Type 1993452 B
Records 1-3 Customize Grid o
[ UATTRAINT
[ Baten  Baton Batch Batch status Difference Difference User
Type  Humber Date Status  Description Documents Amount D
1B 1993452 1216/2009 PENDING 1- 200.00- UATTRAINT
Oe 1993448 12/16/2009 PENDING 1 200.00- UATTRAINT
1. 1993435 121512009 PENDING = 1 UATTRAINT
Dane [@ & Trusted sites Sy v Riowm -

Step Action

16. Click the Close button.

17. You have successfully completed this lesson.
End of Procedure.

Approve Invoice Batch Lesson

Procedure

In this lesson you will learn how to approve an IBT Invoice batch.
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ORACI—E' JD EDWARDS ENTERPRISEONE

EnterpriseOne Menu =0
Open Applications
You have no running applications.

Open New Window

Welcome!

The EnterpriseQne Menu contains several links to the applications:

You can also hide the menu when you need more space for your work.

[ Favorites
[ State of Nebraska

[ Roles

I Actions

I Preferences

Training Guide

Interagency Billing Transaction (IBT)

Processing (R6)

HUNT, ETHAN [JPY200]

These links will always be at the left of your screens, no matter what application you are using.

© Sign Out

Dane

o Trusted sites

5~

0% v

Step Action

1. Click the State of Nebraska link.
State of Nebraskal

2. Click the Accounts Receivable link.
[Accounts Receivablel

3. Click the Accounts Receivable Processing link.
[Accounts Receivable Processing|

4, Click the Invoicing link.
Invoicing

5. Click the Review & Approve Invoice Batches link.
[Review & Approve Invoice Batches|

6. Click the Invoice Batch Review/Approve/Post link.

nvoice Batch Review/Approve/P ost
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ORACI_E' HUNT, ETHAN [JPY300]
JD EDWARDS ENTERPRISEONE os
Sign Out
Invoice Batch Review/Approve/Post - Work With Batches @
Select Fnd Cose Form Row Tooks
v ® X B B &
Batch Number / Type + B INVOICES
® Unposted Batches O Posted Balches O All Batches O Pending
N records found. Customize Grid o
[ Beten  Baten Batch Batch Status Difference Difference User
Type  MNumber  Date Status  Description Documents Amount D
Dane [ + Trusted sites Jy v Hiow -

Step Action

7. Type any known information about the invoice in the header or QBE line (ex. Batch
Number, Document Number, etc.)

8. Click the Find button.
9. Choose the desired batch(es) by clicking the check box.

Click the 1993452 option.

10. Click the Row button.
11. Click the Batch Approval menu.

| Batch Approval |
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ORACL €’ 1b EbwaRDS ENTERPRISEONE o
Invoice Batch Review/Approve/Post - Batch Approval @
OK Cance] Form Tools
8 X &
Baich Number/Type 1093452 B

© Approved - Batch is ready to post

@ Pending - Batch is not ready to post

Dane [ « Trusted sites dy v Hiow -

Step Action

12. Click the Approved - Batch is ready to post option.

13. Click the OK button.
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ORACI—E, JD EDWARDS ENTERPRISEONE

}I
ﬁdminlﬂrh VROES

Invoice Batch Review/Approve/Post - Work With Batches
Select Fnd  Clpse Form Row Tooks

v ® X B B &
Batch Number / Type

® Unposted Batches O Posted Balches

[ R

INVOICES

O All Batches O Pending

HUNT, ETHAN [JPY900]
© Sign Out
@

Records 1-1 Customize Grid o
[ [1993452 ]
Batch Batch Batch Batch Status Difference Difference User
Type Number Date Status Description Documents Amount D
18 1993452 12/16/2009 A APPROVED 1 200.00- UATTRAINT
Dane [ « Trusted sites dy v Hiow -
Step Action

14.

Click the Close button.

%]

15.

You have successfully completed this lesson.

End of Procedure.

Delete an Unposted IBT Invoice Lesson
Procedure

In this lesson you will learn how to delete an unposted IBT invoice.
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EnterpriseOne Menu
Open Applications
You have no running applications.

Open New Window

ZEO

[ Favorites
[ State of Nebraska

[ Roles

I Actions

I Preferences

Welcome!

The EnterpriseQne Menu contains several links to the applications:
These links will always be at the left of your screens, no matter what application you are using.
You can also hide the menu when you need more space for your work.

© Sign Out

Dane

o Trusted sites Sy v Hiow -

Step

Action

1. Click the State of Nebraska link.
State of Nebraskal
2. Click the Accounts Receivable link.

[Accounts Receivablel

Click the Accounts Receivable Processing link.

[Accounts Receivable Processing|

Click the Invoicing link.
Invoicing

Click the Enter & Print Invoice link.
[Enter & Print Invoice|

Click the IBT Invoice Entry link.
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ORACLE’ 1o EDWARDS ENTERPRISEONE i

© Sign Out
IBT Invoice Entry - Work with Customer Ledger Inquiry @

Select Find  Add Delete Close Form Row Report Toole
v @ + T X

Customer ] Q

Parent g Batch Number B

Invoice No From ‘a Thru |x @Al O Paid © open

Date From I Thu | ® Invoice Date O Due Date

©OciLDate O statement Date
As OfDate [Orecurning Invoice O summarize
Ho records found. Customize Grid a
O Document Doc  Doc  Pay  Invoice Gross Open Discount Discount Due Discount  Dan
Number Type Fd Item Date Amount Amount Available Taken Date Due Date Du

|~
|

Dane  Trusted sites dy v Hiow -

Step Action

7. Enter Batch Number, Document Number, or Supplier Number.
8. Click the Find button.
9. Choose the document(s) to delete by clicking the check box next to it.

Note: If you wish to delete all the documents in a batch or all the documents for a
supplier, choose the "select all" box (left hand side of QBE line). Up to 200 records
will display in the grid with a checkmark.

Note: If your batch or supplier has more than 200 documents/records, click scroll-
to-end to retrieve all records. Only 200 can be displayed and deleted at one time.

=]

10. Click the Delete button.
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© Sign Out
IBT Invoice Entry - Work with Customer Ledger Inquiry @
Select Fnd  Add Delte Close Form Row Report ITooks
4 + x
Customer [
Parent - Batch Number 1993452
Invoice No From ‘a Thru |x [oP O Paid © open
Date From I Thu | @® Invoice Date O Due Date
QO GiLDate O statement Date
A5 OfDate [Orecurning Invoice O summarize
- Customize G &
Recoms’—1 2 — Message from webpage ‘ Customize Grid @
(2 ) ve you sure that you wank ks delete the selscted ke
O Document Do  Doc  Pay Discount Due Discount Dar
Humber Type Fd item Taken Date Due Date Du
306765 R6 10000 001 12 01/14/2010  01M4/2010
] Z00.00 Z00.00
L] | 2
Dane [ + Trusted sites Sy v Hiow -

12.

batch to complete the void process.

If the document has not posted and no warning is received move to the next step.

Warning: If the document has been posted, you will be prompted to enter the G/L
date for the voiding entry. Enter today's date as the G/L date. Be sure to approve the
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ORACL €’ 1p EbwaRDS ENTERPRISEONE - EMS [j;ﬂ]
IBT Invoice Entry - Work with Customer Ledger Inquiry @
Select Find  Add  Delete Close Form Row Report Tool

v & + 0 X OB O &

Customer ‘1

Parent ’ai Batch Number ’W

Invoice Mo From F T (O] OPaid O open

Date From I Thu | ® Invoice Date O Due Date

O GiLDate Q statement Date
As Of Date ’7 [Recurring Invoice [ summarize
Records 1 -1 Customizeerig (& @
I [ — [ —; [
] Document  Doc  Doc  Pay  Invoice Gross Open Discount Discount Due Discount Day
Number Type Fd Item Date Amount Amount Available Taken Date Due Date Du
Ll
< >
[ + Trusted sites dy v Hiow -
Step Action
13. Click the Close button.
Note: When deleting a multi-line invoice, all lines are deleted as expected.
However, line items which were not highlighted for deleting still appear. After
refreshing the screen (clicking Find), no line items appear.
14. You have successfully completed this lesson.

End of Procedure.

Post IBT Invoice Batch

Invoice posting will take place through an automated process. All approved invoices will be
posted. The status of the invoice will change to "Posted" once the automatic process has
completed.

Void a Posted IBT Lesson

Procedure

In this lesson you will learn how to void a posted IBT.
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EnterpriseOne Menu =0
Open Applications
You have no running applications.

Welcome!

[ Favorites
[ State of Nebraska

[ Roles

I Actions

I Preferences

The EnterpriseQne Menu contains several links to the applications:

Open New Window These links will always be at the left of your screens, no matter what application you are using.

You can also hide the menu when you need more space for your work.

© Sign Out

o Trusted sites Sy v Hiow -

Step

Action

1. Click the State of Nebraska link.
State of Nebraskal
2. Click the Accounts Receivable link.

[Accounts Receivablel

[Accounts Receivable Processing|

Click the Accounts Receivable Processing link.

Click the Invoicing link.
Invoicing

[Enter & Print Invoice|

Click the Enter & Print Invoice link.

IBT Invoice Entry

Click the IBT Invoice Entry link.
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ORACI—E' JD EDWARDS ENTERPRISEONE

IBT Invoice Entry - Work with Customer Ledger Inquiry @

Select Find  Add Delete Close Form Row Report Toole
v @ + T X

Customer ] Q

Parent g Batch Number B

Invoice No From ‘a Thru |x @Al O Paid © open

Date From I Thu | ® Invoice Date O Due Date

©OciLDate O statement Date
As OfDate [Orecurning Invoice O summarize
Ho records found. Customize Grid a
O Document Doc  Doc  Pay  Invoice Gross Open Discount Discount Due Discount  Dan
Number Type Fd Item Date Amount Amount Available Taken Date Due Date Du

|~
|

Dane  Trusted sites dy v Hiow -

Step Action

7. Type any known information about the invoice in the header or QBE line (ex. Batch
Number, Document Number, etc.)

8. Click the Find button.
9. Choose the Document Number to void by clicking the check box next to it.

Note: Voiding a Document Number will not void the entire batch. Only the chosen
row(s) will be voided.

10. Click the Delete button.
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IBT Invoice Entry - Work with Customer Ledger Inquiry @ 7
Select Fnd  Add Delte Close Form Row Report Tooks
vy @ + *
Customer ‘1
Parent * Batch Number 1993454
Invoice No From ‘x Thru |* [oP O Paid © open
Date From Thu | @® Invoice Date O Due Date
ate atement Date
©GiL Dat O statement Dat
A5 OfDate [Orecurning Invoice O summarize
Recol - ize G &
rds’—1 2 — Message from webpage Customize Grid @
(2 ) ve you sure that you wank ks delete the selscted ke
O Document Do  Doc  Pay Discount Due Discount Day
Humber Type  Fd item Taken Date Due Date Du
306768 R6 10000 001 12 0111472010 01M4i2010
] Z00.00 Z00.00
< | 2
Dane [ + Trusted sites Sy v Hiow -

Step

Action

11.

Click the OK button.
ok |

ACI—E, JD EDWARDS ENTERPRISEONE

IBT Invoice Entry - Enter Void Information
OK  Cancel Took

B X =B

Void GIL Date *

Invoice Revision Code

HUNT, ETHAN [,

121512009 &

Done.

v Hloem <

[@ + Trusted sites
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Step Action

12. Enter the current date into the Void G/L Date field.
Warning: Be sure to change this field. The G/L Date field defaults to the original
invoice entry date. If this date is in a prior month, the void can not be posted.

13. Click the OK button.

ORACL €’ 1o EDWARDS ENTERPRISEONE L Em‘; [j;i}u'?

IBT Invoice Entry - Void Confirmation @
0K Cance] Tools
B X &

Press OK to confirm void.
Dan o Trusted sites dy v Hiow -
Step Action
14. Click the OK button.
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HUNT, ETHAN [JPY200]

© Sign Out
IBT Invoice Entry - Work with Customer Ledger Inquiry @
Select Fnd  Add Delete Close Form Row Report ook
v @ + @0 X
Customer ‘1
Parent - Batch Number 1993454
Invoice No From ‘a Thru |x [oP O Paid © open
Date From Thu | @ Invoice Date O Due Date
OGiLDate O statement Date
s OfDate [Orecurning Invoice O summarize
Records 1-2 Customize Grig a
O Document Doz Doc  Pay  Invoice Gross Open Discount Discount Due Discount Day
Humber Type  Fd ltem  Date Amount Amount Available Taken Date Due Date Du
| 306768 R6 10000 001 12/15/2009 01/14/2010  01M4/2010
4]
< 2
Dane  Trusted sites Sy v Hiow -

15.

Click the Close button.

Note: Voiding a Posted Invoice will create a batch that will need to be re-approved.

16.

End of Procedure.

You have successfully completed this lesson.

Print IBT Invoice Batch Lesson

Procedure

In this lesson you will learn how to print an IBT invoice batch.
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ORACLE’ 1o EDWARDS ENTERPRISEONE "

© sign Out
EnterpriseOne Menu =0
Open Applications
You have na running applications The EnterpriseOne Menu contains several links to the applications.

Open New Window These links will always be at the left of your screens, no matter what application you are using.

You can also hide the menu when you need more space for your work.

Welcome!

[ Favorites
[ State of Nebraska

[ Roles

I Actions

I Preferences

Dane o Trusted sites Sy v Hiow -

Step Action

1. Click the State of Nebraska link.
State of Nebraskal

2. Click the Accounts Receivable link.
[Accounts Receivablel

3. Click the Accounts Receivable Processing link.
[Accounts Receivable Processing|

4, Click the Invoicing link.
Invoicing

5. Click the Enter & Print Invoice link.
[Enter & Print Invoice|

6. Click the Invoice Print link.

Invoice Prindg
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Selct  Find Closz Row Form Tools
v @ * =
Balch Application [RozBSOS Invoice Print
Read Only Report (Y/N} ’—
Records 1-9 Customize Grid (=]
[ [ []
O version Version Title User :o’:iﬁed Security  Description g
[ NE9990001 Generic Invoice Print - By Batch UATTRAINT 12152009 0 NO SECURITY
[ NE9990ACH Print ACH Invoices For Treasury's Office NISCWEDERQ 11/18i2009 0 NO SECURITY
[ NE999IBT PrintIBT Invoices (R6 doc type) by Baich # NISCWEDERQ 1118/2009 0 NO SECURITY
[0 NE999TSB Print TSB IBT Invoices NISCWEDERQ 11/18i2009 0 NO SECURITY
[ XJDE0O0O1 Invoice Print - Foreign JDE 05/21/2003 0 NO SECURITY
[0 xJDEDODOZ Invoice Print - Finance Charges JDE 05/21/2003 0 NO SECURITY
[ XJDEDO003 Invoice Print - Chargebacks JDE 05/21/2003 0 NO SECURITY
[0 XJDE7001 Print Invoice from AR - China JDE 05/21/2003 0 NO SECURITY
[J ZJDE0D0O1 Invoice Print JDE 07/23/2003 0 NO SECURITY
3] >
Dane  Trusted sites Sh v Hiow -
Step Action

=]

Choose the Version/Version Title desired by clicking the check box next to it.

Click the Select button.

Page 27




Training Guide
Interagency Billing Transaction (IBT) m:mm@lm
Processing (R6)

ORACLE HUNT, ETHAN [JPY200]
JD EDWARDS ENTERPRISEONE o
Version Prompting @

Cance| Submt Form Tools

X @ &

Prompt For
[ Data Selection O pata sequencing

Dane [ « Trusted sites Jy v Hiow -

Step Action

9. Click the Data Selection option.
10. Click the Submit button.
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JD EDWARDS ENTERPRISEONE

Data Selection
OK  Cance| Delete  Up  Down

v X o EH ®

Operator Left Operand Comparison Right Operand
[1 where |[Batch Mumber (FO3811) (CU)[EC] | [is equaite o] [ v
Ll | | v
Add Row
Advanced
Dane  Trusted sites 43 v Hiow -
Step Action

11.

Click the Right Operand list of the first row.
| Null v

Data Selection

RACI—E JD EDWARDS ENTERPRISEONE

OK Cance| Delste  Up  Down

v X o B =

Operator Left Operand Comparison Right Operand
[] Where |Batch Number (FO3811)(ICU)[BC] | [is equalto v [Nul -
Null
t | vl| ) gtan
Zero
Add Row

Address Number (F03012) (AN8) [BC]
Aduanced Address Number (FO3811) (ANS) [BC]
R Address Number - Alternate Payee (FO3B11)
Address Number - Parent (FO3B11) (PA8) [B
Amount - Currency (FO3B11) (ACR) [BC]
Amount - Foreign Discount Available (FO381
Amount - Foreign Discount Taken (FO3B11) (:
Amount - Foreign Non-Taxable (FO3B11) (CT)
Amount - Foreign Open (FO3B11) (FAP) [BC]
Amount - Foreign Tax (FO3811) (CTAM) [BC]
Amount - Foreign Taxable (FO3B11) (CTXA) [E
Amount - Gross (FO3811) (AG) BT
Amount - Non-Taxable (FO3B11) (ATXN) [BC]
Amount - Tax (FO3B11) (STAM) [BC]
Amount - Taxable (FO3B811) (ATXA) [BC)]
Amount Open (FO3811) (AAP) [BC]

Batch Number (FO2B11) (ICU) [BC]

Currency Conversion Rate - Spot Rate (F038
Discount Available (FO3B11) (ADSC) [BC]
Discount Taken (FO3B11) (ADSA) [BC]
Document (Voucher, Invoice, etc.) (FO3B11) (1
Document - Qriginal (FO3811) (ODOC) [BC)
Qriginal Decument MNo [RV]

Payor Address Number (FO3B11) (PYR) [BC]
User Reserved Amount (FO3B11) (URAT) [BC
User Reserved Number (FO3B11) (URAB) [B!

Done

+/ Trusted sites dh v H0w v
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Step Action
12. Click the Literal list item.

ORACLE, JD EDWARDS ENTERPRISEONE HUNT, ETHAN [JFY800]

© Sign Out
Select Literal Value
0K  Cancel

v X

Single Value Range of Values  List of Values

Literal Value: |

Dane [@  Trusted sites Sy W0 v

Step

Action

13.

Enter the batch number into the Literal Value: field.

14.

Click the OK button.

15.

Click the OK button.
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ORACLE’ 1o EDWARDS ENTERPRISEONE i

© Sign Out

Processing Options

0K Cance]
"4

Print | Currency = Attachments

Blank = Current date

1= Print tax amounts

Dane [ + Trusted sites Jh v Hioowm <

Step Action

16. Click the Attachments tab.
17. Verify "1" is entered in the Print Attachments field.
18. Click the OK button.
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CI—G, JD EDWARDS ENTERPRISEONE
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HUNT, ETHAN

Submit Report Definition
OK  Find Cancel Took

Report Definition

RO03B5050 Report Definition for RO3B505_
B Batch Version
R03B505 Invoice Print

NES890001

Source Type
Source UBE

Source Version Generic Invoice Print - By Bat

Output Type

PDF Excel
RTF &TEXT
XL PowerFoint
HTHL

Delivery

[ Printer
Address Book Number E-Mail
E-Mail Address
Data Driven E-Mail

Languages

*ALL Active Languages User Preference Language

Records 1-1

Custorize Grid a

Language
Description

EN ENGLISH

Selected Language

k3

Dane

o Trusted sites

43 v ®iow -

Step Action

19. Click the OK button.

.
JD EDWARDS ENTERPRISEONE

Printer Selection
OK Cance] Form Took
B X &
Printer Selection

Frint Property || Document Setup | Advanced

Printer Name

|\\curprl51\deuprm
Printer Location |pB
Printer Model |LASER PRINTER
Number of Copies 1 Range: 1-9999

Dane

o Trusted sites

v Hiow -
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Step

Action

20.

Click the OK button.

ORACI—G. JD EDWARDS ENTERPRISEONE

Work With Batch Versions - Available Versions ]
Select  Find Cpse Row Form  Tooks
v @ X B &
Batch Application [RozBsos | Invoice Print
Read Only Report (Y/N} ’7
Records 1-9 Customize Grid =]
I [l
[ | —— Version Title User t!a:;med Security Description (I:
NE9990001 Generic Invoice Print - By Batch UATTRAINT 12152009 0 NO SECURITY
[0 NE9990ACH Print ACH Invoices For Treasury's Office NISCWEDERQ 11182009 0 NO SECURITY
[ NE999IBT PrintIBT Invoices (R6 doc type) by Baich # NISCWEDERQ 11/18/2009 0 NO SECURITY
[0 NE999TSB Print TSB IBT Invoices NISCWEDERQ 11182009 0 NO SECURITY
[0 XJDE00D1 Invoice Print - Foreign JDE 05/21/2003 0 NO SECURITY
[ XJDEDOD2 Invoice Print - Finance Charges JDE 05/21/2003 0 NO SECURITY
[0 XJDEOOD3 Invoice Print - Chargebacks JDE 05/21/2003 0 NO SECURITY
[ XJDE7001 Print Invoice fram AR - China JDE 05/21/2003 0 NO SECURITY
[ ZJDEDDD1 Invoice Print JDE 07/23/2003 0 NO SECURITY
< >
Dane [@ & Trusted sites Sy v Riowm -
Step Action

21.

Click the Close button.

[X]

22.

You have successfully completed this lesson.
Note: This report runs in OSA

When the receivable fund is a fund that is used by multiple agencies (such as funds
10000, 33000 or 40000, which have an Administrative Services address record),
write your agency name and billing number on the invoice so the paying agency
knows who to pay on the voucher.

End of Procedure.
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