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Address Verification - USPS

Address Verification - USPS Overview

Address Standardization is required for proper mailing of documents and document creation in
the State's ERP system.

Through the United States Postal Service, USPS, website (www.usps.com), maiilng address and
ZIP Code™ are checked for proper Postal Service format and standardized if necessary.
The website includes guidelines for:

e Address Format
e Acronyms and Abbreviations - States, Street Suffixes, Secondary Unit Designators
e ZIP +4® Code

This documentation is a tool to using the USPS website to request address book records in the
proper format. The ZIP + 4® Code is a requirement for requesting a new address book record or
for requesting a change to an existing address book record in the State's ERP system.

Address Verification - USPS Lesson

Procedure

Step Action

1. Open Internet Browser and click in the URL field.

2. Enter the desired information into the field.

Enter "http://www.usps.com"”.

3. Press [Enter].
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Step Action

4, Click the Find a Zip Code button.

EUN’TEDSTATES
POSTAL SERVICE. USPS Home | FAQs

ZIP Code Lookup

ZIP Code Lookup

Search By Address » | SearchBy City 3  Search By Company 3  Find All Cities in a ZIP Code™ 33

Find a ZIP Code by entering an address.
(You can also search for a partial address, such as "Main Street, Fairfax, VA")

Hold It!
* Required Fields Leaving for
*Adaress 1 | a while?
Address 2 Apt, floor, suite, etc. Hold your
+ Gty I mail online »

* State Find state abbreviation
ZIP Code

Submit >
Related Links Residential and
Business Lookup
Address Information Web Tools Get Maps Online
Semvices (AIS) Product Access online tools Boost your business Find an address with
Standardize your address to verify addresses, with customized maps ‘WhitePages
database orfind detailed calculate postage, and reports. Peaple Search and
address information and more: Business Search.
N powered by
WhitePages.com™
Site Map Customer Service Forms Gov't Sarvices Careers Erivacy Policy Terms of Use Business Customer Gatews
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Step Action

5. Search By Address >>

Data entered in the fields will be validated and a valid Zip Code + 4 Digits will be
supplied for valid submissions. Information is abbreviated as appropriate, thus
providing a mailing address that complies with United States Postal Service, USPS,
standards.

Address 1

Required field.

Enter Street Address to derive a valid Zip Code for the physical location.

Enter PO Box Number to derive a valid Zip Code for the PO Box.

Note: If the address you request includes both the Physical Address and a PO Box,

the Physical Address must be above the PO Box. The Zip Code must be for the PO
Box.

City
Required field.
Enter the City. Do not abbreviate the City. For example:

o Enter St Paul as Saint Paul

State
Enter the state abbreviation.

If unknown, click on the "Find state abbreviation" link.

Click the Submit button.

Submit >
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Find a ZIP + 4® Code By Address Results
You Gave Us

301 CENTENNIAL MALL SOUTH
LINCOLN NE

Lookup Another ZIP Code™

Full Address in Standard Format ()

301 CENTENNIAL MALL S Mailing Industry Information
LINCOLN NE 68508-2529

Related Links Residential and
Business Lookup

Calculate Postage Print Shipping Labels

Calculate postage for your Frint shipping labels from Find an address with

letter or package online! your desktop and pay online ‘WhitePages

Rate Calculator Click-N-Ship® People Search and
Other Postage Business Search.

powered by
WhitePages.com™

Site Map Customer Service Forms Gov't Services Careers Privacy Poiic Terms of Use Busingss Customer Gatews)

Copyright® 2009 USP'S. Al Rights Reserved.

Step

Action

10.

Find a ZIP + 4® Code By Address Results
Original submission appears under "You Gave Us"

USPS standardized format appears under "Full Address in Standard Format"

11.

Standard Format

Your delivery address and ZIP Code™ are checked for proper Postal Service format
and standardized if necessary.

For example:

Entered:

ABC Movers

1500 East Main Avenue, Suite 201
Springfield, VA 22162

Standardized:

ABC MOVERS

1500 E MAIN AVE STE 201
SPRINGFIELD VA 22162-1010

12.

To search for another Address, click the Lookup Another ZIP Code™ link.
[Lockup Another ZIP Code™|
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Business Lookup
Calculate Postage Print Shipping Labels
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Find a ZIP + 4® Code By Address Results
You Gave Us

PO BOX 94644
LINCOLN NE

Lookup Another ZIP Code™

Full Address in Standard Format ()

PO BOX 84644 Mailing Industry Information
LINCOLN NE 68509-4644

=
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Done
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Step

Action

13.

Do not use periods "." in Mailing Address.

PO Box should be entered as "PO Box" rather than "P. O. Box"

Note: The ZIP + 4® Code for a PO Box is different than the Physical Address.

14.

To look up another address, click the Lookup Another ZIP Code™ link.
|Lockup Another ZIP Code™|

15.

To exit the ZIP + 4® Code By Address, click the USPS Home link.
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Affordable.
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Ship Online from Start to Finish

Plan a Shipment Order Supplies

CUSTOMER SERVICE | SIGN IN

FIND AZIPCODE" "CALCULATE POSTAGE " " PRINT ASHIPPING LABEL" "SCHEDULEAPICKUP LOCATEAPOST OFFICE™ "TRACK & CONFIRM'

Business » |

Buy Stamps & Shop » | All Products & Services » | About USPS & News »

Search USPS.com

[

Track & Confirm
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Mailing & Shipping  »
Postage & Options~ »
Receiving Mail w
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Step Action

16.

To look for other items on the USPS website, click in the Search USPS.com field.

17.

Address, enter "ABBREVIATIONS".

To find information about USPS standards, enter the desired information into
the Search USPS.com field. To find valid Abbreviations for use in Mailing

18. Click the Go search usps.com button.
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UNITED STATES
POSTAL SERVICE «

FIND'A ZIPCODE" "CALCULATE POSTAGE " "PRINT A'SHIPPING LABEL' "SCHEDULEA PICKUP" ““LOCATE A POST OFFICE | ‘TRACK & CONFIAM |

Business » Household > Buy Stamps & Shop »

Search Results

|AEIBREV\AT\ONS

@ gearch all USPS.com € Search publications only © gearch administrative decision:

Search >

All Products & Services »

HOME | HELP | SIGN IN

About USPS & News »

s © Search news

Search results for: "ABBREVIATIONS"

Recommended Links:
Acronyms & Abbreviations

Search Results Summary
Results 1-15

United States Postal Service - Abbreviations
. State ALABAMA. AL. ALASKA. AK. AMERICAN
SAMOA. AS. ARIZONA. AZ. ARKANSAS. AR. CALIFORNIA. CA. COLORADO. CO. CONNECTICUT ...

Result Page

Narrow your search

name abbreviations
standard abbreviations

USPS - Acronyms & Abbreviations
Search USPS.com. Home |. Customer Service |. Acronyms & Abbreviations.
and Abbreviations. Understand our acronyms and abbreviations. ...

«.. Acronyms

[More resutts from www.usp: ]

acronyms abbreviations
addresses correct abbreviations
correct abbreviations spellings
official usps abbreviations

state abbreviations
abbreviations listed

[PDF] State Abbreviations

.. Most of the abbreviations in use in 1674 were stil in use in 1943, atthough new
and territories had been added, and the abbreviation for California had ...

usps. com/postalistory/_pdfiStat=Abbrevistions. pdf - 2008-08-25 - Text Version

country name
name abbreviations written

USPS - ZIP Code Lookup and Address Information

Done

@ Intemet

RS

Step

Action

19.

Click the Acronyms & Abbreviations link.

lﬂ.crnngms & Abbreuiatinns|

20.

Enter the USPS standardized address when requesting an Address Book
Request/Change in the State's ERP system.

21.

End of Procedure.
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